Fas HELP DOCUMENTATION

FastLane Help System

Requests






Table Of Contents

ST 0 TS P 1
ReqUESTS INTrOTUCTION. ... ettt ettt e e e ns 1
Addition of Subaward ReQUEST. .......couiiiii e 2
What Is the Addition of Subaward ReqUest?...... ..o 2
Prepare an Addition of Subaward ReqUEST....... ..o e e 3
Forward an Addition of Subaward Request to the SPO ......cccoiiiiiiiiii e 5
Submit an Addition of Subaward ReqUEST ... 6
Delete an Addition of Subaward ReqUEeST ... 7
Forms for Addition of Subaward...........cooiiiiiii e 8
Forms for Addition of Subaward INtroduction ......... ... 8
Description of Work to be Performed for Addition of Subaward .................cooo. 9
Display Current Description of Work to Be Performed ..........ccooviiiiiiiiiniiiiiinn.. .. 10
Delete Current Description of Work to Be Performed..........c.oooiiiiiiiiiiiiiiiiiin... 10
Upload a New Description of Work to Be Performed.........ccoviiiiiiiiiiiiiiiiiiiinnn... 10
Budgets (Including Justification) for Addition of Subaward .................cccooiiiiian.l. 11
Add/Delete Senior Personnel for Addition of Subaward ................ . 12
Justification for Subawardee Selection for Addition of Subaward .......................... 14
Display Current Justification for Subawardee Selection............ccccoviiiiiiiiiiinn.... 15
Delete Current Justification for Subawardee Selection..............cooooiiiiiiiinn. 15
Upload a New Justification for Subawardee Selection ..., 15
Supplementary Documents for Addition of Subaward ..........ccoooiiiiiiiiiiiiiiiie 16
Display Current Supplementary DOCS ......ooiiiiiiiii i aaees 17
Delete Current SUpplemMeENtary DOCS. ...cuiuie ittt e e eaaneees 17
Upload a Supplementary DOCUMENT ...t e eees 17
What Is the Withdrawal of PI/Co-Pl ReqUEeST?.......ooiii e 19
Prepare a Withdrawal of PI/Co-Pl REQUEST ........iiiiiiiiii e 19
What Is the Long-Term Absence of the PI/PD ReqQUESE? .....oviiiiiiiiiiiiiciieeeanns 21
Prepare a Long-Term Absence of the PI/PD Request.........coiiiiiiiiiiiiiiiiiiiiann. 21
What Is the NSF-Approved No-Cost Extension Request? ......ccocvvviiiiiiiiiiiiiiieennnn. 23
Prepare an NSF-Approved No-Cost Extension Request ..........oooiveiiiiiiiiiiiiiinnn... 23
Pl Transfer REQUEST ... ..o e 26
What Is the Pl Transfer ReQUEST? .....ooii it eaaneee e 26
What Is the Pl Transfer REQUESTE? ... i e eee s 28
e U o o o] i 30
Prepare a Pl Transfer Request as a Pl .......ciiiiiiiii et 30
Prepare a Pl Transfer Request as a Pl ... e 37
Update Contact INfOrmation. ... ... e 44
Check for Completeness of a Pl Transfer Request as a Pl ..., 48
Forward a Pl Transfer Request to Original SPO ........coiiiiiiiii e 50
Delete a Pl Transfer Request as a Pl ... 52
View Pl Transfer Request FOrms as a Pl ..o e 53
Edit the BUAQeT. ... ettt et e a e 55
Original SPO FUNCHIONS ...ttt ettt e e e et e e e e e eaa e eeeaaannens 59
Original SPO FuNctions INtroducCtion .........ooiiiii i e eeaneee 59
Original SPO FUNCtionNs INTrodUCTION ... e aees 60
Prepare a Pl Transfer Request as an SPO.......ooiii i 61
Work on a Pl Transfer Request Forwarded by a Pl.......cccoiiiiiiiiiiiiiiiiiieeee e, 68
Edit Transfer Request Forms as Original SPO.........oiiiiiiii e 71
Check for Completeness as Original SPO .......coiiiiii i 72
Forward a Pl Transfer Request to the New SPO ..o 74



pd_requests

Return a Pl Transfer Request to the Pl ... e 76
Delete a Pl Transfer Request as Original SPO .......coviiiiiiiiiiiii e e, 78
View Pl Transfer Request Forms as Original SPO..... ... .o, 79
NEW SPO FUNCHIONS . .ttt ettt et ettt et et e e ra e eaaneens 81
Work on a Pl Transfer Request Forwarded by the Original SPO ...........ccooiiiiiiiini, 81
Work on a Pl Transfer Request Forwarded by the Original SPO .............cciiiiiianntt. 84
Edit Transfer Request FOrms as NEeW SPO .....coiiiiiiiii et e e eaaeee 87
Check for Completeness as NeW SPO ... e e 88
Submit a Pl Transfer Request t0 NSF ... e 90
Return a Pl Transfer Request to the Original SPO........ccoiiiiiiiiiiiii e 94
Delete a Pl Transfer Request as NeW SPO ... 96
View a Pl Transfer Request as NeW SPO ... e 98
o I = 1 1 = g T 0 L= 100
Edit Transfer Request FOrms INtrodUCtion ..........coiiiiiiiiiiii i 100
Edit Transfer Request FOrms INtroduction ..........cooiiiiiiii i 102
Progress Summary for Pl Transfer.......cooiiiiiiii i et eeaaes 103
Enter the Progress Summary in the TexXt BOX ......ooooiiiiiiiiiiiiiiii i 103
Upload @ ProgresSs SUMIMIAIY ...ttt e et et ettt et e e e e rae e eaaneeaaneeann 104
Display CUurrent Progress SUMMIAIY .....cuuieeeetee it ee e e eeaaeeeaaaaneeeeaaanns 105
Delete Current ProgreSs SUMIMIAIY . ...ttt et et e et e e e e eane e eaaeeenas 105
Upload a New ProgreSs SUMIMATIY .. ...ttt et e e e e e e e e aaannns 105
Budgets (Including Justification) for Pl Transfer.........ccooooiiiiiiiiiiiiiiiciieeeen 106
P1/Co-PI Information for Pl Transfer ...... ... i 107
Description of Work to be Accomplished for Pl Transfer ..., 108
Display Current Description of Work to be Accomplished ...l 109
Delete Current Description of Work to be Accomplished ..., 109
Upload a New Description of Work to be Accomplished.............oooooiiiiiiiiii, 109
Supplementary Documents for Pl Transfer........ccoooiiiiiiiiii i 110
Enter Supplementary Documents in the TexXt BOX.....covviiiiiiiiiiiiiiiiiiiiie s 110
Upload Supplementary DOCUMENTS .....coiiiiiiiiiiiiii et eeee e eaaaas 111
Display Current Supplementary DOCS .....oueiiiiiiiii e e e eea e eaaaas 112
Delete Current SUPPIEMENTAryY DOCS. ... ..ottt 112
Upload a Supplementary DOCUMENT ...t aaaas 113
Enter a New Supplementary Document in the TeXt BOX......c.ovviiiiiiiiiiiiiinnnnnnns 113
Add/Delete Non-Co-PI Senior Personnel for Pl Transfer ..o, 114
What Is the Pre-Award Costs in Excess of 90 Days Request? .........coveevvviiiinnnnnn.. 116
Prepare a Pre-Award Costs in Excess of 90 Days Request..........coovevviiiiiiiieannn. 116
What Is the Changes in Objective or Scope Request? .......cooviiiiiiiiiiiiiiiiiieanns 118
Prepare a Changes in Objective or Scope Request........ccooeviiiiiiiiiiiiiiiiiiananns 118
What Is the Rearrangement/Alteration $25,000 or Over Request?........ccccevennn... 120
Prepare a Rearrangement/Alteration $25,000 or Over Request ............ccoeeenne.. 120
Change PI/Add or Change Co-Pl ...t e eii e e 122
What Is the Change Pl and Add/Change Co-Pl Request?.......ccoviiiiiiiiiiiiiiiiiieannns 122
What Is the Change Pl and Add/Change Co-Pl Request?........ccooiiiiiiiiiiiiiiinniinn, 123
Prepare a Change Pl REQUEST ......coi e et eeaeea 124
Prepare a Change Pl and Add/Change Co-Pl Request .........cooiiiiiiiiiiiiiiiieanne. 124
Prepare a Change Pl and Add/Change Co-Pl Request .........ccoviiiiiiiiiiiiiieiiiennns. 128
Step 1 Confirm the Eligibility of the Proposed PI/CO-Pl ......cccovviiiiiiiiiiiiiaia, 132
Change The Pl ... e e 133
Change the CUurrent Co-PIS ... e 135
Replace the Pl with a Current Co-Pl ..o e 137
Step 2 Upload the Associated DOCUMENTS ......oouii i eeeaas 140
View and Delete Associated DOCUMENTS ...t 141



Table Of Contents

View the Uploaded DOCUMENT. ... ...ttt ettt ea e e eaie e e aannaes 141
Delete the Uploaded DOCUMENT ......ciiiiiiiii ettt e e e aaaannes 142
STEP 3 JUSHITICATION ..t e et et 143
Modify a Change Pl and Add/Change Co-Pl Request........ccoooiiiiiiiiiiiiiiiiiiieans. 145
Forward a Change Pl and Add/Change Co-Pl Request to the SPO.............cc........ 150
Submit a Change Pl and Add/Change Co-Pl Request.........ccoiiiiiiiiiiiiiieiiieane. 152
Delete a Change Pl and Add/Change Co-Pl Request ........cooiiiiiiiiiiiiiiiiiiieenn, 155
What Is the Significant Change in Person-Months Devoted to Project Request? ....158
Prepare a Significant Change in Person-Months Devoted to Project Request...... 158
What Is the Reallocation of Funds Budgeted for Participant or Trainee Support Costs
S0 TS 160
Prepare a Reallocation of Funds Budgeted for Participant or Trainee Support Costs
ST LT 160
REQUEST FUNCTHIONS ...ttt et aaeeeas 163
Request FUNCLIONS TNTrodUCTION ...« ..ot aaaaas 163
Request FUNCLIONS INtrodUCTiON ... e e e eaaanaes 164
MOdify @ REQUEST . ...t 165
Forward a Request t0 the SPO ... e 167
SUbMIT @ REQUEST 10 NSF .. ettt e e e eeaiee e eaaannes 169
Delete @ REQUEST ...t 171
1 o = 173






Requests

Requests Introduction

You can prepare the following types of requests:

Addition of Subaward

Withdrawal of P1/Co-PI

Long-Term Absence of the PI/PD
NSF-Approved No-Cost Extension

Pl Transfer

Pre-Award Costs in Excess of 90 Days
Changes in Objective or Scope
Rearrangement/Alteration $25,00 or Over
Change PI/Add or Change Co-PI

Change in Persons-Months Devoted to Project
Reallocation of Funds Budgeted for Training

After you have initiated a request, you have these options for working:

Modify a request

Forward a request to the SPO
Submit a request to NSF
Delete a request
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Addition of Subaward Request
What Is the Addition of Subaward Request?

If you are contracting out part of a project or transferring the project effort to
another organization, you must submit an Addition to Subaward Request for any
subaward under an NSF grant.

You must have NSF authorization before any subaward is contracted.

The Addition of Subaward Request must contain:
e A clear description of the work to be performed
e The basis for selection of the subawardee organization (except for
collaborative or joint arrangements)
< A separate budget for each subaward

NSF indicates authorization by an amendment to the grant that the NSF Grants
Officer signs. NSF grant conditions identify which articles flow down to subawardees.

See Prepare an Addition of Subaward Request to begin working on an Addition of
Subaward Request.

The subaward organization can access the budget through a Co-PI at the subaward
organization or circulation of the budget as a spreadsheet.
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Prepare an Addition of Subaward Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Reqguest as an SPO).

Prepare a Mew Nolification or Request for Award #: 0707551

Award Amount: #1800

Expiration Dute: 027
C— Sh CF [RPORMATION SYITEME
Aweard Tithn: 0% Ralaiss Foncioeal VariScation 15
Awardes Organization: Ha anct Feurdation
PLIPD: o, 3
Seloct the Notiflcation or Request Type:
GRAKTEE NOTIFICATION TYPES ke L il
|2 tetippaned Aepdvat Pusds in sxoess o §5,000 or §% AAL ii:. ! . | AAG
) Grmrnes Approved o Som Dnensan GRE |5 b rmwad of 370021 | MG
0 Spedtanr Crarged/Detays o0 Everts of Urabead [rtecen AMG 'S kongTam sbamnca of the FLPD {Ower Thres Montha) | AAG
0 Com Smaring Bl To or Grasier Tran §502,000 Al |5 M5F spprowed No-Cost Extargicn | GRS
O comibos of [ragresiy KA |5 = Transier | AME
) Sageitapet Crarged i HethadyProcedees AAL |0 Pre-amird Codt m Excaii of 92 Daya | AAG
) Eroer-Tarm Apaaros of the PP [Lp 5e Thoas Maaihi] MAG T sartangesant Alaviton 15,000 & e
(Follow these links for more information
on Hon FDP Organizations, o EDP ass
Droanizatons. They will open a POF file
in new window. )
£ Changa I and Add'Change S8l . | AAG
) Sgedens Shacgs in Barson Manthe Deveted 1o Frojee | AAG
2 Changes m Shjedvg & Soope | MG
T Epateeaten of Fonds Budgeted for Partosast o Traren AR

uppan Coes
*Tope: Guidaten 4 prinnded thinagh Grast Brozossl Susde (GFO) snd Amard & Ad=witrateon Gode [840) referesten

Prepare [\ Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Addition of Subaward and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Addition of Subaward.

3. Click the Prepare button (Figure 1). The Request for Addition of Subaward
screen displays (Figure 2) with the number and title of the award. It also shows if
there are any pending Addition of Subaward Requests for that award.

Request for Addition of SubAward

Award Fumber, Q700000

Title: Doctoral Dissertation Kesearch The Greater Yellowstone Coaltion and Environmental
Politice in the IMew West

Adding of SubAward Request

Subdward Reaquest - Forwarded to SEO on 0211 7/2004 |~
Subdward Raquest - Forwarded to SRO on 0211 7/2004
Subsward Request- In Frogress

Subsweard Request- Submitted on 12/30/2003

Subsweard Ragquest - In Frogress o

[ Usa || WiesFring |

—— —,

P2 | Create Naw Subsward Reguesi Iy
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Figure 2 Request for Addition of Subaward screen. The Create New
Subaward Request button is circled.

4. Click the Create New Subaward Request button (Figure 2). The Addition of
Subaward Form Preparation screen displays (Figure 3) with the following
forms:

- Description of Work to be Performed (required)
e Budgets (Including Justification) (required)
 Add/Delete Senior Personnel (other than P1/Co-Pl)
- Justification for Subawardee Selections (required)
e Supplementary Documents

(Click on a link for the instructions for that form.)

Addition of SubAward
Award Fumber: 0700000
Title: Diorctoral Dissertabon Eesearch: The Greater Yellowstons Coaltion and Envaronmental
Poltics i the Mew West

Form Preparation

To prepare a form, click on the appropriate botton helow,

Form Saved Form Saved
oy Justification for Subawardse .,
[G0] Description of work 1o be performed  FdA GO A
— selechon
|£ Budgets (Inchiding Jusaficanon) Mia |E| Supplementary Docs A
v AddDelets Sergor Persormel (other
a J.f
82 yan PIVCe ) A
| FormrdioSRO | | Dielete This Requeest |

Figure 3 Addition of Subaward Form Preparation screen.

The Addition of Subaward Form Preparation screen (Figure 3) also gives you
these options:

 Forward a subaward request to the SPO (for Pl only)

e Delete a subaward request (for both Pl and SPO)

e Submit a subaward request (for SPO only)

(Click on a link above for instructions for that option.)

To modify an Addition of Subaward Request, on the Addition of Subaward Form
Preparation screen (Figure 3), click the Go button for any form and modify the
form as you require.
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Forward an Addition of Subaward Request to the SPO

Only a Pl can forward an Addition of Subaward Request to the SPO.

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Awird Humber 0700000
Title: Dioctorsl Diseestation Besearch The Greamer Tellowstone Coslition and Envranmental
Fedfice o the 1ewr Went

Form Preparation

To prepare a form, elick on the appropriate haron beling,

Fom Saved Farm Saved
g A T e N e
[60] Descrphon of work to be performed WA [GO] SRR B Bl i
e ° —— selecton
GO| Budgets {Includeg Justfication) WA |E| Zupplementary Diocs HrA
—— AddDelete Semor Persconed (other -
GO| 1 H
I—' than PICo-FI) i

[ FowadoSFa | [ Cieiate This Faquast__|

Figure 1 Addition of Subaward Form Preparation screen. The Forward to
SPO button is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Forward to SPO button. The Subaward Request Was Forwarded screen

displays (Figure 2) with the message that FastLane has forwarded the request to
the SPO.

SubAward Request was forwarded.

Tue Apr 27 15:11:08 EDT 2004
Go Back

Figure 2 Subaward Request Was Forwarded screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward
screen displays.
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Submit an Addition of Subaward Request

Only the SPO may submit an Addition of Subaward Request to NSF.

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward

Amrard Mumber (413531
Title: Bechs SEIE: supplemestal Rindeg reqgoest

Form Preparation

To prepare a form, click on the appropriate batton balow.
T miust complete the Forme with the * (required), m o der to Submit the regaest

FDI'I:I SH‘-’H\'J F\.'ﬂ"l n.'-.:il'l'l‘d.

Dieseripbon of weork to be = Tustificaton For Subawardee ;
GO 04ZTIod (G0 042704
|—| performed = : [—] sefechon = ;
[@ Budgets (Tnchedog Justification) * 04727004 |GO| Supplementary Docs i
|L'T_Cl| AddDelete Setnor Persoomel MiA

{other than FIWCo-FL)

| Submit | 4 Delete This Fequest

Figure 1 Addition of Subaward Form Preparation screen. The Submit button
is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Submit button. The Subaward Request Was Submitted screen displays
(Figure 2) with the message that the Subaward Request was submitted to NSF.

SubAward Request was submitted.

Tue Apr 27 15:33:59 EDT 2004

Figure 2 Subaward Request Was Submitted screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward
screen displays.
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Delete an Addition of Subaward Request

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Aaward Mumber: 0700000
Title: Deoctoral Dizsertation Regearch The Greater Yellowstone Coalibon and Ennronmental
Pobhcs i the Mew West

Form Preparation

To prepare a form, click on the appropriate button helows.

Form Saved Form Saved
e Al : ; -
[G(.' Diezcapnon of work to be performed WA [GOE Fustrcation i b JLTEN
—_— — zalection

GO Budgets (Incloding Tustification) Wih GO Supplementary Diocs WA

AddDelete Sergor Personne] (other Wik
== than PI\Co-PD) E
ansrdin SR:I 3 i:nel.e'ie Th:s-ﬁequnﬁt

—— e

Figure 1 Addition of Subaward Form Preparation screen. The Delete This
Request button is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Delete This Request button. The Subaward Request Was Deleted screen
displays (Figure 2) with the message that FastLane has deleted the request.

SubAward Request was deleted.

Tue Apr 27 15:16:21 EDT 2004

Figure 2 Subaward Request Was Deleted screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward
screen displays.
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Forms for Addition of Subaward

Forms for Addition of Subaward Introduction

The Addition of Subaward has the following forms for completion:
Description of Work to be Performed (required)

Budgets (Including Justification) (required)

Add/Delete Senior Personnel

Justification for Subawardee Selection (required)
Supplementary Documents
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Description of Work to be Performed for Addition of
Subaward

1. Prepare a word-processing document with the Description of Work to be
Performed. See Acceptable Formats for FastLane for the many formats FastLane
accepts for uploading.

2. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Award Numbes: 0700000
Tatle: Doctoral Dissartabon Fesearch: The Greater Yelowstone Coabion and Emaronmental
Pobtics m the Mew West

Form Preparation

To prepare a form, ehick on the appropriate button below.

Form e e Saved Form Sawed
g:' Dregenpbied of werk o be periunme-d ) BIFA |'3I:I; Justification for Subawaedee HiA
— b selechon
0| Budgets (Inclidsg Tzt ation) Min [GO| Supplesnentary Doce HiA
=—1 AddDelete Seror Persennsl (other HIiA
than PTW2o-FI) )
Farward o SE0 | Deiste Ths Request |

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Description of Work to be Performed is circled.

3. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Description of Work to be Performed. The Description of Work to
be Performed File Upload screen displays (Figure 2).

Description of Work to be performed
NEW! File uploads no longer have to be in PDF format!

In addition to PDF files, users can now upload & vanety of word-processor files and PostScrpt files. These fifes will automatically be
comverted 1o POF format

Follow this link for a list of Supported file formats {Opens new window)

Follow this k for New Upload Instructions (Opens new window)

Enter the name and location of the fil= to upload
or click on the Browse button to select the file to upload

Browize |
Upkoad File

Figure 2 Description of Work to Be Performed File Upload screen.
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4. See Upload a File for instructions on how to upload the description. When you
have accepted the upload, the Description of Work To Be Performed File
Upload screen (Figure 3) displays with these options:

- Display Current Description of Work to Be Performed
« Delete Current Description of Work to Be Performed
< Upload a New Description of Work to Be Performed

Description of Work to be performed
SEW! File mploads so longer have i be is POF formar!

In addition to POF fies, msers con novw upload a vanety of word-processor Sles and PostSonpt fles. These Ses will anomatically be
comverted to PDF formak

Fuollow thes bk for @ Bat of Supperted file formats {Opess sew nndow)
Followr this nk for New Upload Iestrectines (Opers sew window))
Nebe: Cheking on the Displey Covent Descaption of Work o be perfommed bomon will Ssplay o PDF document i dis wisdow

Once vou heve reviewed the dorument, chek on the browser’s "Back” busion to recem oo this page

Display Cumani Descngton of Work 1o ba pardoemed

Dalata Cument Descriosan of Woek 1o be padonred |

Sare:17377 Last meadFri Ang 20 14:2%17 EDT 2004 Pages |

Enter e name e foc ation of the file b apioad
of chek on the Browss bution 1o select the file 1o uplomd

Barrwrsa

Upioad File |

Figure 3 Description of Work to Be Performed File Upload screen with
options for viewing or deleting the Description of Work to be Performed.

Display Current Description of Work to Be Performed

Click the Display Current Description of Work to Be Performed button (Figure
3). The file will display in PDF format. See Adobe Reader for FastLane, if you need to
download Adobe Reader.

Delete Current Description of Work to Be Performed

1. Click the Delete Current Description of Work to Be Performed button

(Figure 3). A screen displays with a message for you to confirm that you want to
delete the file.

2. Click the OK button. The document is deleted.

Upload a New Description of Work to Be Performed

Follow the directions in Upload a File. Uploading a new Description of Work to Be
Performed automatically replaces the file that was previously uploaded.

10
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Budgets (Including Justification) for Addition of
Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Awrard Humber: O 00000
Title: Droctoral Dhssertation Besearch The Greater Tellowstons Coabhon and Envronmental
Folitics in the Mew West

Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved Form Saved
_|G':| Diescephon of work to be perfformed  MIA Pastifioahion Sor 2 hawenint MfA
AT = selechon
fGo Eudgets (Inchiding Jusnfic aT!:-l:-fl'_-. WA Supplementary Docs IrA
= KDt Sermor Personnel {other
GO Mra
== than PIVT0-FT)
| Forardio SR0 |  Delela This Request

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Budgets (Including Justification) is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Budgets (Including Justification). The Project Budget screen
displays (Figure 2).

Project Budget
Organization Year Amount Drelete Last Mod. Date
University of Eentucky
Research Foundation
Add Tear Budget Jushfication
id Another "."_P'l‘t'.'.'l-'l a1l =preadoneet Dupport

| Delsts Chacked Years) |

Figure 2 Project Budget screen.

See Budgets (Including Justification) and Create a Budget, Step 2 for instructions on
how complete a budget for the subawardee organization.

11
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Add/Delete Senior Personnel for Addition of Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward

Aoward Mumber 0700000

Title: Doctoral Dhissertation Fesearch: The Greater Tellowstone Coalibon and Enwrenmental
Poltics i the Bew West

Form Preparation

To prepare a form, click on the appropriate hutton helow,

Form Saved Form Saved
Descnption of worke to be performed  N/A i:f:f;;nnm for Subawardee Hia
[G0) Budgets (nchuding Justfication) WA (GO Supplementary Docs NIA
,‘ -;;d'f;g:?ﬂmm Pcrmmf:f}_?f} A

[ Fowmd oS0 [ Deleis Thi Pacuas_

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Add/Delete Senior Personnel is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Add/Delete Senior Personnel. The Add/Delete Non-Co-Principal
Investigator (Co-Pl) Senior Personnel Assigned to Proposal screen
displays (Figure 2).

AddDelete Non Co-Prindpal Investigator {Co-PT)
Senfor Personnel Assigned to Proposal

Mo Mon Co-PI Senior Personnel

Currently, there are no Hoa Co-FI Sewsor Perscamel assigned to Froposal #7200347

To Add a new Mo Co-FI Sesior Personnel to proposad #1200297, type the name of the person @ the
felda below and chel the "Add Wen Co-FI Bendor Person te Propesal button

Enter the first mame, idde indtial, and last name.

First Hame:
Tfikdle Initial
Last Iame

| Add tan CorFi Sanior Parson o Piopasal |

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen.

12



Requests

3. See Add/Delete Senior Personnel for instructions on adding or deleting Non-Co-PI
Senior Personnel.

13
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Justification for Subawardee Selection for Addition of
Subaward

1. Prepare a word-processing document with the justification. See Acceptable
Formats for FastLane for the many formats FastLane accepts for uploading.

2. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward

Avward Flumber. 0700000
Title: Droctoral Dhssertabon Fesearch The Greater Yellowstone Coabbion and Emvronmental

Pohtics n the New West
Form Preparation
To prepare a form, click on the appropriate button below,

Form SavedForm ——— aved
Ii_ﬂ'f Descnption of wetk to be parformed Hra IG_ij Higfication for Subgwsr dex HIA T

- - _gflec_‘.m: ——
ﬁ' Budgets (Inchuding Justfication) ik |':“_L',| Supplementary Docs Hia
lT_ AddDalete Semar Personnel (other 1A

than FR.Co-PI) :

Fanward to SRO.

B [  Delete This Request |

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Justification for Subawardee Selection is circled.

3. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Justification for Subawardee Selection. The Justification for
Subawardee Selection File Upload screen displays (Figure 2).

Justification for SubAwardee selection
SEW! File uploads ao longer have to be in PDF formar!

In additon to PDF files, users can now upload a vanety of word-processor Bes and PostSenpt Bles. These fles will mitomabically be
comverted to PDF format

Falow this link for a Bt of Supported fle formats (Opens new window)
Fallowr this link for New Upload Instructions {Opens new window)
Enter the name and locabion of the file to upload

or click om the Browse button to select the file to upload
Browse... |

| Upload Fila
Figure 2 Justification for Subawardee Selection File Upload screen.

4. Follow the directions in Upload a File to upload the Justification. When you have
accepted the upload, the Justification for Subawardee Selection File Upload
screen (Figure 3) displays with these options:
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« Display Current Justification for Subawardee Selection
e Delete Current Justification for Subawardee Selection
e Upload a New Justification for Subawardee Selection

Justification for SubAwardee selection
%EW! File wploads no kenger bave to be in PDF formai!

I addnnn to PDF files, weery oo sow apload & vanety of word-procestor fies and PostSenpa fles. These fies will mtomanealy bhe
commered e FOF formm

Follow this nk for a B of Sepporied fle formats (Opens pew wndow )
Faoliow: this lisk for New Uplesd Instrections (Opes mew window)

Note: Clckoing on the Displey Corent Jostificotion for SohAwerdes selection bumoen will display a POF docoment in thes windosws
Onee vou kave seaewed the donune chick on the browser's "Back” bumon 1o e o ths paps

Cisplay Cumant Justficanon for SubAwandes selackon

Dhabetie: Curmrant Justficaton for SubAwarnies seleckon

Sipe 17336 Last modFri Ang 20 [434 14 EDT 2004 Pagea]

Etiter the name anid locatson of the Br 1o ipload
ar -:E:k._!.ln the I‘.l-r_u'ﬂ_-e bufton 1o select the Ble 30 upload
| Browse. |
Upload Fila |

Figure 3 Justification for Subawardee Selection File Upload screen with
options viewing or deleting the justification.
Display Current Justification for Subawardee Selection
Click the Display Current Justification for Subawardee Selection button (Figure

3). The file displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.

Delete Current Justification for Subawardee Selection

1. Click the Delete Current Justification for Subawardee Selection button
(Figure 3). A screen displays asking you to confirm that you want to delete the
file.

2. Click the OK button.

Upload a New Justification for Subawardee Selection

See Upload a File for instructions on uploading a file. Uploading a new Justification
for Subawardee Selection automatically replaces the file that was previously
uploaded.
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Supplementary Documents for Addition of Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see
Prepare an Addition of Subaward Request).

Addition of SubAward
Award Mumber, 0700000
Tile: Doctoral Dissertahon Fesearch The Greater Yellowstone Coalitien and Environmental

Poltics i the Mew West

Form Preparation

Tao prepare a form, click on the appropriate button belos..

Form Sawed Form Saved
E Descnption of worls to be performed  MVA (GO qunﬁcmmj;:: b Mia
== selection— ——
|G| Budgets (dnchidmg Tustficaton) Wig [G0] Supplementary Docs MiA
.J AddDelete Semor Personnel (ather A TE— S 3
=) than PIC0-PT) ;

| Fomwsasd o SRO | Delets This Bequest |

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Supplementary Docs is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the
Go button for Supplementary Documents. The Supplementary Documents File
Upload screen displays (Figure 2). See Upload a File for directions.

Supplementary Documents
WEW! File uploads wo longer have to be in PDF format!

En addition to PIF files, users can now wpload & veeeety of word-processor Ses and PostSonpt fles. These files will automatically be
converted ta FOF format

Fallow tlus link for a st of Supported file formats (Opens new wimdaw)
Follow ths ok for New Upload Instroctions (Cpens new wmdow)

Enter the name and Iocation of the i fo npload
or chick om the Browse button o select the fils to upload

Biowse__|
i Upload Fis

Figure 2 Supplementary Documents File Upload screen.

If a Supplementary Document has already been uploaded, when you click the Go
button for Supplementary Document on the Form Preparation screen, the
Supplementary Document File Upload screen displays as in Figure 3.
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Supplementary Documents
®EW! File wpdsads no losger have in be is PDF farmat!
k= pdSmon ro POF fles, meas oo oow spload a vy of word- processor i s PostSoree fiss . Theps filss will onomascally be comverted to POF formai
Follorw s ke for 3 bt of S mppsreed file frormmats (Opemns mew windoe
Follow dus kok for S ew Upload Lesirartipes {Opens new window
Ngde: Chcking on the Dhrphyy Crarent Snpplementary Diocs buson will disply 3 PDF docoment m s wimdow
Tmce v hove revieweed the document. dick on the brooser's "Back” busion fo retom o this pape

Cuevesl dosienents b displey
=

| Dspiay Cursm Suppismestany Docs |

Cwrent docunesis 1o dekas
i]

[ [ C.llhr].?..pp blmral"__'ﬂ'ﬂ! t

Enier the name and kocation of e ke po oplosd
of chck o the Browsa betios o selecr the e 1 opload
| Lecowta..

st

Figure 3 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
e Display Current Supplementary Docs
= Delete Current Supplementary Docs
« Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a
previously uploaded file.

Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 3). The file
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for Fastlane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to delete in the list.

2. Click the Delete Current Supplementary Docs button (Figure 3). A screen
displays asking you to confirm that you want to delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document
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Follow the directions in Upload a File. Uploading a new file will not replace any
previously uploaded files.
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What Is the Withdrawal of PI/Co-PI Request?

If the Pl has withdrawn from the grantee organization and/or from the project, the
grantee must notify the NSF Program Officer by submitting a Withdrawal of P1/Co-PI
Request.

The request must contain:
e The rationale for the withdrawal of the P1/Co-PI
e The impact the withdrawal will have on the project

Prepare a Withdrawal of P1/Co-Pl Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Frepare o Mew Nolificalion or Hedquesl for fward ®: DFOFS51

Award Armount:

Expiration Datet

Dissimion: o DEMATION SYSTEMS
Asward Title! L el
Awardes Organizabion: M
PIfPDE Caten, Jokn
Seloct the Motilication or Requast Type:
GRANTEE MOTIFICATION TYPES i ekl o ey e
Anticpated Resdoal Fusds in sxcess of §5,000 or 5% AAL ARG
) Grartes Approved Ko Coet Extensos | SPG FE Wi of FiCe-r AR
Sgrificant Changes/Cudaye or Bwectn of Uruscal It | AAG 3 LT diasnan of iha PLIED Ower Thogs by AAG
Lot Sharing Equal To or Grastar Thas §500,000 A& ) MEF Approwed Wo-Cost Batangign PG
Coellicts of Interests AAL O By Trgngher ARG
£ Sgrdeant Chacgen in HethedaProcederes L O Prg-gmseg Coatn o Bicac of B3 = e AslE
Ehod-Tarm Absescn of the PLIPD {Up 2 Thres Mastha | HAL Eparangament kisrason §15,008 or ower
(Follow these links for more Information
on Hon-FDP Organiyations or  FDP ARG
Organizatioens, Thay will open a FOF flle
In neew window, )
Changs 7 ang Adg'Changs Co-Fl AT
Eegraicunt Change i Pereon-Honghe Davnted 1o Frajes ARL
Changss o Dhijsctive or Goeps ASG
b Epadooymoe of Foncit Busgates for Pamapant or Trsrs ARG
Puspert Coita
"Top Gudarcs @ prowesed throegh Grant Propossl Guds (GP5] snd dmerd & Admirsmnaton Geide (AAG) refenences
_Prapars | Lcascnl |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Withdrawal of P1/Co-PI and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Withdrawal of PI/Co-PI.

3. Click the Prepare button (Figure 1). The Modify Request for Withdrawal of
P1/Co-PI screen displays (Figure 2).
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Topse Guids
Peduirad fids gra uTH.E.‘e;‘ by & getariek (M)

Status: MNew

Expiration

Date:  -H0Lz004

Award i 2
Title: Richs SBIR supplem=ntal funding requsst

*Rationale

For Type your rationamle for the sithdrawal here. Save ..
Withdrawal: e
cancel |
* Imypract

oo thie Type the impact the withdrses] will hsye on your
Project; PrOJect bera, |

Figure 2 Modify Request for Withdrawal of P1/Co-PIl screen. The Save
button is circled.

4. In the Rationale for Withdrawal box (Figure 2), type or copy and paste the

20

rationale for the P1/Co-PI's withdrawal.

In the Impact on the Project box (Figure 2), type or copy and paste the impact
of the P1/Co-PI's withdrawal on the project.

Click the Save button (Figure 2). The View Request for Withdrawal of P1/Co-
Pl screen displays (Figure 3). You have these options:

< Modify the request

- Forward the request to the SPO or Submit the request to NSF

« Delete the request

(Click on a link above for instructions for that option.)

Topic Guidance!
Raguarad Fralds ars pracaded by a5 affarak [*)

Status: Work in Progress

Fadify |
Expiration Date:  08/01/2004 ot

i Richs & iy | F = =
Awmard Title Richiz SBIR supplementsl funding reques Formard to 8P0
*Rationale for Type vour rationsls for the withdrawal hers

Withdrawal:

_Deiete |
*Impact on the Type the impact the withdrawasl sll hsves on your projsct
Project:  here.
Cancal

Figure 3 View Request for Withdrawal of P1/Co-PI screen.
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What Is the Long-Term Absence of the PI/PD
Request?

If the PI or the Project Director (PD) will be away from the project for more than 3
months but intends to return to the project, you must submit a Long-Term Absence
of the PI/PD Request to NSF.

You must submit the request at least 30 days before the PI/PD’s departure or as
soon as possible after the prospective absence is known.

The request must contain:
e The beginning and end dates of the Pl's long-term absence
= The justification for the PI’'s long-term absence
< The arrangements for continuing the project during the PI's absence

Prepare a Long-Term Absence of the PI/PD Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Propars a Hew Notifichtion or Request for Award #: 007551

Award Amount:
Expiration Date:
Diision:

Award Tithe
Awardes Organization:
PP Dehesn, Jomn

Select the Matilication or Requast Type:

Tapic GRANTEE REQUEST TYPES Topic

Guidancn [ e Guidance

AAG AAG
AAL
ARG
PG
AAL
AAL

GRANTEE NOTIFICATION TYPES

Asbopated Reodoal Funds n exceas of §3,000 or 5%

GPG
ARG
ARG
ARG
ARG

ot Tarm Ataesca of the PIPD {Up % Thres Montha) AAG

on Non-EDP Organizations o FOP A
Organizatiens. They will open a POF file

In neew window, )

AAT
410 Freded ARG
ARG

Tape: Gudanc & Drovesd throegh Grset Propassl Gis

Figure 1 Prepare a New Notification or Request screen. The radio button
for Long-Term Absence of the PI/PD and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Long-Term Absence of the P1/PD.

3. Click the Prepare button (Figure 1). The Modify Request for Long-Term
Absence of the PI1/PD screen displays (Figure 2).
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Stalus:  Mew
Expiration Date; 04/30/2002

Boctoral Dissertation Resesrch: The Grester Yellowstone Cosbtion and
Award Title: = : o
Ervirommental Falitics mn the New West

*From Date: |11/02/2004 -'-f.‘;:i (el ]
*To Date:  |03/01/2005 121, [ T——— i . ]
*Justification for Long- |7 veue “nard fimarian mew S
Tenm Aheenoe of e |[TVP® your Justification here.
PI/PI: cancel |
*ArTangemEME FOr |he o o cre srrancEmancs Fre CrndneEime Ehe
Conduct of Project E_‘: R L-e f.:_a"ff'_er-::u:____ :'_‘_'_-:Id T
During Pz Absence: |[PTO1ECT AT the PI's absence here,.

Figure 2 Modify Request for Long-Term Absence of the P1/PD screen. The
Save button is circled.

4. In the From Date box (Figure 2), type the date on which the PI's long-term
absence is expected to begin (in mm/dd/yyyy format).

5. In the To Date box (Figure 2), type the date on which the PI's long-term absence
ends (in mm/dd/yyyy format).

6. In the Justification for Long-Term Absence of the P1/PD box (Figure 2),
type or copy and paste the justification for the PI's long-term absence (over 3
months).

7. In the Arrangement for Conduct of Project During PI’s Absence box (Figure
2), type or copy and paste the arrangements for conducting the project.

8. Click the Save button (Figure 2). The View Request for Long-Term Absence
of P1/PD screen displays (Figure 3). You have these options:
< Modify the request
< Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)

Topss Gukians
Raguinsd Faids Sd pransded’ by 8o ashensh ™)
Skates  Work 0 Progress
Expirmlion Dade:  04/33/3007 Hodify |
Amnrd Tila:
Forward to S0 |
P Datei
“To Dade: © Debrdn
* Justificabtion for Lomg-Tarm  Typs yaur ustfiostan b
Abeence of the F1/P0: Cuncel

* Airangessenls for Condutt of  Repon the arrergemests Mo condacing (e prapeo B ive PL s abeente herg
Projpect During Pls Alssnre:

Figure 3 View Request for Long-Term Absence of the P1/PD screen.
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What Is the NSF-Approved No-Cost Extension
Request?

If you require additional time for a project beyond the extension provided by the
Grantee-Approved No-Cost Extension and if exceptional circumstances warrant, you
must submit an NSF-Approved No-Cost Extension Request.

You must submit the NSF-Approved No-Cost Extension Request to NSF at least 45
days before the grant’s expiration date.

The request must contain:
= The revised expiration date
e The funds remaining for the grant
e The justification for the extension
« A plan for using the unobligated funds

NSF issues the extension in the form of an amendment to the grant.
Prepare an NSF-Approved No-Cost Extension Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Reqguest as a Pl or Prepare a New Notification or
Request as an SPO).

Propare a New Notification or Request for Awand #: 0707551

Award Amount:
Expiration Date:
Disiminn:

Aaward File Fi
Awardes Organization; S
PI P £

Select the Notillcation oF Requast Type:

Topic GRAMTED REGUEST TYPES Topic
GRANTEE NOTIFICATEON TYPES Goidance [Rbipasrih N5 Appreresl] Guidanie

Aendoal Fundas n excess of §5,000 or T% ASG

ARG
AAL
[
PG

GG
e Zrimrmen Al
AAG
AL ARG
AAL

AMG

Tarm Abaesca of the PLED {Up 82 Thres Mastha b AnL, ks §15

EparEng ml! g 15, [0

[Follow thesa links for more Information

on Non-FDP Organizations o FDP AR
Organizaticns. They will open & PDF flie

In new window, )

Figure 1 Prepare a New Notification or Request screen. The radio button
for NSF-Approved No-Cost Extension and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for NSF-Approved No-Cost Extension.

3. Click the Prepare button (Figure 1). The Modify Request for NSF-Approved
No-Cost Extension screen displays (Figure 2).
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Maduived FRells Sve rs0sdad Do a0 asteviss [
Skatus  den
Husk be received By RSP Program tHiica
Expirafion Dubec T8/ ILIZ204 AR days prer o the supirstion of e
grant
Awared Amounl: 525150000
Aaaad Titke: i Clih Trads: Privssy sred Collabarsson i mn Ubigeisus
Comipubng ok
Prepared B Canry, John :I
Submitted By
*Hevised Expirstion Dates 0-n-y

* Rmmsindsg Funds | ncooe
s wWhiole delfer pmautle (T

* hustilicatgs -

L L ———
unchiligsind funds [glan |

* Fuplanstion for labs
regueesl

Figure 2 Modify Request for NSF-Approved No-Cost Extension screen. The
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Save button is circled.

In the Revised Expiration Date box (Figure 2), type the newly projected
expiration date for the grant (in mm/yyyy format).
In the Remaining Funds box (Figure 2), type the amount of funds remaining in
the grant (no dollar sign, no commas).
In the Justification box (Figure 2), type or copy and paste the justification for
the extension of the grant.
In the Plan for Use of Unobligated Funds box (Figure 2), type or copy and
paste your organization’s plan for expending the funds for the project up to the
revised expiration date.
In the Explanation for Late Request box (Figure 2). Click the Save button
(Figure 2). The View Request for NSF-Approved No-Cost Extension screen
displays (Figure 3). You have these options:
- Modify the request
 Forward the request to the SPO or Submit the request to NSF
 Delete the request

(Click on a link above for instructions for that option.)




juest for Awari : O233T45
wed Mo - Cost Exlensdon

Reguirad Aslds ane preceded by an astersi (=)

Requests

Tope: Gsdanog

Eatws
Fxpirnficn Date=
Ammrd Amousls
#ward Tikles

Prepared By
Submifted By=
“Rewvieed Expiraliod Dale:

* Remaingng Fumds
{in Whole dollar amountln

* Justifscation:

# plan for use of unchisgated
fumds (plan murt comply meh
previously spproeed chischveslc

* Explanalion fer lals
g eamsil=

\Wark n Frogress
[ TR 30

26 S01.00

&t Tlub Trabst Privacy & Colaborstion o an Ubiguetous Computieg
Woiid

Canmy, Jahn

L0/ 3004
S25,000.00

Type the sficsban hene

indicats your gan for uarg the unabligeted funds.

Ghve an explanien of your labs reguest.

Figure 3 View Request for NSF-Approved No-Cost Extension screen.
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Pl Transfer Request

What Is the PI Transfer Request?

If a Pl plans to leave an organization during the course of a grant, you must submit
to NSF a Pl Transfer Request.

NSF permits the Pl to transfer the grant to a new organization, if both the new and
the original research organization agree. Therefore, the successful submission of a
Pl Transfer Request involves both the new and the original organizations.

The Pl and/or the SPO of the original organization prepares the request, but the SPO
of the original organization does not submit the Pl Transfer Request directly to NSF.
Instead:
< The SPO of the original organization indicates agreement with the transfer by
forwarding the Pl Transfer Request to the SPO of the new organization.
= The SPO of the new organization then indicates agreement with the PI
Transfer Request, by submitting the request to NSF.

The main roles and responsibilities for the Pl Transfer Request break down like this:
e The Pl may:
— Prepare a Pl Transfer Request
— Forward the Pl Transfer Request to the SPO of the original organization
— Edit the organization’s budget in collaboration with the new SPO
e The SPO of the original organization may:
— Prepare a Pl Transfer Request
— Edit a Pl Transfer Request
— Return a Pl Transfer Request to the PI
— Submit a Pl Transfer Request to the SPO of the new organization
e The SPO of the new organization may:
— Edit the request as needed and edit the budget in collaboration with the PI
— Return the Pl Transfer Request to the SPO of the original organization
— Submit the request to NSF

Each Pl Transfer Request must contain the following:
e Grant Transfer Request
A form that includes the total estimated disbursements to date and any
anticipated costs yet to be incurred against the original grant
e Progress Summary
A brief description of the progress to date on the project in the original
organization
e Description of Work to be Accomplished
A description of the work that will be carried out on the project in the new
organization
e Budget (Including Justification)
A budget showing the allocation of the remaining award funds for use in the new
organization and a justification of how the funds will be expended

These forms are completed through the Pl Transfer Request application.

To begin working on a Pl Transfer Request:
« |If you are a PIl, see Prepare a Pl Transfer Request as a PI.
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If you are the original SPO, see Prepare a Pl Transfer Request as an SPO or
Work on a Pl Request Forwarded by the PI.

If you are the new SPO, see Work on a Pl Transfer Forwarded by the Original
SPO.
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What Is the Pl Transfer Request?

If a Pl plans to leave an organization during the course of a grant, you must submit
to NSF a Pl Transfer Request.

NSF permits the PI to transfer the grant to a new organization, if both the new and
the original research organization agree. Therefore, the successful submission of a
Pl Transfer Request involves both the new and the original organizations.

The Pl and/or the SPO of the original organization prepares the request, but the SPO
of the original organization does not submit the Pl Transfer Request directly to NSF.
Instead:
= The SPO of the original organization indicates agreement with the transfer by
forwarding the Pl Transfer Request to the SPO of the new organization.
< The SPO of the new organization then indicates agreement with the Pl
Transfer Request, by submitting the request to NSF.

The main roles and responsibilities for the Pl Transfer Request break down like this:
e The Pl may:
— Prepare a Pl Transfer Request
— Forward the Pl Transfer Request to the SPO of the original organization
— Edit the organization’s budget in collaboration with the new SPO
= The SPO of the original organization may:
— Prepare a Pl Transfer Request
— Edit a Pl Transfer Request
— Return a Pl Transfer Request to the PI
— Submit a Pl Transfer Request to the SPO of the new organization
e The SPO of the new organization may:
— Edit the request as needed and edit the budget in collaboration with the PI
— Return the Pl Transfer Request to the SPO of the original organization
— Submit the request to NSF

Each Pl Transfer Request must contain the following:
e Grant Transfer Request
A form that includes the total estimated disbursements to date and any
anticipated costs yet to be incurred against the original grant
* Progress Summary
A brief description of the progress to date on the project in the original
organization
e Description of Work to be Accomplished
A description of the work that will be carried out on the project in the new
organization
e Budget (Including Justification)
A budget showing the allocation of the remaining award funds for use in the new
organization and a justification of how the funds will be expended

These forms are completed through the Pl Transfer Request application.

To begin working on a Pl Transfer Request:
« If you are a Pl, see Prepare a Pl Transfer Request as a PI.
= If you are the original SPO, see Prepare a Pl Transfer Request as an SPO or
Work on a Pl Request Forwarded by the PI.
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e If you are the new SPO, see Work on a Pl Transfer Forwarded by the Original
SPO.
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Pl Functions

Prepare a Pl Transfer Request as a Pl

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl).

Pregara a New Notification or Request for Avward & 0707551

Award Amounl:
Frpiration Date: =r
Dwision: OF INFORMATION SVETERE
Kward Tikln: 06 Anlaisa Fonctional Vardcaton 14
Awardes Organizalion: Embin Biursad sl
PLIPx Owiscn, Jofn
Select the Motiflcation or Request Type:
Topic GRANTEE REGUEST TYPES Topic
[ GRANTEE MOTIFICATION TYPES b PR St M e
|0 senipepated Aepdt Pusds in snoess of 15,008 or 3% | AAG |5 addition of Sutdmand | A
0 grandes Approved o Com Exsensas GEh |2 mdrwat of 230081 | AAG
O Bageetionnt Cracges/ Tty or Events of Ususead [rtenes MhG | Long-Term abesnce of the FIFD {Cher Three Montha) | BAG
T Com Seanng Egwsl Te or Grester Toan $504,050 L1t |64 MSF spprowed Ko Coat Extaraion | GEe
O com B A = b2 Transer
b ConPhiny of [raeresiy i l::l._ 2 Tra wip 1 ﬁ.nl-l.u__
) Sageabamnt Charges i MathadeProgederes AAL |5 Pre-smird Coaty m Excass of 90 Daya | AAG
) Eaer-Tarm pasncs of (e FIIFD (LD 58 Thoss Moaing) AN ) nearangemant/ Siacatan $35,000 o0 v
(Follow these links for more information

on Non-FDP Oroanizations or  FDP L

Droanizations. They will open a POF file

in new window. )
0 Change 11 bnd 444/ Changs SonBl | hAG
L) Sgeileant Chasps i Person Mentks Devobed 1o Proted | AMG
L Ehanges w Shjecte & Bzepe | AAG

T) Beadscates of fonds Budgeted for Partozast or Tranes ARG
[uppss Tos

*Tope Guidiatdd o prandad thitegh Grast Brigasal Suds (SR0) and Amicd & Adsisnitraten Soda [AAT) releresdad

Prepars [| Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for P1 Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen
displays (Figure 2).
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GEANT TEANSFER REQUEST

Criavent seams of the vequest; FI working ow the request

Auwand Informmation m
Cinginal Grant Humber - SES0424067 Expraticn Diate of Grant 12312006
Titde : Testing hlicvofmance Theories: Freld Experunents i Developig Countries
Cirigmnal Grazites Fazne : Princeton Universire
and Address Prnceton Urevernty
OF of Besearch & Proj. Ademin.
4 Mew South Buldmg
Friceton, HT 025344-0001
Request Details
Effecive Diate of Transfer (men'ddfsmnyd a7
Tramsfir Crpareabon
[Hemr Awardee Orgarezatson | [Hesw Pertomming Crgamiztion]
(Viewr contect wfiormahon I Selact Mew Prararming Organizeton 1
Salect New swerdee Orgarizetion I
Original Grasit Arneunt £577 832 00

[(nehding amendments achzally awarded, £ aso)

Tatal Disbursements aond Tnpaid Ohligatonsia efctive date of transfen) a0ann
[Maote: Fleaze enter the amount as whele caomber only, do not use special characters,
sach ag dellar sign or commi. |

Tacbligated Balamee
[Amount to be Transfersed) E157.EE200

Thes 15 the single cpporbanity be prowde the correct dollar arncunt be be ansferved, please malte sure i 15 reconcded poor 1o Enal submisson of ths
recuest o FISF. Upen transfer of the grant to the new crganization, any menetay discrepancies msst be resohmed bebvesen the enigmal and the new
grardee. FSF wall pot intervens in ay depales between the two orgaodeations regarding the ransferved amoumnt

The propesal requested for transfes inchedes sy of the ibems listed belown

Human suljects: e
Verteboale anmals 1o
Disclosure of lobbyng acabes: Mo

Chatstanding Increments:
FYzo07: £12.600.00

[ Seves Contnue || GoBasx |

Figure 2 Grant Transfer Request screen.

In the Request Details section of the Grant Transfer Request screen (Figure
3), click the Select New Awardee Organization button to enter the name of
the organization that you are transferring the grant to. The Institution Search
screen displays (Figure 4) for you to search for the name of the new awardee
organization in the list of NSF registered organizations.
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Request Details
Effectrer Date of Transfer (mmiddiyyys) 12192003
Tranzfer Crpameration

[Blew Awardee Crganzabion] [Mewr Performmg Crganisation]

gt bocna | Select bew Perdoming Organizaian |

Saled New fwverdae Organization

B —

Figure 3 Request Details section of the Grant Transfer Request screen. The
Select New Awardee Organization button is circled.

Institution Search
Please type as much of the Insttubon name as you know (at least 3 letters)
Furdug|

(® Begms With
O Ends With

Q s
{ | Locate |

o -

Figure 4 Institution Search screen.

Type in the box the string (at least three characters) to search for (Figure 4).

6. Select the search type option (Figure 4):

e Begins with returns all organizations whose name begins with the text
entered.

Ends with returns all organizations whose name ends with the text entered.
Contains returns all organizations whose name contains the text entered.

Click the Locate button (Figure 4). The Institutions Located screen displays
(Figure 5).

Institutions Located

Purdue Research Foundation -001 25300
Purdue Elec Eng IndustInsti -4001 773000
Purdue University Press 5300011328
Furdue University -COODIMNS004

E)

Lo =

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organizations (Figure 5).
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9. Click the Select button (Figure 5). The Grant Transfer Request screen displays
(Figure 6) with the name of the new awardee organization in the Request
Details section.

HRequest Details
Effective Diate of Transfer (mumdddiyy) 1211972003

Transfer Organabon
[WHew Awardee Organzanion] [Wew Performang Crgecuzation

Furdue Tnversine
Purdne Tnverzity
610 Purdue Mall
West Lafayerte, [N 47507
(Weew contact mformation) | Select Hew Perorming Drganizaion |
| Setechswiwandes Ciganization |

Figure 6 Request Details section of the Grant Transfer Request screen. The
View Contact Information link is circled.

10. In the Request Details section of the Grant Transfer Request screen (Figure
6), click View Contact Information to see the contact information for the new
awardee organization. The FastLane Contacts screen displays (Figure 7) with all
the names, email addresses, phone numbers, and fax numbers of the FastLane
Contacts for the new awardee organization.

FastLane Contaciis) for: Purdue University

FastLane Contact Name Email Phone Number Fax Number

Megan Spain ref(@test com 2223334444 2203335000
Feathal Walls ref2(@test com 2223334444 2223335000
LuarmeWFlynn ref2(@test com 2223334444 2223335000
Ann Templeman ref2(@test com | 2223334444 2003335000
MikeRLudwng refZi@test com 2223334444 2223335000
Chrsty Haddock ref2(@test com (2223334444 | 2RR3EE35000

Figure 7 FastLane Contacts screen.

11. In the Request Details section of the Grant Transfer Request screen (Figure
8), click the Select New Performing Organization button to enter the name of
the new performing organization. The Institution Search screen displays
(Figure 9) for you to search for the name of the new performing organization in
the list of NSF registered organizations.
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Regquest Details
Effzcave Dats of Transfer (mmi@dfymny) 12192003

Transfier Cygarration
[Hew Awarder Organzaton) [Hesw Performmg Crgamzation)

Purdue Uarversicy

Purdue Tversity

S10 Purdus Mall

Weet Lafayette, TI9 47907 —— -

Waew contact mfbrmation) ¢ SeleciNew Fafoming Srganication ]

| Slwct Meve Awvardan Organization | — —

Figure 8 Request Details section of the Grant Transfer Request screen. The
Select New Performing Organization button is circled.

Institution Search

Pleasze type az much of the Instiuhon name as you know (at least 3 letters)
Furdug

@ Beging With
) Ends With

O Coptams
— b,
{ ¢ Locate H}

Figure 9 Institution Search screen. The Locate button is circled.

12. Type in the box the string (at least three characters) to search for (Figure 9).
13. Select the search type option:
= Begins with returns all organizations whose name begins with the text
entered.
= Ends with returns all organizations whose name ends with the text entered.
< Contains returns all organizations whose name contains the text entered.
14. Click the Locate button (Figure 9). The Institutions Located screen displays
(Figure 10).

Institutions Located

[Purdue University-0018253000 e
Furdue Research Foundation 0013259001
Furdue Elec Eng Indust Inst -4001773000
Furdue Unrsersity Press -5300011328

Furdue Unnersity -COODINS004

i _—

((aea) )

— o

Figure 10 Institutions Located screen. The Select button is circled.

15. Highlight the name of the new performing organization (Figure 10).
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16. Click the Select button (Figure 10). The Grant Transfer Request screen
displays (Figure 11) with the name of the new performing organization in the
Request Details section.

Request Details

Effectrve Diate of Transfer (mmd'ddiryyy) 1211972003

Transfer Orgamzation

[Hew Awardee Crgamration] [Mew Performing Crpamzation )

FPurdue TTuversty Furdue Thuversity

FPurdue Universty Purdue Unrrersity

610 Furdus Mall 610 Purdue Mall

West Lafayette, I 47207 West Lafayette, IN 47507

Wiew contact afermation) |__ Select New Performing Oiganizaton ]
[ Salac New Awasdes Organizalion |

Figure 11 Request Details section of the Grant Transfer Request screen
with the names of the new awardee and the new performing organization
displayed.

17. In the Total Estimated Disbursements and Unpaid Obligations at the
Effective Date Of Transfer box on the Grant Transfer Request screen (Figure
12), type the total estimate of disbursements and unpaid obligations for the
grant (no dollar sign, no commas).

Ciriginal Grant Aoz

- v Eszon
(mehodng smendments acually avwarded, o any)
Tatal Dusbursements and Unpaid Obligabons{at effechve dabe of ramster) B0000
[Mate: Flease erter the amount as whele number anly, do ot use special characters,
such as dellar =gn o comma |
Taobligated Balance Eroermr—
7 [ Caloudaia
(Aencat be be Tranzferned) Blavaszog | —EetEm
Thas is the smgle oppocturty be prownde the correct daller amount 1o be iracsberred, pleass make sure it 12 reconeiled poors 1o Enal subsissan of this
request to MEF. Upan transter of the grant to the new cogacerahon, any meonetary d arces mast e resolved between the angmal and the new

grantee. METF will not mbervene in acy dspates between the bwe crgamezahons regardng the transferred amount
The propesal requested for tracsber mebedes any of the wens kxted bedow

Humar subjects: Ha
WVertebrate azoenals: Mo
Duzelosure of kabbyng activiies: o

Chatstamding Increments:
FYa007 $12,600.00

z|_ Save & Cantinue H‘GDBach |

Figure 12 Lower portion of the Grant Transfer Request screen. The Save
and Continue button is circled.

18. Click the Calculate button (Figure 12). FastLane calculates and displays the
amount of the estimated unobligated balance for the award. This is the amount of
funds that will be transferred to the new awardee organization.

19. Select any of the following that apply:

e Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities™)
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20. Click the Save and Continue button (Figure 12). The Click on a Link to Work
screen displays (Figure 13). On this screen, you have these options:
e Update contact information
» Edit transfer request forms
e Check for completeness
e Forward the Pl Transfer Request to the original SPO
e Cancel (delete) the Pl Transfer Request

Click on a Link to Work
© Update Contact Information
© Edit Transfer Request Forms

@ Check for Completieness

Route the Request:
© Forward Transfer Request to Original SRO

@ Cancel Transfer Request

Figure 13 Click on a Link to Work screen.

21. Click Edit Transfer Request Forms to complete the forms required for a Pl
Transfer. See Edit Transfer Request Forms Introduction for instructions.
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Prepare a Pl Transfer Request as a Pl

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl).

Pregare & New Notification or Request for Avsrd #1 0707551

Hward Amoun: 184
Prpirstion Date: 057
Diision: 13260 OF INFORMATION STATEMS
MAwrard Tikhy: M UATOH Axaass Fonctonal Yerdcaton L
Awarder Organizalion: Habonal Soerce Frusdabon
PLIP: Oalscn, Jobn
Seloct the Motilcation or Request Typae:

Topic GRANTEE RCGUEST TYPES T
| GRAHTEE NOTIFICATION TYPES Guldang [Rgeines MSF Asgrowel] o —
| senppate Aesdent Pusds 0 snoess of 15,500 or 3% | BAG |5 additisn of Sutdmand | AAG

0 Grandes Approved o Som Exsensaos BEG | [0 s rewd of 2470000 | AAG
T Bagaetonnt Eraegen/ Ttak or EBvents of Unubead [rbenes AAG 1D Long-Turm Abamrcn of the P20 {Dwir Threa Months ) | AAG
15 com Shanng et Te or Grasher Thas F502,000 AAL 1) MEF potrivnd Ko Coat Extaesion | G
-._.' Loy of |rsavesin AAG l::l.rl E -.-_..-.-I..- 1 *..l-l..__
O Bgeitamat Changes in Hethads Procederes AAL |0 Pro-smard Codts = Bxcans of 92 Deyn | AAG
) Bronr-Term dgsaecs of the PUPE {Lp i Thees Mosthe) BAL ) mearrangmement/ Aiaraton 35,000 6r gl
(Follow these links for more information

on ﬂ“h-! ,!E ﬂ‘!lﬂ“ ‘ﬂ!]g“; af AAG

Droanizatpns. They will open a POF file

in new winodow.)

Changa #1 and Add'Changs To-#i o | MG
(2] Sgoceast Thatge i Parecn Morhe Devoled Lo Frojed | AAG
Changes n Obijectm o Soepe | AAG

EBanldocaton of Fondd Busgebed fof Parscigas! of Tranee AAL
uppsm o

*Tope: Guadacdn i prinded thitegh Grast Propoassl Sude (SR0) and Amind & Ad=raitrabon Gode (283} referesoai

-__,m_..-[uw|

Figure 1 Prepare a New Notification or Request screen. The radio button
for PI1 Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen
displays (Figure 2).
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38

GEANT TEANSFER REQUEST

Criavent seams of the vequest; FI working ow the request

Auwand Informmation m
Cinginal Grant Humber - SES0424067 Expraticn Diate of Grant 12312006
Titde : Testing hlicvofmance Theories: Freld Experunents i Developig Countries
Cirigmnal Grazites Fazne : Princeton Universire
and Address Prnceton Urevernty
OF of Besearch & Proj. Ademin.
4 Mew South Buldmg
Friceton, HT 025344-0001
Request Details
Effecive Diate of Transfer (men'ddfsmnyd a7
Tramsfir Crpareabon
[Hemr Awardee Orgarezatson | [Hesw Pertomming Crgamiztion]
(Viewr contect wfiormahon I Selact Mew Prararming Organizeton 1
Salect New swerdee Orgarizetion I
Original Grasit Arneunt £577 832 00

[(nehding amendments achzally awarded, £ aso)

Tatal Disbursements aond Tnpaid Ohligatonsia efctive date of transfen) a0ann
[Maote: Fleaze enter the amount as whele caomber only, do not use special characters,
sach ag dellar sign or commi. |

Tacbligated Balamee
[Amount to be Transfersed) E157.EE200

arar b Bnal subsrasaon of this

Thes 15 the single cpporbanity be prowde the correct dollar arncunt be be ansferved, please malte sure 15 reconcle
recuest o FISF. Upen transfer of the grant to the new crganization, any menetay discrepancies msst be resohmed bebvesen the enigmal and the new
grardee. FSF wall pot intervens in ay depales between the two orgaodeations regarding the ransferved amoumnt

The propesal requested for transfes inchedes sy of the ibems listed belown

Human suljects: e
Verteboale anmals 1o
Disclosure of lobbyng acabes: Mo

Chatstanding Increments:
FYzo07: £12.600.00

[ Seves Contnue || GoBasx |

Figure 2 Grant Transfer Request screen.

In the Request Details section of the Grant Transfer Request screen (Figure
3), click the Select New Awardee Organization button to enter the name of
the organization that you are transferring the grant to. The Institution Search
screen displays (Figure 4) for you to search for the name of the new awardee
organization in the list of NSF registered organizations.
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Request Details
Effectrer Date of Transfer (mmiddiyyys) 12192003
Tranzfer Crpameration

[Blew Awardee Crganzabion] [Mewr Performmg Crganisation]

gt bocna | Select bew Perdoming Organizaian |

Saled New fwverdae Organization

B —

Figure 3 Request Details section of the Grant Transfer Request screen. The
Select New Awardee Organization button is circled.

Institution Search
Please type as much of the Insttubon name as you know (at least 3 letters)
Furdug|

(® Begms With
O Ends With

Q s
{ | Locate |

o -

Figure 4 Institution Search screen.

Type in the box the string (at least three characters) to search for (Figure 4).

6. Select the search type option (Figure 4):

e Begins with returns all organizations whose name begins with the text
entered.

Ends with returns all organizations whose name ends with the text entered.
Contains returns all organizations whose name contains the text entered.

Click the Locate button (Figure 4). The Institutions Located screen displays
(Figure 5).

Institutions Located

Purdue Research Foundation -001 25300
Purdue Elec Eng IndustInsti -4001 773000
Purdue University Press 5300011328
Furdue University -COODIMNS004

E)

Lo =

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organizations (Figure 5).

39



pd_requests

9. Click the Select button (Figure 5). The Grant Transfer Request screen displays

(Figure 6) with the name of the new awardee organization in the Request
Details section.

HRequest Details
Effective Diate of Transfer (mumdddiyy) 1211972003

Transfer Organabon
[WHew Awardee Organzanion] [Wew Performang Crgecuzation

Furdue Tnversine
Purdne Tnverzity
610 Purdue Mall
West Lafayerte, [N 47507
(Weew contact mformation) | Select Hew Perorming Drganizaion |
| Setechswiwandes Ciganization |

Figure 6 Request Details section of the Grant Transfer Request screen. The

10.

11.

40

View Contact Information link is circled.

In the Request Details section of the Grant Transfer Request screen (Figure
6), click View Contact Information to see the contact information for the new
awardee organization. The FastLane Contacts screen displays (Figure 7) with all
the names, email addresses, phone numbers, and fax numbers of the FastLane
Contacts for the new awardee organization.

FastLane Contaciis) for: Purdue University

FastLane Contact Name Email Phone Number Fax Number

Megan Spain ref(@test com 2223334444 2203335000
Feathal Walls ref2(@test com 2223334444 2223335000
LuarmeWFlynn ref2(@test com 2223334444 2223335000
Ann Templeman ref2(@test com | 2223334444 2003335000
MikeRLudwng refZi@test com 2223334444 2223335000
Chrsty Haddock ref2(@test com (2223334444 | 2RR3EE35000

Figure 7 FastLane Contacts screen.

In the Request Details section of the Grant Transfer Request screen (Figure
8), click the Select New Performing Organization button to enter the name of
the new performing organization. The Institution Search screen displays
(Figure 9) for you to search for the name of the new performing organization in
the list of NSF registered organizations.
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Regquest Details
Effzcave Dats of Transfer (mmi@dfymny) 12192003

Transfier Cygarration
[Hew Awarder Organzaton) [Hesw Performmg Crgamzation)

Purdue Uarversicy

Purdue Tversity

S10 Purdus Mall

Weet Lafayette, TI9 47907 —— -

Waew contact mfbrmation) ¢ SeleciNew Fafoming Srganication ]

| Slwct Meve Awvardan Organization | — —

Figure 8 Request Details section of the Grant Transfer Request screen. The
Select New Performing Organization button is circled.

Institution Search

Pleasze type az much of the Instiuhon name as you know (at least 3 letters)
Furdug

@ Beging With
) Ends With

O Coptams
— b,
{ ¢ Locate H}

Figure 9 Institution Search screen. The Locate button is circled.

12. Type in the box the string (at least three characters) to search for (Figure 9).
13. Select the search type option:
= Begins with returns all organizations whose name begins with the text
entered.
= Ends with returns all organizations whose name ends with the text entered.
< Contains returns all organizations whose name contains the text entered.
14. Click the Locate button (Figure 9). The Institutions Located screen displays
(Figure 10).

Institutions Located

[Purdue University-0018253000 e
Furdue Research Foundation 0013259001
Furdue Elec Eng Indust Inst -4001773000
Furdue Unrsersity Press -5300011328

Furdue Unnersity -COODINS004

i _—

((aea) )

— o

Figure 10 Institutions Located screen. The Select button is circled.

15. Highlight the name of the new performing organization (Figure 10).
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16. Click the Select button (Figure 10). The Grant Transfer Request screen
displays (Figure 11) with the name of the new performing organization in the
Request Details section.

Request Details

Effectrve Diate of Transfer (mmd'ddiryyy) 1211972003

Transfer Orgamzation

[Hew Awardee Crgamration] [Mew Performing Crpamzation )

FPurdue TTuversty Furdue Thuversity

FPurdue Universty Purdue Unrrersity

610 Furdus Mall 610 Purdue Mall

West Lafayette, I 47207 West Lafayette, IN 47507

Wiew contact afermation) |__ Select New Performing Oiganizaton ]
[ Salac New Awasdes Organizalion |

Figure 11 Request Details section of the Grant Transfer Request screen
with the names of the new awardee and the new performing organization
displayed.

17. In the Total Estimated Disbursements and Unpaid Obligations at the
Effective Date Of Transfer box on the Grant Transfer Request screen (Figure
12), type the total estimate of disbursements and unpaid obligations for the
grant (no dollar sign, no commas).

Ciriginal Grant Aoz

- v Eszon
(mehodng smendments acually avwarded, o any)
Tatal Dusbursements and Unpaid Obligabons{at effechve dabe of ramster) B0000
[Mate: Flease erter the amount as whele number anly, do ot use special characters,
such as dellar =gn o comma |
Taobligated Balance Eroermr—
7 [ Caloudaia
(Aencat be be Tranzferned) Blavaszog | —EetEm
Thas is the smgle oppocturty be prownde the correct daller amount 1o be iracsberred, pleass make sure it 12 reconeiled poors 1o Enal subsissan of this
request to MEF. Upan transter of the grant to the new cogacerahon, any meonetary d arces mast e resolved between the angmal and the new

grantee. METF will not mbervene in acy dspates between the bwe crgamezahons regardng the transferred amount
The propesal requested for tracsber mebedes any of the wens kxted bedow

Humar subjects: Ha
WVertebrate azoenals: Mo
Duzelosure of kabbyng activiies: o

Chatstamding Increments:
FYa007 $12,600.00

z|_ Save & Cantinue H‘GDBach |

Figure 12 Lower portion of the Grant Transfer Request screen. The Save
and Continue button is circled.

18. Click the Calculate button (Figure 12). FastLane calculates and displays the
amount of the estimated unobligated balance for the award. This is the amount of
funds that will be transferred to the new awardee organization.

19. Select any of the following that apply:

e Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities™)
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20. Click the Save and Continue button (Figure 12). The Click on a Link to Work
screen displays (Figure 13). On this screen, you have these options:
e Update contact information
» Edit transfer request forms
e Check for completeness
e Forward the Pl Transfer Request to the original SPO
e Cancel (delete) the Pl Transfer Request

Click on a Link to Work
© Update Contact Information
© Edit Transfer Request Forms

@ Check for Completieness

Route the Request:
© Forward Transfer Request to Original SRO

@ Cancel Transfer Request

Figure 13 Click on a Link to Work screen.

21. Click Edit Transfer Request Forms to complete the forms required for a Pl
Transfer. See Edit Transfer Request Forms Introduction for instructions.
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Update Contact Information

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
<© Update Contact Information-

e e

© Edit Transfer Request Forms

@ Check for Completeness

Route the Request:
© Forward Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Update Contact Information
link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Update Contact
Information. The Principal Investigator (Pl) Information screen displays
(Figure 2).

Principal Investigator (PI) Information

Foiice: In the | errussie 203 '}MrPrW'-'n:al "Le-d\s (3P, HEF pubbshed sevipsd m-:pwd F:-?uahbn [,".I-Id-ﬂl.ml‘l
Rewirw 1|'-ulmst Py J.-; e et fws rt and Propci

[resmpiioa Seciin v mdon?) for mors mfoemlﬂnn. F[s weze mnstracked
1t thery st ardee s oth mert seview cotesiein the plep-u abeo efm\opu.m submitted to HEF. The GPG now
puflects Ul propodecs st dleady wddeeas, v Jepuals slalements wilksn the one-page hmalation, bolk of the
HEF mant givew cnilapa in Uhe Froge ol Summicy, The GPO al2o ralereled 568 brosdes mipactd rndung from the
propoead project misst be sddrapgad in the Project Descripbion snd degcribed ap an integmal par of the namative

Examples ihastraling sstrvities ll.lc \y to demwonsirete broadsr imparts are -wai:l:].,be el dl:nm:ai}' on the HIF
webaite s: fisp e nad govipaba 2004 Siceramplna p o8 (ogens new mindow).

Thesa changae dbtuld ba carsfilliy corstidared by Fla when prepacmg propaials for dutmmdisim, 1o HSF Effecizve
Oetober 1, 2000, proposale thal do not sddrser the two ment review crilens in eeparsts stetsments in the progac
sarmmery wil be retumed wibiout rees.

EditF Infomnation |

Figure 2 Principal Investigator (P1) Information screen. The Edit PI
Information button is circled.

3. Click the Edit PI Information button (Figure 2). The Edit Principal
Investigator’s (P1) Information screen displays (Figure 3).
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Edit Principal Investigator's (PI) Information

Why this efomation o heing regaented
Warning !

« Do not change to another person's name.
» Do mot repeat Organtzation or Department in the "Street” aml “Additional” address fields

Farst Magne: |Alan hbiddie Tritial Last MName: Alphaman

Orgarizationr National Science Foandation  Tnstination T
Charege Instifion
e ——

Depesement: | Clivigsan of infanmation Systems

Sereet 42{11 Wilson Boolevard 255

& detional

Ciey: Aringian State: | Wignia ﬂ'rumgn address, Ship ity

g 22330 (Foreign address, Skop 1)

Country Linitad S3ales :l

Phane: MI35551234 Fax Number ey ke

Deproe Year 20 Depros Type Scb - Dostor of Science ﬂ

E-Mad Adde reflimatcom

Gender ) Female & Male {}Dn-nnt'wi.ﬁm_prmidr

Dizabiliry {select one or more) Ethniciry (choose ome)
O Hearing livgiaiiment :'.l.::l'l.'..:_'. ::'f!-ll:lllll::'\-
O Visoal Impesrmens [-_" H_'“Fw or Labna
[ Mobibty Orthepedic Tnpaiment £ Mot Hispanic ar Latso
[0 Orther (Enter Descrpbion) ) Do not with to provide
F Moo=

Race {:ele:l onE or more) f'iﬁzg.:“p{cll.uﬂm ome)

Dace Diefirunor:s 0 TS Ciren
[ American Indian o Alackas Maive € Permancnt Feden
O] Ak

[ Black or Afican Amerscan

() Other pon-1).5. Citizen

= Do naot wish o provide
[ Mative Hawaiizn or Other Pacific [slandsr

[ Winte
[ Check here ff vou sre cumently serving (or bave previously served) as PL, Co-PI or PD on amy Federally finded project

| SeveChangss | [ CancelChanges | [ GoBack |

Figure 3 Edit Principal Investigator’s (PIl) Information screen. The Change
Institution button is circled.

4. To change your organization, click the Change Institution button (Figure 3).
The Institution Search screen displays (Figure 4).
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Institution Search

Pleaze type as much of the Instihifion name as you knewe (at least 3 letters)

& Begms With
O Ends With
) Contains

' -LE'EHE

Figure 4 Institution Search screen.

5. Select the search type option (Figure 4):
= Begins with returns all organizations whose name begins with the text
entered.
e Ends with returns all organizations whose name ends with the text entered.
= Contains returns all organizations whose name contains the text entered.
6. Enter the string (at least three characters) to search for (Figure 4).
7. Click the Locate button (Figure 4). The Institution Search screen displays
(Figure 5).

Institution Search

Institutions Located

[MERLIN TECHMICAL SOLUTIONS -53000174923 -~
|MERS, LLC -E200000669

herEnCo Inc 5300000508

herced College -0012377000

learcedes Independent School District -6250003374

WMarcanana Memdaciuring -4074704000
| Mercer County Community College -0047407000

Salact
Bz

Figure 5 Institution Search screen. The Select button is circled.

8. Highlight the organization in the Institutions Located list (Figure 5).

9. Click the Select button (Figure 5). The Edit Principal Investigator’s (PI)
Information screen displays (Figure 3) with the name of the selected
organization and the Institution Identification Number displaying in the
appropriate boxes.

10. On the Edit Principal Investigator’s (P1) Information screen (Figure 6),
when you are finished changing the Pl information, click the Save Changes

button. A screen displays (Figure 7) with confirmation that the Pl Information has
been saved.
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] Moty Orthopedic Impatrment () Mot Hipane or Latmeo
[ Other (Erer Description) ) Do oot wish to provde
] Hone

Race (select one or more) Citizenship (choose ane)
iy O T 5. Citizen
[0 Ascerican Indian or Alagkan Mative ® Pecmanent Resident
Fl-fs O Other non-U S, Chizen

1 Black or Affcan Amesican
[] Wative Hawagian or Other Pacific Tslander
F] Whate

O Do not wash to prowde

=] Checke here f you are currently serveng (or have prevsousty served) as PIL Co-FL or FD on any
Federally kinded project

Figure 6 Lower portion of the Edit Principal Investigator’s (PIl) Information
screen. The Save Changes button is circled.

PI1 Information successfully saved

Chck onthe OE button to continue

Figure 7 Screen with the message that the changed Pl information has
been saved.

11. Click the OK button (Figure 7). The Principal Investigator (PI) Information
screen displays (Figure 8).

Principal Investigator (PI) Information

TNotice: In the Jermany 2002 Jreet Fropoas Ouede (0P, H3F publishe d revised proposal preparshion gadslines
Repwieve tha 1etest Progect Susm enr Section of the Crerd Fropo el Cruide (ppens pew swndoe’) and Rroject

D ppaptecm o piinn, of ke Crang Proposdd Coede [ opena nee wedow for more inforsadion. Pla wens snstracted
yat thar ivusd adidreds bolh mank sevnew cnlera in e peipacalion of proporale dutaulied 1o H3F Tha GPO now
rafiscie thal propogers must cleadky addrare, in peparstes stabements within the one-pags lmilstaon, both of the
HEF meant review critara in ibe Froject Swmmary. The 0P also refteraiss thal broadar impacts resultang fiom the
propesed peoject musst e addressed in ke Project Desomplion and desenbed a5 an mde gral part of the nesrateee

E gilud {0 (g el 4 hikaly a4 L4 brosdin tegecls me vealable aleebrordeally on Uhe B5F
wabails sl hitp s fpf porefpiah 0 s M2 e eramplen pdl opena nes wendow

Thess changess should be corefulty considered by Pls when prep anng proposels for submission to HEF. Effectnre
Oetober 1, 02, proposals thal do oot addoess the b0 sl covsew cotedin u Sepanle stolements w the project
wammaety Wil ba rrlareed willsoul eeviiw

[ EdiPirdmenon |

Figure 8 Principal Investigator (P1) Information screen.
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Check for Completeness of a Pl Transfer Request as a
Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information

© Edit Transfer Request Forms

(& Check for Completeness —,
Route the Request:
© Forward Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for
Completeness. The Completeness Checking of Request for Grant Transfer
screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 2, with a message on which forms
still require completion before submission to NSF.

Completeness Cheching of Request for Grant Transfer

Award Information:
Oipagnal Grant

(0301338
Humber

Compact Advanced Hybrid Actuators Using Electro-
' Rhealogical Fluds

Opipnal Grantes : Rutgers University Mew Erunswick

Hame

Titls

o

= Please complete Description of w

0 !'II\-_:)

— ——

Figure 2 Completeness Checking of Request for Grant Transfer screen. The
message on what form is required for submission is circled.
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If the Pl Transfer Request is complete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 3. The request is ready to be
forwarded to the original SPO (see Forward to Original SPO).

Completeness Checking of Request for Grant Transfer

Avrard Information:

Ongnal Grant

Tumber LB S

Tile C mu:pa.ct_ Adva.n..c ed Hybrid Actuators Using Flectro-
Eheological Fluids

Ongnal Grantee : Rutgers Tniversity Wew BEronswick

Mame

Request iz complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with
a message that the request is complete.
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Forward a Pl Transfer Request to Original SPO

Only the PI can forward a Pl Transfer Request to the original SPO.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information

O Edit Transfer Request Forms

© Check for Completeness

 Retite the Request: i -
“Q Forward Transfer Request to Drlginal SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Forward Transfer Request to
Original SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click the Forward Transfer
Request to Original SPO button. The Forward the Grant Transfer Request

screen displays (Figure 2) with a message for you to confirm that you want to
forward the Pl Transfer Request to the original SPO.

Forward the Grant Transfer Eequest for the following award to Original SRO 7

Award Information:
Onginal Grant Humber - 0301338

Tatle Compact Advanced Hybrd Actuators Using Electro-Bheological Fluids
Ciriginal Grantee Mame - Rutgers University New Bronswick
- Foward | Yy

Figure 2 Forward the Grant Transfer Request to Original SPO screen with
the message for you to confirm that you want to forward the request to the
original SPO. The Forward button is circled.

3. Click the Forward button (Figure 2). The Grant Transfer Request Forwarded
to Original SPO screen displays (Figure 3).

50



Requests

Grant Transfer Request for the following award forwarded to Original SRO

Award Information:

Onginal Grant Mumber - 0301338
Title Compact Advanced Hybrid Actuators Using Electro-Rheological Fluids
Cmgnal Grantee Mame  Rutgers University New Brunswick

[ Continue

Figure 3 Grant Transfer Request Forwarded to Original SPO screen. The
Continue button is circled.

. Click the Continue button (Figure 3). The Pl Transfer Request is forwarded to the

original SPO, and the Click on a Link to Work screen displays (Figure 4) with
these options:

e Update the contact information
 View the transfer request forms
e Cancel (or delete) the request

Click on a Link to Work
© Update Contact Information

© View Transfer Request Forms

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have forwarded the PI
Transfer Request to the original SPO.
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Delete a Pl Transfer Request as a Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Updale Contaclt Information
© Edit Transfer Reguest Forms

© Check for Completeness

Route the Request:
© Forward Transfer Request to Original SRO

& Cancel Transfer Reguest

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Cancel Transfer
Request. The Delete the Grant Transfer Request screen displays (Figure 2)
with a message for you to confirm that you want to delete the Pl Transfer

Request.

Diclete the Grant Transfer Request for the following award 7

Avweard Information:
Cngmal Grant Mumber ; 0301338
Title Compact Advanced Hybrid Actaators Using Electro- Rheological Fluids

Cngmal Grantes Mame | Rutgers University New Brunswick

§ | Deieie | i

Figure 2 Delete the Grant Transfer Request screen. The Delete button is
circled.

3. Click the Delete button (Figure 2). The Pl Transfer Request is deleted.
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View PI Transfer Request Forms as a PI

After you have forwarded a Pl Transfer Request to the original SPO, the Click on a
Link to Work screen displays with the option to view the Pl Transfer Request forms.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information

— —

< © View Transfer Request Fnr'rrls_____:,.‘.'f

—

p—

© Cancel Transfer Réa:e_st

Figure 1 Click on a Link to Work screen. The View Transfer Request Forms
button is circled.

2. On the Click on a Link to Work screen (Figurel), click View Transfer Request

Forms to view the forms for the Pl Transfer Request. The Print Menu screen
displays (Figure 2) with a listing of the forms in the Pl Transfer Request.

Print Menn

Flease chick on the appropoate 507 button to deplay the document
Toit peed to have Sdobe Acrobat viewer mitalled cn o comguder 1o wew theso FDF dociments
Once gou hawe finished viswing or printing the docwment -~ use yoor browser's Back batton bo retom to
the menu

NOTE: The FDF display may tales a fewr mimites <« especially £ you have
selected the “Print Entire Proposal® cphion
Pleass be patent and do pot contimally chck the “G0" button
o]

— 0| Sl
Go| Badget (Inchyding Tustfication) I_— Spolementney

LR

'G_'-'l Dreacsipticn of Waork o be GO Fr. JETEES
Siccomplished Summary
(B8] 1 Teassfir Bnguest (58] 71 CoPl I

T
150 Print Erere Eequest

Figure 2 Print Menu screen. The Go button for Print Entire Request is
circled.

3. To view a form, click the Go button for that form (Figure 2). The form displays in

4.

PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.
To view the entire Pl Transfer Request, click the Go button for Print Entire

Request (Figure 2). The NSF Grant Transfer Request screen displays in PDF
format (Figure 3).
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[ oo ore B s || 1) IR - @ 5, -0 [ EEa L 35S Y st

N5F GRANT TRANSFER REQUEST

ORIGINAL GRANT NUMEER SEGM I
EXPIRATION DATE OF GRANT 123 1E000

EFFECTIVE DATE OF TRANSFER T |pacoras effacive dabe of tanshamed avard)
WEW PROPOSAL NUMBER Hod et Azmigned

Check tra appropriangs bowlas) if tha proposal requested for vanslar includes any of T Hams 15t balow
O Hurram Subineta

[0 Vertebrate Anmals

[0 Dischensuire of Labbyive Activiliea

1. Crignal Grant A=eunt [inchiding anerdments acaaly svarded, il any) $_orAm
2. Tansi Disbursersnts and Unpaid Oiligations. (at alfedive dats of raealen floss)  §_BMOOO
3. Uiobligaled BalancalAmaust 1o be Transtered) [oquals) §_ 137 A%

Figure 3 NSF Grant Transfer Request screen. The Printer icon in the upper
left corner of the screen is circled.

5. To print the Pl Transfer Request, click the Printer icon on the top left of the NSF

Grant Transfer Request screen (Figure 3). The form is printed.
6. Click the browser back button to return to the Print Menu screen (Figure 2).
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Edit the Budget

Once the SPO of the old awardee organization has sent the Pl Transfer Request to
the SPO of the new awardee organization, FastLane sends an email to the PI. The
PI's Click on a Link to Work screen now displays a new option: to edit the budget.

The purpose of this option is to enable the Pl and the SPO of the new organization to
collaborate on formulating the budget for the project before the SPO submits the PI
Transfer Request to the NSF.

1. Access the Notifications and Requests screen on the Prepared by PI tab
(Figure 1) (see Access Notifications and Requests as a Pl).

Notifications & Requests | e Bl kwtban: Pahskinn Linard

Hiar L B by Sbake

JJ Geawch For Motitications ¢ Beguests tor Princetan University by sny of the fellaming

Prepare Mew

Aiward & 1A e Last Modified (rmmmiadiarey)

e Sward #: Soleci e From 2 To =i Gearch
Frapam Haw -| r ey
Ciick o the NoticetionrRegoerts i &0 conbnue Ao adminiter MR fmctions. farsand fo S0 or Cadete record miing the loke o the Acfion cokeme
Sort rmiul by clhokieg solurnd Bl
Y ST — P B Pt | Ty — Aatinn

Hinshing Faund o dsplay

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Prepare New button is circled.

2. In the Prepare New section of the Notifications and Requests screen on the
Prepared by PI tab (Figure 1), select the proposal award number for the project
from the Award # drop-down list.

3. Click the Prepare New button (Figure 1). The Prepare a New Notification or
Request screen displays (Figure 2).
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Prepare 4 Mow Notification or Request for Award #1 0207551

Rard Aol 1L

Fupirstion Date: SAILII0ET

etibinn: BHVISE0N OF INPORMATION SYITEHS

Award Title: FRE 15/18704 Anlaasa Fonctoral Vardcaton |5
Wwardes Ofganizatiph Habingl Lreson fourdalin

PLIPDE Dwlmzn, Jobn

Select the Notiflcation or Request Type:
[ wopie | [ GrANTEE mequest Trpes | raic

. GRANTEE NOTIFICATION TYPES uidance | | [Raguines NSF Aporawsl] Guidancas
T etippatedl Rmmdunl Fusds in enoess of B5,008 or 5% L BAGE | O sddiion of Subdmird | A |
;::':' Gegrags hpproved o Som Daneisae | PG | [0 st vl of 220ty | AML
| €1 Sigesoner Crargealletars or Evests of uruseal [ntecen AAE | eongTmm Abamnca of the P70 (Over Threm Mortha) | G
1) i Smaring Bl To or Graster Thas $504,000 L DR |10 wEr agpreved No-Ceat Bxtardicn | GG
;'1-' Soellrs of Irqeresin | AAG | '_L rensler ) | AMG
|2 Sageitcaet Cranges v MathadsProgedures T [ ar Coaty i Excas of B2 Daya | R
|2 B Tarm dbsnncn of it FLIFD (LD b Thoas Mosih) | AMG |0 earrangmmany!taraton §15,000 o+ mear

(Follow these links for more information

an - Fiikiz or BAG

i . Thiey will open a Pl'.".l%eflle

in new window, )

[ change 2 a8 AdtiChanga St | AMG
rifcant Charge in Parsen-Morhe Devoted i Fregess | MG |
inges i Objecineg or Soope | - ":'"E -

T Batscates of fondd Budgeted fiaf Parbasast & Tranie AAG

s T

*Tope: Guidiatcn ul prinded thioegh Grast Braposal Sude (GP0) #nd Amicd & Ad=rntraton Gorta [AT) riferescai.

Figure 2 Prepare a New Notification or Request screen. The radio button
for P1 Transfer and the Prepare button are circled.

4. Click the radio button for Pl Transfer (Figure 2).

5. Click the Prepare button (Figure 2). The Grant Transfer Request screen
displays (Figure 3) with the status message at the top of the screen that the PI
Transfer Request is now with the SPO of the new awardee organization.
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GEANT TRANSFER REQUEST
TCument statas of e New SO working on the reqn
I e
h__h__;riu_litftli request: Mew working uu__f‘iufD
Award Information m
Cmginal Grant Mumber | SES-0424067 Ezpmatien Date of Grant. 1373172006
Title : Testing Microfmance Theornes: Field Experuments m Developing Conntiies
Cngnal Grantee Mame | Princeton Unnversity
and Address Prmceton Universiky
Of of Eesearch & Proj. Admin
4 Mew South Budding

Prmeceten, T 082440001

Reguest Divetails

Efectve Date of Transfer mm/ddfvvyy) QL2007

Transfer Organizafion

[Mew Awardes Organization) [Hew Performing Orgamzation)
Tale Tnaversicy Yale Unwrersity

Tale Unaversioy Tale Unnrarsity

PO Box 202337 PO, Bom 208337

HNEW HAVEN, CT 06520-8237 HEW HAVEN, CT 06520-8337

CView contact information)

Original Grant Amount

i 7
(nclndmg amendments actually awarded, o any) 3217,832 00
Total Diskarsements and Unpad Obligations
(at effective date of transfer) £80,0:00.00
Uneblgated Ealance

7
CAmeunt to be Transferved) 3137832 00

Thas 15 the smgle sppeciunity to provide the correct dollar ameount to be transferred, please make sure iz
reconciled prer to final submassion of thas reqquest to MSF. Upon trensfer of the grant to the new orgamzation,
any manetary dizcrepancies st be ragolvad between the aniginal and the new grantee, MEE well not
mbsrvens in any disputes between the bero srganizations regarding the transferred amount

The proposal requested for transfer includes any of the ttems beted belosw

Hurnan subjects: Mo
Vertebrats amumals: o
Dizclosure of lobbwing actntes: Mo

Crzzstanding Increments:
FYaooy: $12.600.00

~ T

~
Q:untinua!u} Gio Back ]

Figure 3 Grant Transfer Request screen. The status message that the new
SPO is working on the request and the Continue button are circled.

6. Click the Continue button (Figure 3). The Click on a Link to Work screen
displays (Figure 4) with the new option to edit the budget.

57



pd_requests

Click on a Link to Work
0 Update Contact Information

¢ \iew Transfer Request Forms

© Cancel Transfer Request

¢ © Edit Budget

Figure 4 Click on a Link to Work screen. The Edit Budget link is circled.

7. Click Edit the Budget (Figure 4). The Project Budget screen displays (Figure
5).

Project Budget
Chrganazation Year Armonnt Last hlod. Date
Yale University 1 Funds - Persennel fa44.150 Tun-27-2006 16:42:02
Budget Tustification 2 Funds - Persannel $12 600 Jun-27-2006 1641:37

Figure 5 Project Budget screen.

8. See Budgets (Including Justification) for instructions on how to work on the
budget for the new awardee organization. See Enter Budget Data Online for
instruction on how to complete the Project Budget form.
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Original SPO Functions

Original SPO Functions Introduction

As the original SPO, you have these options for working on a Pl Transfer Request:

Prepare a Pl Transfer Request

Work on a Pl Transfer Request forwarded by a PI
Edit Pl Transfer Request forms

Check for completeness

Forward a Pl Transfer Request to the new SPO
Return a Pl Transfer Request to the PI

Delete a Pl Transfer Request

View Pl Transfer Request forms
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Original SPO Functions Introduction

As the original SPO, you have these options for working on a Pl Transfer Request:
Prepare a Pl Transfer Request

Work on a Pl Transfer Request forwarded by a Pl

Edit Pl Transfer Request forms

Check for completeness

Forward a Pl Transfer Request to the new SPO

Return a Pl Transfer Request to the PI

Delete a Pl Transfer Request

View Pl Transfer Request forms
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Prepare a Pl Transfer Request as an SPO

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as an SPO).

Prepare a Mow Notification or Request for Award &1 0707551

Award Amount: $.80
Pupiration Date: o
Uvwision: OF INFORMATION STETERS
Award Tithn: PR B0 Anlpass Fonctonal Verdcaton 15
Awaries Ofganizalion Mabenal Soescs Murdalbin
PP Dulgcn, 3
Seloct the Notilcation or Request Type:
GRANTEE NGTIFICATION TYPES Sl T ikt
|2 mtigpated Apduat Pusds in exmess of B5,208 a0 5% | AAG |5 asdtion of Subdman | MG
O Gruraen dpprosed h Som Dxenss al'h |2 Wkl of PLC0-51 | MG
T Bagedaent Crarges/ Tty or Bvants of Unues? frienen AMD D) LongeTarm Akamncw of the PLP0 {Cver Thren Mosths ) | MAG
) Com $hanng fgwst To or Grester Thas $502,000 AAL |5 st agpromd ho-Coat Extmesion | G
O comlicts of [ragrasis RAG B #2 Translyrr | AL
) Sgedaant Crarges = Hethade Frocederss L 18 -amard Coaty in Excaes of 00 Daya | MAG
O Eraor-Tarm Abawncs of the PLIFD {iip e Theas Mot AAG T semrrangmmont! Atoaton $15,000 o geer
(Follow these links for more information
on Nep-FDP Orpanizations, of  FDP BAG
Droganizatiens. They will open a POF file
in new window. )
ranga 1 a0t 2t . |4
Q Sgrdeasl Thacge in Person: Monshe Devoled o Projed | il
O Changes n Olijedine or Soops | RAG,
T Beadocanae o Fonds Busgeted for Partasast o Tranes ARG

Fuppsn Coms
*Togee Guidasen o prowded thivogh Grast Brazosal Suss [390) and Amicd k Ad=istrates Gole (A0} refersoni

Prepare || Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for P1 Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen
displays (Figure 2).
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GERANT TRANSFER REQUEST
Coavent stams of the vequest: Crignal SRO working on the reguest

Award Information JEETER

Cngingl Grant Flueber | AST-0206205 Eexgirabion Date of Grant LOVIL2005 (Grant has expirad)
Title : Radio Obhzervatons of Pulsars
Onginzl Grantes Mams : Prmceton University
and fAddress Prnceton Unmrersty
OF of Ressarch & Proj. Admin
4 Tew Zeuth Building
Prnceton, FI 08544-0001

Reguest Details

Effectare Date of Transfer (rmfddinamy) 01,401 /2007

Transfer ization
[Mewr Awrardes Crgamzation) [Hewe Perdformng Crgani=ation]

(Ve codtact infarmatian) | Selact bew Peroming Crgonization 1
| Selzci New Awardes Organization |

Crmginal Grant Amoumt
(inchuding armendments actually awarded, if any) $231,743.00

Total Diskarsements and Ungpasd Obbgahons(at effectie 190708

date of transfer) )
[Mate: Please enter the ameimt as whale manber only, do

not use special characters, such as dollar sign or cormma. |

Tnobligazed Balance -
Calcilale
[Amount to be Transferred) £41,054.00 _
Thas 15 the single oppoctunity to promde the comact dolfar amount to be ransferred, please make sure itis reconciled
prior to fnal subsrossion of ths request te NS, Tpon transfer of the grant to the new orgaezation, @y monetary

dizerepancies muast be resalved bebarzen the cnginal and the new grantee, BISF wall not interrene o any deputes
between the tare orgamzations regarding the ransfemred amout

The proposal reguested for transter melades any of the items lsted belowr:
Hurnan subjecss: Mo
Vertebrate annale: Mo
Disclosure of lobbymg acawities: Mo

o Outstandmg Increments

| Saoved Continue || GoBack |

Figure 2 Grant Transfer Request screen.

4. In the Request Details section of the Grant Transfer Request screen (Figure
3), click the Select New Awardee Organization button to enter the name of
the organization that you are transferring the grant to. The Institution Search
screen displays (Figure 4) for you to search for the name of the new awardee
organization in the list of NSF registered organizations.
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Request Details

Effectrer Date of Transfer (mmiddiyyys) 12192003

Tranzfer Crpameration

[Blew Awardee Crganzabion] [Mewr Performmg Crganisation]

w cagtact b | Sedect Mew Pesloming Organizafian |

Saled New fwverdae Organization
e

Figure 3 Request Details section of the Grant Transfer Request screen. The
Select New Awardee Organization button is circled.

Institution Search

Please type as much of the Insttution name as vou know (at least 3 letters)
P‘urdua|

@ Begins With
© Ends With

':_\__:' OIS
C .

- I

Figure 4 Institution Search screen. The Locate button is circled.

5. In the box (Figure 4), type the string (at least three characters) to search for.
6. Select the search type option (Figure 4):
= Begins with returns all organizations whose name begins with the text
entered.
= Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
7. Click the Locate button (Figure 4). The Institutions Located screen displays
(Figure 5).

Institutions Located

[Purdue University-0018255000

|Purdue Research Foundation -001 8259007
Furdue Elec Eng Indust Insti -4001 773000
Furdue University Press -5300011328
Furdue University -COODINS004

e T

"

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organization (Figure 5).
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9. Click the Select button (Figure 5). The Grant Transfer Request screen displays
(Figure 6) with the name of the new awardee organization in the Request

Figure 6 Request Details section of the Grant Transfer Request screen. The

10. In the Request Details section of the Grant Transfer Request screen (Figure
6), click View Contact Information to see the contact information for the new
awardee organization. The FastLane Contacts screen displays (Figure 7) with all
the names, email addresses, phone numbers, and fax numbers of the FastLane

11.
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Details section.

HRegoest Details
Effectswe Diate of Transfer {mumfdd vy 121912003

Tranzfer Crgarnzabion

[Mew Asweardes Orgamizaton] [Hew Perdormng Orgamration]

Purdue Unvernby
Purdue UTnrersity
£ 10 Purdue hial
West Lofayetse, 1047907

A Wiew contact iformation) |_— Select Mew Peformng Organiabon

—— Seisrrhisy Awardee Drganizalion |

View Contact Information link is circled.

Contacts for the new awardee organization.

FastLane Contact(s) for: Purdue University

FastLane Contact Name Email Fhone Mumhbher Fax Mumhber

Megan Spain ref2i@itest com | 2223334444
Eeathal. Walls ref2(@test com | 2223334444
LuanneMFlynn ref2iflitest com | 2223334444
Ann Templeman ref2@test com | 2223334444
MilceR Ludwig reE@resﬂ cotn | 2223334444
Christy Haddeck ref2(@rest com 2223334444

Figure 7 FastLane Contacts screen for the new awardee organization.

In the Request Details section of the Grant Transfer Request screen (Figure
8), click the Select New Performing Organization button to enter the name of
the new performing organization. The Institution Search screen displays
(Figure 9) for you to search for the name of the new performing organization in

the list of NSF registered organizations.

2223335000
2223325000
3223335000
2223335000
2223335000
5223335000
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Regquest Details
Effzcave Dats of Transfer (mmi@dfymny) 12192003

Transfier Cygarration
[Hew Awarder Organzaton) [Hesw Performmg Crgamzation)

Purdue Uarversicy

Purdue Tversity

610 Purdue Mall

West Lafayetie, I 47907 i e =~

(View contact mformation) [ ¢ Seled NewFarioming Crganseation ™5 |

| Slwct Meve Awvardan Organization | — —

Figure 8 Request Details section of the Grant Transfer Request screen. The
Select New Performing Organization button is circled.

Institution Search

Pleasze type az much of the Instiuhon name as you know (at least 3 letters)
Furdug
@ Beging With
) Ends With

O Coptams
— b,
{ ¢ Locate H}

Figure 9 Institution Search screen. The Locate button is circled.

12. In the box (Figure 9), type the string (at least three characters) to search for
(Figure 9).
13. Select the search type option:
e Begins with returns all organizations whose name begins with the text
entered.
< Ends with returns all organizations whose name ends with the text entered.
< Contains returns all organizations whose name contains the text entered.
14. Click the Locate button (Figure 9). The Institutions Located screen displays
(Figure 10).

Institutions Located

[Purdue University 0018253000

|Purdue Resesarch Foundation -001 8259001
Furdue Elec Eng Indust Insti -4001 773000
Furdue University Press -5300011328
Furdue University =COODINS004

.

=)

— o

Figure 10 Institutions Located screen. The Select button is circled.

15. Highlight the name of the new performing organization (Figure 10).
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16. Click the Select button (Figure 10). The Grant Transfer Request screen
displays (Figure 11) with the name of the new performing organization in the
Request Details section.

Request Details

Efectve Date of Transter (mom/ddiyyyy) 1219/2003

Transfer Organization

[Flew Awardes Crganaton] [Hew Pedorming Orgamzanon)

Purdue University Purdue Untversdy

Purdue Tniversity FPurde Tingwersity

610 Purdue Wall 610 Furdue Mall

West Lafayette, TH 47907 West Lafayene, I 47907

(Wiew contact mformation) I Salact Mew Parformng Ooganiz abon |
[ Select Mew Awardee Organizabion J

Figure 11 Request Details section of the Grant Transfer Request screen
with the name of the new awardee and the new performing organization.

17. In the Total Estimated Disbursements and Unpaid Obligations at the
Effective Date Of Transfer box on the Grant Transfer Request screen (Figure
12), type the total estimate of disbursements and unpaid obligations for the
grant (no dollar sign, no commas).

Orggnal Grant Ameant -
(meheding amendments acmally aweardad, o any) §231.743.00

Tatal Desbursements and Unpasd Obkgatons(at effectnre 190709
date of wransfer)

[Mote: Flease soter the amouns as whole mamber nly, de

oot uge special characters, such as dollar sign or codmnema. ]

Unokbhigatzd Balance
[Amaonnt to be Transferred)
This 13 the aingle opporturdty to peovide the correct dollar amount to be transferved, please coalee sure it is reconciled
prier to fnal susmussion of thus request to FSF. Upon trancfer of the pract to the newr organization, any monetary
ducrepancies mast be resehred between the ongmal and the near grantee. MEE sl ot witervens in any dizpuates
bebween the bwo crganizations regarding the transferred ameunt

£41,034 00 Calculate

The proposal requested for transfer mcludes any of the dems bsted below

Husnan subgects: Ma
Wertebrate anmals: Ma
Draclazure of lobbying actinbies Mo

Mo Outstanding Incremerts

::5[ Seve & Conlinue [ [/ Go Back. |

Figure 12 Grant Transfer Request screen. The Total Estimated

Disbursements and Unpaid Obligations box, the Calculate button, and the

Save and Continue button are circled.

18. Click the Calculate button (Figure 12). FastLane calculates and displays the
amount of the estimated unobligated balance for the award. This is the amount of
funds that will be transferred to the new awardee organization.
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19. Select any of the following that apply:

e Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities")

20. Click the Save and Continue button (Figure 12). The Click on a Link to Work
screen displays (Figure 13). On this screen, you can take the following actions:

Edit transfer request forms

Check for completeness

Forward the Pl Transfer Request to the new SPO

Return the Pl Transfer Request to the Pl

Cancel (delete) the Pl Transfer Request

(Click on a link above for instructions for that option.)

Click on a Link to Work

© Edit Transfer Request Forms

© Check for Completeness

Route the Request:
© Forward Transfer Request to New SRO
© Relurn Transfer Request to PI

© Cancel Transfer Request

Figure 13 Click on a Link to Work screen.

21. Click Edit Transfer Request Forms to complete the forms required for a Pl
Transfer. See Edit Transfer Request Forms Introduction.
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Work on a Pl Transfer Request Forwarded by a PI

1. Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPO).

Motifications & Requests | varne Tnatthstian: futgers Dniversky Hev Bountwic

Enrwarded by 1 Freparsd by SR 0 Subimitisd o SEF

J search for Metifications § Requests far Rutgess University Mew Brunswick by any of the fallowing:

Avesed 1 | 0701338 e Last Modfied [mmddd e

1 From: =l Ta: B
Pl Last Hame: | Salect w| T I |

FL
DivissanyDept:

Ehick on the Notfications Requests find to continue to saminister W funotiong. Sudmit oF Deleds records Lsinsg B ks in the
Hiction codumn. Sort resuis Sy oholing column itk

1 Motiheatan/Raguest Found i
Avesd

e F e
e et 0 Fmne Division (Dapertment  HEAMcRtion Remmit Toon TR Acon
o~ -
0301338 Mawroidis Comnstanbnos  Mechanioal, { B-PlTrensfer ) 057282004 Eubmi |
Industrial & Manyt. e Caletg
Eng

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Notification/Request Type link is circled for a Pl Transfer Request.

2. On the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1), find the Pl Transfer Request you want to work on (see Search for
Notifications and Requests).

3. Click the Notification/Request Type link on the row for that request (Figure 1).
The Grant Transfer Request screen displays (Figure 2).
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GRANT TEANSFER REQUEST

Current stams of the request: Ongmal SEO werking on the request

Avvard Information JEETER
Cinginal Grant Mumber : SES-0424067 Expiration Diate of Grant: 12312006
Title : Testing Microfinance Theories: Field Experiments in Developing Connties
Cniginal Grantee lame | Prineeton University
and Address Panceton Unwersiby

O of Fesearch & Frojg. Admn

4 Ilewe South Budding

Frinceton, MT 08544-0001

Request Details

Effective Date of Trancfer {mmdddfrys) [ 72007

Transfier Crganization

[Hew Avwardes Crganizaticn] [Hew Performing Crrgamzabion]
Yale Uauversity Yale Traversity

Tale Thivessity Tale Trnrarsity

B Bear 208337 PO Bow 208337

WEW HAVEHM, CT 06520-8337 WEW HAVEN, CT 06520-8237
(Waew contact inforrmation) [ Select Mew Pedoming Organization ]
| Selact Mew Swardes Organization ]

Oviginal Geant Amaun

(nckdmg ameendments acaly awarded, © any) $217,832.00

Total Dastarsements and Unpad Oblganons(at effectnre A0000
date of ransfer)

[Wote: Pleaze eater the amount as whele mamber only, do

not use special characters, such as dellar sign or comma. ]

Tne ted Balance
[ﬂ_ﬂﬁ to e Transferred) $137,832.00

Thas iz the smgle cpporturnty te prownde the correct dollar amournt bo be ransferred, please make sure 15 reconciled
preof to final subrassion of ts request to MSE. Upon transfer of the grant to the new organization, any monetary
discrepancies met be resclved bebarsen the onginal and the new grantze. IEF will not intsrrens o any disputes
between the bare crganizations regarding the ransferred armount

The propesal requested for transfer mehedes any of the items betad balow

Human subjects: Mo
Wertebrate anirnals Mo
Dizclozure of lebbying actremes: Mo

Chnetatandng Incrernents
FY2007 $12600.00

|  Sows & Continus || GoBock |

Figure 2 Grant Transfer Request screen. The Save and Continue button is
circled.

4. Click the Save and Continue button (Figure 2). The Click on a Link to Work
screen displays (Figure 3). You have these options on the Click on a Link to
Work screen:
= Edit transfer request forms
e Check for completeness
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e Forward transfer request to new SPO
e Return transfer request to Pl
e Cancel transfer request
(Click on a link above for instructions for that option.)

Click on a Link to Work
© Edit Transfer Request Forms

@ Check for Completeness
Route the Request:

© Return Transfer Request to Pl

© Cancel Transfer Request

Figure 3 Click on a Link to Work screen with the options for work on the PI
Transfer Request.
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Edit Transfer Request Forms as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Reguest or Work on a Pl Transfer Request Forwarded by a Pl).

Click on a Link to Work
(6 Edit Transfer Request Forms >

PP S Lt e B

Route the Request:
© Forward Transfer Request to New SRO

© Return Transfer Request to Pl

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Edit Transfer Request Forms
link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the
Pl Transfer Request. The forms are:
e Progress Summary (required)
e Budgets (Including Justification) (required)
e PI/Co-PI Information
- Description of Work to Be Accomplished (required)
e Supplementary Documents
= Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)

Form Preparation

Ta prepare a form, dck on the appropnate Tatton below

Faom Raved Foam Saved
Ii'-'_l Frogress Sumnmaey |£| Diescnphon of Wock to be Accomphshed
@ Budgets {Tnchading Tashfication) |T'-;1_E_,| Supplementary Docs
Simgle Copy Decmnents
(8] PrCo-PI Informanon (58] AddDelete o Co-PT Senier Persannel

Figure 2 Form Preparation screen.
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Check for Completeness as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Reguest or Work on a Pl Transfer Request Forwarded by a Pl).

Click on a Link to Work
© Edit Transfer Request Forms

f-.::_E__Check for Complete ne_;s_é &,

Route the Request:
© Submit Transfer Request to NSF
© Return Transfer Reguest to Qriginal SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for
Completeness. The Completeness Checking of Request for Grant Transfer
screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 2 with a message on which forms
still require completion for NSF submission.

Completeness Checking of Bequest for Gramt Transfer

Award Information:

Crginal Grant 0301318

Hurnber

Title Comparct Advanced Hybrid Actuators Using Electro-
- Bheological Flmds

Ongnal Grantes Rutgers University INew Brunswick

arme

e

| « Please complete Description of worke

Figure 2 Completeness Checking of Request for Grant Transfer screen. The
message of what form still requires completion for submission is circled.

If the Pl Transfer Request is complete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 3. The request is ready to be
forwarded to the new SPO (see Forward a Pl Transfer Reguest to the New SPO).
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Completeness Checking of Request for Grant Transfer

Aoward Information:

Ongnal Grant

S 0301338

Title Compact Advanced Hybrid Actoators Using Electro-
Rheolagical Fluids

Ongnal Grantes HRiutgers University New Brinswick

Mame

Request is complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with
a message that the request is complete.
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Forward a Pl Transfer Request to the New SPO

Only the original SPO can forward a Pl Transfer Request to the new SPO.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request or Work on a Pl Transfer Request Forwarded by a Pl).

Click on a Link to Work
e Edit Transfer Request Forms

© Check for Completeness

Route the Request: e
</ @ Forward Transfer Request to Naw SRO
© Return Transfer Requestio Pl

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Forward Transfer Request to
New SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Forward Transfer
Request to New SPO. The Forward the Grant Transfer Request to New
SPO screen displays (Figure 2) with a message for you to confirm that you want
to forward the Pl Transfer Request to the new SPO and that thereby your
organization agrees with the transfer of the award to the new organization.

Forward the Grant Transfer Request for the following award to New SRO ¢

Award Information:

Cmginal Grant Plumber - 0301338

Title Compact Advanced Hybrid Acmators Using Electro-Rheological Flmds
COrpmal Grantee Mame | Rutgers University New Brunswick

By forwarding this PI transfer request, the grantes
arganization concurs with the propesed transfer of this
award to the FI's new organization.

o2 | Agzee and Forwerd the Requestio New SRO " [

Figure 2 Forward the Grant Transfer Request to New SPO screen. The |
Agree and Forward the Request to New SPO button is circled.

3. Click the I Agree and Forward the Request to New SPO button (Figure 2).
The Grant Transfer Request Forwarded to New SPO screen displays (Figure
3) with confirmation that the Pl Transfer Request has been forwarded to the new
SPO.
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Grant Transfer Request for the following award forwarded to New SRO

Avwrard Information:
Crregmal Grant Mumber - 0301338
Title . Comparct Advanced Hybrd Actuators Using Electro-Bheological Fluids

Ongmal Grantee ame | Rutgers University New Brunswick

_ﬂmﬁﬁ':;ifé" "~y

Figure 3 Grant Transfer Request Forwarded to New SPO screen. The
Continue button is circled.

4. Click the Continue button (Figure 3). The Click on a Link to Work screen
displays (Figure 4) with these options:
e View transfer request forms
e Cancel (delete) the transfer request

Click on a Link to Work
O View Transfer Request Forms

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have forwarded the PI
Transfer Request to the new SPO.
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Return a Pl Transfer Request to the Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by a Pl).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Compleleness

Route the Request:
© Forward Transfer Request to Mew SRO

— O _Return Transfer Requestfo P1—

© Cancel Transfer Requesl

Figure 1 Click on a Link to Work screen. The Return Transfer Request to Pl
link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Return Transfer
Request to PIl. The Return the Grant Transfer Request to Pl screen displays

(Figure 2) with a message for you to confirm that you want to return the request
to the PI.

Eetum the Grant Transfer Bequest for the following award to P17

Aoward Tnformation:
Cmignal Grant Humber - 0208632

Tutle : Prohing the MMechanisim and Stuctare- Function Helations in Phenylalanine Hydro:
Ormgnal Grantee Mame  University of California-Los Angeles
{ : Filum '

Figure 2 Return the Grant Transfer Request to Pl screen with a message
for you to confirm that you want to return the request to the PIl. The Return
button is circled.

3. Click the Return button (Figure 2). The Grant Transfer Request Returned to
P1 screen displays (Figure 3).
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Crant Transfer Request for the followmyg sward retomed to PI

Award Tnformation

Crigmal Grant Mumber HEDRGR2

T Probing the Npchanism and 5 rertare- Fanetion Relatisns
i Phienylalanine Hydroxylase

Cngral Grantee Hame Uniwersity of Califernia-Los Angeles

E-Mail sent to FI:

MameMahdi Aka-Cenar
ElMal mabuomarifpurdue. eda

| Caninug

Figure 3 Grant Transfer Request Returned to PI screen. The Continue
button is circled.

4. Click the Continue button (Figure 3). The Click on a Link to Work screen
displays (Figure 4) with options to:
e View transfer request forms
e Cancel (delete) the transfer request

Click on a Link to Work

© ‘View Transfer Request Forms

0 Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have returned the Pl
Transfer Request to the PI.
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Delete a Pl Transfer Request as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request or Work on a Pl Request Forwarded by a Pl).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Compleieness

Route the Request:

© Return Transfer Request to Pl

o “Cancel Transfer R;ﬁuﬁ!_':j !

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Cancel Transfer
Request. The Delete the Grant Transfer Request screen displays (Figure 2)
with a message for you to confirm that you want to delete the Pl Transfer
Request.

Dielete the Grant Transfer Request for the following award ?

Aweard Information:
Oingmal Grant Fumber : 0301338

Title Compact Advanced Hybrid Actuators Using Electro- Rheological Fluids
Cingmal Grantes Mame : Rutgers University New Brunswick
{ | Dialata | }

Figure 2 Delete the Grant Transfer Request screen. The Delete button
screen is circled.

3. Click the Delete button (Figure 2). The Pl Transfer Request is deleted.
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View PI Transfer Request Forms as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Forward a Pl Transfer
Reqguest to the New SPO or Return a Pl Transfer Request to the PI).

Click on a Link to Work

o \iew Transfer Request Forms

| Gio Back to Trenster Reguest Start Page |

I GoBack to Notifications & Requasts |

Figure 1 Click on a Link to Work screen. The View Transfer Request
Forms button is circled.

2. On the Click on a Link to Work screen (Figure 1), click View Transfer
Request Forms to view the forms for the Pl Transfer Request. The Print Menu
screen displays (Figure 2) with a listing of the forms in the Pl Transfer Request.

Prini Menu

Flease chck on the appropnate *G0" button to dsplay the document
Youwmeed to have Adobe Acrobat viewer metalled on your comnpater to view thege FDF documnents
Cnce you have Sushed wiewing o printing the document -- wse your broweer's Back butten bo retam te
the mena

NOTE: The PDF display enay take a few reomges - sepecially i you bhave
selected the "Print Entire Proposal® »phon
Fleass e patent and do net continually chck the * GO button

i [T ] I sy
[Go Budget (Tnchiding Justificabon) !%Suppmm..s_)

|52 Description of Work to be FE_?| Progress
Accompished SHMmAry
(52 P1 Transfer Epquest [52] 1 CoPT Tufin

L lG__'::'lI'anEnhru Request

Figure 2 Print Menu screen. The Go button for Print Entire Request is
circled.

3. To view a form, click the Go button for that form (Figure 2). The form displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.

4. To view the entire Pl Transfer Request, click the Go button for Print Entire
Request (Figure 2). The Grant Transfer Request screen displays in PDF format
(Figure 3).

79



pd_requests

[ oo ore B s || 1) IR - @ 5, -0 [ EEa L 35S Y st

N5F GRANT TRANSFER REQUEST

ORIGINAL GRANT NUMEER SEGM I
EXPIRATION DATE OF GRANT 123 1E000

EFFECTIVE DATE OF TRANSFER T |pacoras effacive dabe of tanshamed avard)
WEW PROPOSAL NUMBER Hod et Azmigned

Check tra appropriangs bowlas) if tha proposal requested for vanslar includes any of T Hams 15t balow
O Hurram Subineta

[0 Vertebrate Anmals

[0 Dischensuire of Labbyive Activiliea

1. Crignal Grant A=eunt [inchiding anerdments acaaly svarded, il any) $_orAm
2. Tansi Disbursersnts and Unpaid Oiligations. (at alfedive dats of raealen floss)  §_BMOOO
3. Uiobligaled BalancalAmaust 1o be Transtered) [oquals) §_ 137 A%

Figure 3 NSF Grant Transfer Request screen. The Printer icon is circled.
5. To print the Pl Transfer Request, click the Printer icon on the upper left of the

Grant Transfer Request screen (Figure 3). The form is printed.
6. Click the browser back button to return to the Print Menu screen (Figure 2).

80



Requests

New SPO Functions

Work on a Pl Transfer Request Forwarded by the
Original SPO

1. Access the Notifications and Requests screen on the Forwarded by PI tab
displays (Figure 1) (see Access Notifications and Requests as an SPO).

[Notifications & Requests | naw e Lnstitution: Rutgers University Mew Brunseid

Enrwarded by P1L Preparad by SP0 Sulunithed to i

#) Search for Hotifications § Requests for Rutgers Universily New Brunswick by any of the follomwing:

Award #: | 03071738 ....: Lagk Modified {remiadedderri b

1 PFram; i Tt =
PI Last Hame! | Select w ¥ —d L—j

Lo |
Devigion/Degt:

Search

ik on the NotWcRSons Segoeity fink fo confinus fo sdmivster R fanctions. Submd or Delsle records ciiry the Dnkr in D
Jlction oodum, Sort results by oicking colurra bthe,

1 Retihestan'Pequest faund i

Ayrmed =1 2 v srdad
Frice: 28 PEName Ories  Department SRS IMED Bisesst Tus Date i
A .
0301338 Mavreidis Constantenes  Machanical, {_ B Pl Ttanifer ] 05/ 26/ 2004 ubamiit |
Ireduidtrinl & Marnef, "S- 0 Diadekn

Eng.

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Notification/Request Type link is circled for a Pl Transfer Request.

2. Find the Pl Transfer Request you want to work on (see Search for Notifications
and Requests Forwarded by the PI).

3. Click the Notification/Request Type link on the row for that request (Figure 1).
The Grant Transfer Request screen displays (Figure 2).
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GRANT TRANSFER. REQUEST

Corrent stams of de vequest: New SEO working on the vegqoest

Award Inforrnation m

Crgnal Grant Mumber | SES-0424067 Espiranon Diate of Grant 123 11006
Title ¢ Testing Micvolinance Theones: Field Experiments i Developme Counfiies
Ongnal Grantze Mame : Princeton Undversity
and Address Princeton Tniversiy

OfF of Besearch & Proj. Aderin

4 Mewr South Bulding

Princeton, MT 08344 -0001

Reguest Details

Effective Date of Transfer (rrmdddfnney Q02007

Transfer Organeahion

[Hess Awarder Cirganizanon] [Hew Performeng Crganization]
Tals Traversty Tale Tnversity

Yale Uraversdy Vale Unprersisy

F.0Q. Box 208337 E.O. Bow 208337

MEW HAVEN, CT 06520-8337 MEW HAVE, CT 06320-3327

(View contact mformation)

Ongmal Grant Armount

{nchding amendments actually awarded, if any) $217 832,00
Taral Diskursements and Tnpaid Obligatons

{at efective date of transfer) £20,000.00
Tnebligated Balance

(Amount to be Transferrad) $137,832.00

Thaz 12 the zsingle opporhaoty to protsde the corract dollar amonnt to be transterred, pleaze makee siare itz
reconcled prior to fnel submission of this request to INSF. Upon transfer of the grant to the new arganzation,
any monetary discrepancees must be resolved betwreen the oniginal and the new grantee. FISF will not
mbervene moany dispitas between the bwee orgarnsabiens regardmg the lransferred amount

Check the appropnate checkbon(es) if the proposal requested For transfer mehede any of the ttemes beted below,

] Humean subjects ron el Exemphon Subsechon . or [BB App. Date ganadheny

[ Vertebrate animals  TACTTC App. Date gt
[[] Disclosure of lobbying actinties

Crtstanding Inerements
FY2007: B1Z600000

\ | Sewed Contiue || GoBack |

s —

Figure 2 Grant Transfer Request screen. The Save and Continue button is
circled.

4. On the lower portion of the Grant Transfer Request screen (Figure 3), if the
project involves any of the following, click the radio button next to the category:
e Human subjects
e Vertebrate animals
= Disclosure of lobbying activities (see "Disclosing Lobbying Activities")
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Check the appropnate checkbonies) if the proposzal requested for transfer inchude any of the tems bsted below

[1 Human subjects gspencay  Exemphon Subsechon or IRB App. Date pusits
[] Vertebrate animals  [ACTC App Date pumidson
[J Dusclosure of lobbying achiihes

Figure 3 Lower portion of the Grant Transfer Request screen.

5. On the lower portion of the Grant Transfer Request screen (Figure 3), do either
of the following:
< In the Exemption Subsection box, type the exemption number.
< In the IRB APP Date box, type the IRB date (in mm/dd/yyyy format).

6. In the lower portion of the Grant Transfer Request screen (Figure 3), in the
IACUC App. Date box, type the date (in mm/dd/yyyy format).

7. Click the Save and Continue button (Figure 2). The Click on a Link to Work
screen displays (Figure 4). You have these options on the Click on a Link to
Work screen:
= Edit transfer request forms
e Check for completeness
e Submit transfer request to NSF
< Return transfer request to the original SPO
+ Cancel (delete) transfer request

Click on a Link to Work

© Edit Transfer Request Forms

Route the Request:
© Submit Transfer Request to NSF
© Return Transfer Request to Criginal SRO

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen with the new SPQO's options for
working on the Pl Transfer Request.
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Work on a Pl Transfer Request Forwarded by the
Original SPO

1. Access the Notifications and Requests screen on the Forwarded by PI tab

84

displays (Figure 1) (see Access Notifications and Requests as an SPO).

[Metifications & Requests | naw e Institution: Rutgers Universky Mew Brunswid

Earwarded by FIL Proparad by 00 alnikted po il

A search for Motifications § Requests for Rutgers Universily New Brunswick by sny of the folloming:

Award #! | 0301738 ...: Lagt Modified {rvm ooy )
- 1 1 Tk To! e
Pl Last Hamei | Seled o Froen n-d o Lﬂj Search
Pl
Dwvigion/Dept:

ik an the Notfrcabons Regoeits find o confinus i sdmdnistey R fonctions. SUBmd or Delste records viing the Knkr i D
flctio oofman. Sot reduits Sy cifcking ooluinn O,

1 Hetiheation/'Eequeest fawnd i

Apenrd Pl flcabioe /Bpausst Tuns Putrprsdod r ign
(S e P bt Dinarmion |/ Department d___,—_.____ - Late A
o .
0301338 Mavreidis Constantenos Machanical, { B- Pl Trarofer _)_- S/TE/T004 bt |
Insdustrial & Maref. ™~—__ Eiglote

Eng:

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Notification/Request Type link is circled for a Pl Transfer Request.

Find the Pl Transfer Request you want to work on (see Search for Notifications
and Reqguests Forwarded by the Pl).

Click the Notification/Request Type link on the row for that request (Figure 1).
The Grant Transfer Request screen displays (Figure 2).
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GRANT TRANSFER. REQUEST

Corrent stams of de vequest: New SEO working on the vegqoest

Award Inforrnation m

Crgnal Grant Mumber | SES-0424067 Espiranon Diate of Grant 123 11006
Title ¢ Testing Micvolinance Theones: Field Experiments i Developme Counfiies
Ongnal Grantze Mame : Princeton Undversity
and Address Princeton Tniversiy

OfF of Besearch & Proj. Aderin

4 Mewr South Bulding

Princeton, MT 08344 -0001

Reguest Details

Effective Date of Transfer (rrmdddfnney Q02007

Transfer Organeahion

[Hess Awarder Cirganizanon] [Hew Performeng Crganization]
Tals Traversty Tale Tnversity

Yale Uraversdy Vale Unprersisy

F.0Q. Box 208337 E.O. Bow 208337

MEW HAVEN, CT 06520-8337 MEW HAVE, CT 06320-3327

(View contact mformation)

Ongmal Grant Armount

{nchding amendments actually awarded, if any) $217 832,00
Taral Diskursements and Tnpaid Obligatons

{at efective date of transfer) £20,000.00
Tnebligated Balance

(Amount to be Transferrad) $137,832.00

Thaz 12 the zsingle opporhaoty to protsde the corract dollar amonnt to be transterred, pleaze makee siare itz
reconcled prior to fnel submission of this request to INSF. Upon transfer of the grant to the new arganzation,
any monetary discrepancees must be resolved betwreen the oniginal and the new grantee. FISF will not
mbervene moany dispitas between the bwee orgarnsabiens regardmg the lransferred amount

Check the appropnate checkbon(es) if the proposal requested For transfer mehede any of the ttemes beted below,

] Humean subjects ron el Exemphon Subsechon . or [BB App. Date ganadheny

[ Vertebrate animals  TACTTC App. Date gt
[[] Disclosure of lobbying actinties

Crtstanding Inerements
FY2007: B1Z600000

\ | Sewed Contiue || GoBack |

s —

Figure 2 Grant Transfer Request screen. The Save and Continue button is
circled.

4. On the lower portion of the Grant Transfer Request screen (Figure 3), if the
project involves any of the following, click the radio button next to the category:
e Human subjects
e Vertebrate animals
= Disclosure of lobbying activities (see "Disclosing Lobbying Activities")
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Check the appropnate checkbonies) if the proposzal requested for transfer inchude any of the tems bsted below

[1 Human subjects gspencay  Exemphon Subsechon or IRB App. Date pusits
[] Vertebrate animals  [ACTC App Date pumidson
[J Dusclosure of lobbying achiihes
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Figure 3 Lower portion of the Grant Transfer Request screen.

On the lower portion of the Grant Transfer Request screen (Figure 3), do either
of the following:

< In the Exemption Subsection box, type the exemption number.

< In the IRB APP Date box, type the IRB date (in mm/dd/yyyy format).

In the lower portion of the Grant Transfer Request screen (Figure 3), in the
IACUC App. Date box, type the date (in mm/dd/yyyy format).

Click the Save and Continue button (Figure 2). The Click on a Link to Work
screen displays (Figure 4). You have these options on the Click on a Link to
Work screen:

= Edit transfer request forms

e Check for completeness

e Submit transfer request to NSF

< Return transfer request to the original SPO

+ Cancel (delete) transfer request

Click on a Link to Work
© Edit Transfer Request Forms

Route the Request:
© Submit Transfer Request to NSF
© Return Transfer Request to Criginal SRO

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen with the new SPQO's options for
working on the Pl Transfer Request.
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Edit Transfer Request Forms as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by the Original SPO).

Click on a Link to Work
e —— S

-;j'@_'_:Edit Transfer Request Forn‘az_s:".:

© Check for Completeness
Route the Reguest:

© Submit Transfer Request to NSF
© Return Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Edit Transfer Request Forms
link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the
Pl Transfer Request. The forms are:
= Progress Summary (required)
« Budgets (Including Justification) (required)
 PI1/Co-Pl Information
« Description of Work to Be Accomplished (required)
e Supplementary Documents
= Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)

Form Preparation

Ta prepare a form, dick on the appropnate tatton below

Fanmn Ranvedl Foamn Haved
!i'-'_l Frogress Surnmeaey |£| Dresenption of Wock 1o be Accomphshed
@ Eudgets {Inchading Tushbcation) |-'3_':'_,| Swpplementary Docs
Single Copy Docmments
(G0 PUCo-PT foemancn (53] AddDelete om Co-PT Senier Personnel

Figure 2 Form Preparation screen.
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Check for Completeness as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by the Original SPO).

Click on a Link to Work

© Edit Transfer Req_uest Forms

—— —_——

{© Check for Completeness

m——

Route the Request:
© Submit Transfer Reqguest to NSF
© Return Transfer Requesi to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness
button is circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for
Completeness. The Completeness Checking of Request for Grant Transfer
screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 2 with a message on which forms
still require completion for submission.

Completeness Checking of Request for Gramnt Transfer

Award Information:

S s

Title Comparct Advanced Hybrid Actuators Using Electro-
BRheological Fluds

Ongnal Grantes Rutgers University INew Brunswick

Iame

_ » FPlease complete Description of work \

Figure 2 Completeness Checking of Request for Grant Transfer screen.
Circled is the message of what form requires completion for submission.

If the Pl Transfer Request is complete, the Completeness Checking of Request
for Grant Transfer screen displays as in Figure 3. The request is ready to be
submitted to NSF (see Submit a Pl Transfer Request).
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Completeness Checking of Request for Grant Transfer

Aoward Information:

Ongnal Grant

S 0301338

Title Compact Advanced Hybrid Actoators Using Electro-
Rheolagical Fluids

Ongnal Grantes HRiutgers University New Brinswick

Mame

Request is complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with
a message that the request is complete.
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Submit a PI Transfer Request to NSF

Only the new SPO can submit the Pl Transfer Request to NSF.

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by the Original SPO).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness

Routethe Request.—
<0 _Submit Transfer Request to NSF
© Return Transfer Request to Original SRO

@ Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Submit Transfer Request to
NSF link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Submit Transfer
Request to NSF.

If the request is not complete, the Completeness Checking of Request for Grant
Transfer screen displays (Figure 2) with a message on what forms require
completion for submission to NSF.

Completeness Checkmg of Fequest for Girant Transfer

Award Informaton:
Crpmal Grant Mumber 407644
Tl : Crawmn Dymanaes m Bandomn Dedia, OFED and Eenormahzanon

Cmgmal Grantes B ame Mew York Umniversity

s Please complete Budget Tusnficancn for Inst 14 O0262 8000

Figure 2 Completeness Checking of Request for Grant Transfer screen with
the message on what needs to be completed for submission.

Click the Go Back button to return to the Click on a Work to Link screen (Figure
3) to complete the required forms (see Edit Transfer Budget Form Introduction).

If the request is complete, the Grant Transfer Request Is Ready for Submission
to NSF screen displays (Figure 3).
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Grant Transfer Bequest 15 ready for subnussion to NSF
Chclk: '"Contine” button to proceed wath subnuszsion

Award Lifoimahon:
Opginal Grant Mumber - 0407644

Title Chuaniom Dvnannie s in Random Media, QFD and Renormalization
Criginal Grantee Mame - New York University

- =

5 [ Canfinue f}

Figure 3 Grant Transfer Request Is Ready for Submission screen. The
Continue button is circled.

Click the Continue button (Figure 3). The Submit Grant Transfer Request to
NSF screen displays (Figure 4).
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gl Grraet Hussber ] el
Til= Canini Dhviasiie 2 mm Bamdonn Modis QFT ol Bt sinanan
Crgead Oraee Hames Hew Yok Useversine
Curtifieution b Autharized Degais | R ive: o Dulividac] Applle: st

By dectvorecaly sgrerg the sequedt, the mdmdogd spples o the sthoomed ool of the apphos stk
e {1} eerilieisg il dtteveents mads beven i b i 2 amplets o s beit ol Buhes keowlede, wd (2)
mht::ﬁ&«hﬂmhmwmmﬂdhﬂh-dpoudbudihaitdhmﬂhi
el of et dppheshon Faither, the axpboist = bereby provibig regardmg 4 el

drag-fee wiikpld idhbhmuuw[:-kbdm‘] s 3 Baith o et Dt Pl
it (3P, HEE 04.23. Wbl of fali e g R ——

fR—— w::rd'rnh:rqmﬁuld‘:l i1 eeiag dward b & eommnd oease (U S Code, Ttk 15, Sectn
10013

In addkirn,  the .,-Ph“nnm.:..,am it tha By persons, the athoraed ofical ol e ephunt

is centifm tht the 5 1 & wrtten ard enforced eanlict of ileredt pobey thal m
connstent with the puimm--nl.'Lruth:,-ll’-:ﬂ Sechion 510, Balk b e heat of beafber knowledge, i
Bl el s separed by the conlict of mlere  pobey have bems ok, d st o sdrishied confict

aFaterest wll have bem satifatonly mumaged, e diced o o 1 price 15 the 't shze of
sy b e o s ars e vt the wtbison's cordles <l agarest poicy Cenllicli which cimst
br il 1, peidaced ot f st Be Aichoard 1o HEF

\EF

Dirmg Free Wesk Flase Cecidficalion

By elie 3 e aths Authorsed Cig | Fop e i
prividing the Tirug Frae Wk Place Certicsica :gﬂ.—;\d“}.wmh:l:'d'ﬂr v:-..* Fropoin Giicks

Diebarment and Susprasian Ceitilicsfion

2 orits praxspab by debairad, Fuspendad, propoied for debirmal, Sethired nektly,
o ok i3 o bonrpd b e by M Tiral S aeRnatd o wistrfT
= He

0 Yoz (E wes” pleage promde sn sxplashon below §

By eleciroecaly wﬂumn Iht mmfmmmwwmmu
praviding the Debamen sd Swpersion Cemoamon conbened & Apperdo T of the Gran Proposs Gapds

Cerifi stion Reguding Lobving dGTG Appewhix Ej

The ceraficabon 5 reqeed for an oward of o Federal coairact, gram of coopersine agresment enresding
$100000 s for o wward of a Federal loas or m commeimeem prowding for gue Tieted Stares to e of
puaniee § logn excesding B150 000

el stiom fer Connaes, Grams, Leans sl Cesporstve Agesmens

The evderngned cerufier po Be beat of bes o by Imowiedgs end bekef, that

(1) Ho Federal appropnated fimds huve bees paid or wil be paid, by or on behalf of e indensgoed, 1o any
persen for eflueing or anenpeng o mfioence an offcer or emplogee of iy agency, a Member of Congres,
o officer of empdowes of Clongress, of an empioyes of a Member of Congress m comnechion wath the aurardng
of ary Pederal contract, te makeng of ary Federal graem, the sakng of any Federal lean, the erosnag o of
BT Co 0 agy i1, e e 2 rea el 4 o medatica of wEy
Fredheral ¢ omivact, grat, loan, of coaperaise Lgne eromel

(2) Wany fmds othes than Pederal sppropriared find tave been pasd or will be pid to ary persos fos
rifiesceeg o amempang oy pdueare as oS cer or eoploper of any agensy, o Member of Congress, on officer
aof emgdoges of Congress, of an cmployee of o Memberof Cangress m 2 omrecton with tes Fedenal conract,
AL, b, of < ooperalie ageement, (he usdersigned shal complete asd sitet Srandand Foaom LLL,
"Trschesure of Lobbneg Actwites” macoordante Wik &5 puracnons

(%) The undersggoed shall requere that the begnage of i ceetlic abon be mchoded o the awand decirnoents By
ol snbamards at all ters weldng sehoootracts, wibgrants, asd e oabracts under gromes, boams, and codperatme
agrenents and that a subeecserms shall cemfy and ducloss sccerdogy.
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Figure 4 Submit Grant Transfer Request to NSF screen. The Debarment and
Suspension Certification section and the Submit button are circled.
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In the Debarment and Suspension Certification section (Figure 4), click the
radio button for Yes or No.

If you clicked the radio button for Yes, type an explanation in the box (Figure 4).
Click the Sign and Submit button (Figure 6). The Grant Transfer Request
Submitted to NSF screen displays (Figure 5) with a list of the people who will
receive an email that the request has been submitted to NSF.

Cwant Transfer Subnutted to MEF

Aweard Information

Oingeal Grant Hoember Oub0 7544
Title Ot Drvrisanic s in Bandom hledia, QFT asd Renosmalzarion
Cingral Crantes Mlame Few York Usnverssy

F-Ilagl gond o PT
Hame Thomas Chen EMattcifimath proceton. edu
E-Iulad senr ro Owigmnal SPC

Torne Wlaro Foathleen Ebisl lathleen mauroidn.adi
Mame-Louth Fichard EMmlnchard louth@m e du

Hame Thomp son F enneth Elail thoenp@icims. nyuedu
Warne: Sciubman Fanberly Eha bombeerly, schulbmani@imeg eda
Hiene Burke Suzie Ml soean b Prlﬁ'm!,".l ey

Heame 'Hara Amy EMal sy aharailinne ads
Hame-Ealcom Cathe EMalcantin maloom Emns ads

Haume Marmo Camine EM sl mannoifcims mu eds

W Cheldress W Stapben EMail childres@enats 3 s edu
Hazoe ity T Ebil m L:n.:,n[_-i;n_u-. iy

Hame: Geenson Aleandrs Ebulalex gamsondinyu edu
HameChene Bartha Ebailomp agencwiimm edu

Mamie: Sman Frod EMal ehe 3Emm edu

Miene Framer Deborah ENalt debosab kreneni@ioe =da
i Hewmen Charks EMisl newrnmsiBoin mms eda
Hume Hayes Joseph Bl poseph hayesifing eda

E Lzl sent o N5F Programn Officer

Endl FJ||.1|I|E_1||‘[3-J-
Edmel bwearchadiioef gav

Coninug

Figure 5 Grant Transfer Request Submitted to NSF screen with the list of
the individuals who will be notified on the new status of the Pl Transfer
Request. The Continue button is circled.

10. Click the Continue button (Figure 5). The Click on a Link to Work screen
displays (Figure 6) with only the option to view the transfer request.

Click on a Link to Work

o \iew Transfer Request Forms

| Gio Back to Trenster Reguest Start Page |

I GoBack to Notifications & Requasts ||

Figure 6 Click on a Link to Work screen after you have submitted the PI
Transfer Request to NSF.
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Return a Pl Transfer Request to the Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl
Transfer Request Forwarded by the Original SPO).

Click on a Link to Work
O Edit Transfer Request Forms
© Check for Completeness

Route the Request:
o _Submit Transfer Requestto NSF
40 Return Transfer Request to Original SRO ™ B s

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Return Transfer Request to
Original SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Return Transfer
Request to Original SPO. The Return the Grant Transfer Request to
Original SPO screen displays (Figure 2).

Eetumn the Grant Transter Bequest for the following award to Orngual SEO 7

Award Information:

Ciriginal Grant Mumber - 0407644

Titl= Omanun Thmarate s m Random Dledia, QED and Renormalzation
Opmnal Grantee Mame : New York University

{ [Fetum |

Figure 2 Return the Grant Transfer Request to Original SPO screen. The
Return button is circled.

3. Click the Return button (Figure 2). The Grant Transfer Request Returned to
Original SPO screen displays (Figure 3) with a list of the recipients of an email
communicating that the Pl Transfer Request has been returned to the original
SPO.
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Girl Tronsler Fequast for ihe follovwurg award retinaed to Cragmal SR

Awnnd Informsanion.
Cingnad Grant Musober
Title

Cingonal Gramies Hame

E-hiau senr re FT
Mamee Thomas Then Ebdsl toi@math princeton eda
E-Blal menf e Chagsd SEAN

Wiz Ydaurs Fahlpen Ebait kadhieen mauroTmea edu
Ve Looarth Brichiard Ebfslvichard lonthifirgu eds

Mare Thompson Feansth Bl kthompificms mou. eds
Mo Schukman Emberly ElMatimbery schumanfinm. edu
Plimee Brarke Sugan Ebad suzan |'ll'kl.'-@5-:|'“ T

a0 Hiwra Ay EDel aerory. shirag@egyn sy

M Zalloosn Cailin Ebdoel ool radeomsdfingu eda

1Tz M arno Camne Ebfst marnoedcms oy eda

Moz Thildress W, Stephen Eldnl childesiZmath3 nyu. eds
Mere Eaby Tim EMad tm kirtanffirong. eda

Higes Trnivrton Alesiedkn Ebul des giersoailign eda
Fasre Tusne batha Ehlait osp. agencyi@o ey

M e Sivan Erol EMail ehe3iTmm edu

1o Foramer Dieborah Elad debrorah krameri@oym edu
ame Mewmen Charles Elalnesmani@cmes mu ede
Waeres Hayse Jozeph EMil yoeph haye s mdu

ContEus

LT T
Chyamtm Dhyvnasars i Famdon X [edia, OFD and Fenormakzatien
Hew YVork Umversity

Requests

Figure 3 Grant Transfer Request Returned to Original SPO screen with a list
of the individuals who will be notified of the status of the Pl Transfer

Request. The Continue button is circled.

4. Click the Continue button (Figure 3). The Click on a Link to Work screen
displays (Figure 4) with these options:

View transfer request forms

Cancel (delete) the transfer request

Click on a Link to Work

© View Transfer Request Forms
© Cancel Transfer Reguest

Figure 4 Click on a Link to Work screen after you have returned a Pl

Transfer Request to the original SPO.
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Delete a Pl Transfer Request as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl Request
Forwarded by the Original SPO).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness
Route the Request:

© Return Transfer Request to Original SRO

(© Cancel Transfer Requesf -

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Cancel Transfer
Request. The Delete the Grant Transfer Request screen displays (Figure 2)

with a message for you to confirm that you want to delete the Pl Transfer
Request.

Delete the Grant Transfer Request for the following award ?

Aoward Information:

Ongmal Grant Flumteer | 0348421

Tutle : International Symposium on Chemical Reaction Engineering [ISCRE 18]
Ongmal Grantee Mame  University of Notre Dame

Figure 2 Delete the Grant Transfer Request screen. The Delete button is
circled.

3. Click the Delete button (Figure 2). The Grant Transfer Request Deleted
screen displays (Figure 3) with the message that the Pl Transfer Request has

been deleted and with a list of people who will be notified by email of the
deletion.
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Chrant Transfer Request For the followang award deleted

Avernrd InFormation;
Oinginal Geane: Mumber 348421
Tifle Insmrmational Sympesvam on Chomdral Rearton Engineering [ISC
18]
Oingeial Grameee Hame Universiny of None Diusee
E-Mnill sent 1e FT:
Haerw Arvmd Varma
EManl wrarmaiifind odu
E-Muil sent to Orngnal SRO:
Meeme Hiliard Fichard Edad refZiEsert com
L G [Each 10 kil Cangn & & Flicpaiili 1

Figure 3 Grant Transfer Request Deleted screen.
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View a Pl Transfer Request as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Submit a Pl Transfer
to NSF or Return a Pl Transfer Request to the Original SPO).

Click on a Link to Work

o \iew Transfer Request Forms

| Gio Back to Trenster Reguest Start Page |

I GoBack to Notifications & Requasts |

Figure 1 Click on a Link to Work screen. The View Transfer Request button
is circled.

2. On the Click on a Link to Work screen (Figure 1), click View Transfer
Request Forms to view the forms for the Pl Transfer Request. The Print Menu
screen displays (Figure 2) with a listing of the forms in the Pl Transfer Request.

Primi Mlenm
Flease chok om the appropriate "5 button to displany the documest
Tou need to have Adehe Serebat viewss eotaded on your compater to wew these PDF documeses
O you haee Bnighed wewing o prafing the docienent -- use your browser's Bagk button to renen ta
the g

MNOTE The FLF display may take a fow mintes - espeaaly  you hive

selected the "Pring Entire Praposal® spnon
Fleae be panent and ds not contmaally click the 607 button

= [G0] Supplee
[50] Budges (Tnchedkng Tustificaisn) =— Supplementary

Liacs
|G Dowsergriien of Work b be 50| Progress
Accamplished Serrarary
|'_-"2 Pl Trzecter Bequen i] e e i Y

; |_'3_';E.'Iru'c Ersire Raguest

Figure 2 Print Menu screen for the Pl Transfer Request. The Go button for
Print Entire Request is circled.

3. To view a form, click the Go button for that form (Figure 2). The form displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.

4. To view the entire Pl Transfer Request, click the Go button (Figure 2) for Print

Entire Request. The NSF Grant Transfer Request screen displays in PDF
format (Figure 3).
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[ oo ore B s || 1) IR - @ 5, -0 [ EEa L 35S Y st

N5F GRANT TRANSFER REQUEST

ORIGINAL GRANT NUMEER SEGM I
EXPIRATION DATE OF GRANT 123 1E000

EFFECTIVE DATE OF TRANSFER T |pacoras effacive dabe of tanshamed avard)
WEW PROPOSAL NUMBER Hod et Azmigned

Check tra appropriangs bowlas) if tha proposal requested for vanslar includes any of T Hams 15t balow
O Hurram Subineta

[0 Vertebrate Anmals

[0 Dischensuire of Labbyive Activiliea

1. Crignal Grant A=eunt [inchiding anerdments acaaly svarded, il any) $_orAm
2. Tansi Disbursersnts and Unpaid Oiligations. (at alfedive dats of raealen floss)  §_BMOOO
3. Uiobligaled BalancalAmaust 1o be Transtered) [oquals) §_ 137 A%

Figure 3 NSF Grant Transfer Request screen.
5. To print the Pl Transfer Request, click the Printer icon on the top left of the NSF

Grant Transfer Request screen (Figure 3). The form is printed.
6. Click the browser back button to return to the Print Menu screen (Figure 2).
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Pl Transfer Forms

Edit Transfer Request Forms Introduction

1. Access the Click on a Link to Work screen (Figure 1):
 |If you are a PIl, see Prepare a Pl Transfer Request as a PI.
- If you are the original SPO, see either of the following:
— Prepare a Pl Transfer Request as an SPO
— Work on a Pl Transfer Request Forwarded by a Pl
- If you are the new SPO, see Work on a Pl Transfer Request Forwarded by the
Original SPO.

Click on a Link to Work
© Update Contact Information

o Edit Transfer Request Forms

© Check for Com pleg'n_ess

Route the Request:
© Forward Transfer Request fo Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen (as it displays in the case of the
P1). The Edit Transfer Request Forms link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the
Pl Transfer Request. The forms are:
= Progress Summary (required)
e Budgets (Including Justification) (required)
 PI1/Co-PI Information
e Description of Work to Be Accomplished (required)
e Supplementary Documents
e Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)

Form Preparation

Ta prepare a form, dick on the appropnate tatton below

Fanmn Raved Foamn Baved
Iiu_l Frogress Surnmaey |£| Dresenption of Wock 1o be Accomphshed
50| Budgers (nchading Tusubcation) [50] supplemesrary Docs

Single Copy Docmments

(58] PWCo-Fl Mformation [G0) AddDelets Heon Co-F1 Senior Fersonnel

Figure 2 Form Preparation screen.
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Edit Transfer Request Forms Introduction

1.

Access the Click on a Link to Work screen (Figure 1):

« |If you are a PIl, see Prepare a Pl Transfer Request as a PI.

- If you are the original SPO, see either of the following:
— Prepare a Pl Transfer Request as an SPO
— Work on a Pl Transfer Request Forwarded by a Pl

e If you are the new SPO, see Work on a Pl Transfer Request Forwarded by the
Original SPO.

Click on a Link to Work
© Update Contact Information

o Edit Transfer Request Formis
© Check for Campleﬁzss

Route the Request:
© Forward Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen (as it displays in the case of the
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P1). The Edit Transfer Request Forms link is circled.

On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the
Pl Transfer Request. The forms are:
e Progress Summary (required)
« Budgets (Including Justification) (required)
< PI/Co-PI Information
« Description of Work to Be Accomplished (required)
* Supplementary Documents
 Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)

Form Preparation

Ta prepare a form, dicks on the appropnate tatton befow

Fanmn Rarweil Foam Saved
!i'—'_l Progress Sumnmaey |£| Deescophon of Wock te be Accomphshed
(50 Budgets (rchading Tt aticn) [50] swplemestary Dacs

Simgle Copy Docmnents

[52] PLCo-FI Infeamation [50] AedTelete Hon Co-FI Semer Fersonnel

Figure 2 Form Preparation screen.
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Progress Summary for Pl Transfer
The Progress Summary is a required form.

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Form Preparation

Te prepare a form, chek on the appropeaate buiton befow

B . Form Haved
45 Progress Summary -
|50 Budgets (Tnchuding Tustificabion)

Smgle Copy Doomments

Forn
_'-"?_| Descnption of Wark te be Accomplizhed
G| Supplementary Docs

|59 PINZo-PI Informanon (52 AdaDeists Mon Co-Bl Seror Personnel

Figure 1 Form Preparation screen. The Go button for Progress Summary is
circled.

On the PI Transfer Form Preparation screen (Figure 1), click the Go button for

Progress Summary. The Progress Summary screen displays (Figure 2). You
have these options:

e Enter the Progress Summary in the text box
Upload the Progress Summary

Progress Summary

Enter text for the Progress Summary or chick on "Transfer Fde® to upload a fle
Type in the Progress Sumeary hece.|

| SaveTed | | DeleteTest | | TransiesFile |

Figure 2 Progress Summary screen.

Enter the Progress Summary in the Text Box

On the Progress Summary screen (Figure 2), in the Progress Summary box
type or copy and paste the progress status for the project.

Click the Save Text button (Figure 2). A screen displays (Figure 3) with the
message that the Progress Summary form has been saved.

103



pd_requests

Data for Progress Summary form saved, @

Figure 3 Screen with the message that the Progress Summary has been
saved.

3. Click the OK button (Figure 3). The Pl Transfer Form Preparation screen
displays.

Upload a Progress Summary

1. Prepare a word-processing document with the Progress Summary.
On the Progress Summary screen (Figure 2), click the Transfer File button.

The Progress Summary File Upload screen displays (Figure 4). See Upload a
File for instructions on how to upload the file.

Progress Summary
MEW! File uploads no longer have to be in FDF format!

In addition to PDF fles, users can now upload a vanety of word-processor files and PostZonpt files
These fil=s will automatically be converted to PDF format.

Feollow this link for a list of Supported file formats (Opens new window)
Fallow this ink for New Upload Instructions (Cpens new window)

Enter the name and location of the fle te upload
or chck on the Browse button to select the fle te upload

[ Browee.. |

_-l:&_pE\E File |
Figure 4 Progress Summary File Upload screen.

3. Once you have accepted the upload, the Progress Summary File Upload
screen displays (Figure 5) with these options:
e View the current Progress Summary
« Delete the current Progress Summary
e Upload a new Progress Summary
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NIV File uploads me Jonger kave to be in PDF fermat!

[ addison to FOF Aler, users cam now nplead a vanety of wopd-processor Bes and PosiSonpt bler. These Bes wall
mabomaticuly ba cormertad to PDE forma

Followe this bk fier o bt of Suppaeeted fle fomats (Opsns new wndow)
Folow thes link for Mew Updosd Instrartions (Opens new wendow)

Mote. Chokmng on the Dreplay Currenl Progress Swmmary buston =l display & PDF documen) & thes wrdow
Ciiew %42 hives oveas d the docigment, chok on ®e browesrs "Back™ bilten 1o retis b= Sas page

[ Chimplay Cunment Frogese Summany |

| Diaigin Cunsi Frogie se Summey: ]
Fire 234361 Last mod Mon fng 25 174440 EDT 2004 Pages 1

Ereer the name mnd locahon of the Bl b uplond
<t chel oo the Hrowee bulon b eelect the Bl bo apload

Hrowse. |

[ UploedFia_|

delete the uploaded Progress Summary.

Display Current Progress Summary

Requests

Figure 5 Progress Summary File Upload screen with options to view and

Click the Display Current Progress Summary button (Figure 5). The previously
uploaded Progress Summary displays in PDF format. If you need to download Adobe
Reader, see Adobe Reader for FastLane.

Delete Current Progress Summary

1.

2. Click the OK button. The document is deleted.

Upload a New Progress Summary

Follow the directions in Upload a File. Uploading a new Progress Summary

automatically replaces the previous one.

Click the Delete Current Progress Summary button (Figure 5). A screen
displays with a message for you to confirm that you want to delete the file.
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Budgets (Including Justification) for Pl Transfer

The Budgets (Including Justification) is a required form.

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Form Preparation

To prepare a form, click on the appropnate butten below
Farm Haved Farm
':‘__':' _F:::_u_,;_r.is Sumpary . |@ Dezcription of Werle to be Accomphehed
‘ ”E;z' EBudgets (Inchding J'JSI:IEL-E.I‘I;UI];I_.: E| Suprplementary Diocs
‘:;nﬂ_a Copy Doraments &
@I PICa-PI Infarmation @I AddDelete Meon Ca-FI Senser Personnel

Figure 1 Form Preparation screen. The Go button for Budgets (Including
Justification) is circled.

2. On the PI Transfer Form Preparation screen (Figure 1), click the Go button for
Budgets (Including Justification). The Project Budget screen displays (Figure 2).

Project Budget
Crrganization Year Aroust Last Mod. Date
Northeastern University 1 Tt §70014  Dee.22.2003 165211

Budeet Tuetifiration

 GoBack

Figure 2 Project Budget screen.

See Budgets (Including Justification) and Create a Budget, Step 2 for instructions on
how complete a budget for the subawardee organization.
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P1/Co-PIl Information for Pl Transfer

This is a view-only form.

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Form Preparation

To prepars a form, cick on the appropoate button below

Farm Raved Form
@. Frogress Summary @ Drescnption of Work to be Accomplshed
@i Budgets [Tncludng Tustification) E. Supplermertary Doce
Smngle Capy Docwments
,.PEI PIiCa-P1 Lfium]ahﬁ;‘i E AddDielete Hon Co-FIL Seteor Fersonme]

Figure 1 Form Preparation screen. The Go button for P1/Co-PIl Information
is circled.

2. On the PI Transfer Form Preparation screen, click the Go button for P1/Co-PI
Information (Figure 1). The 1225 Info screen displays (Figure 2).

1225 Info
Crthier
N . Disability  Federally
PUCoP] Name Gender Citizenchip Hace Ethnirity it Funded
Project
Constartmeos Permanent -, Mot Hispamc or ’
avreidis Male Eesdent White Latno Tes

Figure 2 1225 Info screen. This is a view-only form.
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Description of Work to be Accomplished for PI
Transfer

The Description of Work to be Accomplished is a required form.

1. Prepare a Description of Work to be Accomplished in a word-processing
document. See Acceptable Formats for FastLane for a list of all the formats that
FastLane accepts.

2. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Form Preparvation

To prepare & form, chck on the appropnate button below

Form Haved o ke —
G eoieis Snintiy (E0] Description of Work to be Accomplished
E Budgets (Includmg Justficabon) @ E:UF‘F;:-ﬁ;‘?ﬁ'@ﬂ"-:-].::-'\'fcs o
Smgle Copy Docmments
E P e-P1 Information GO AddDelete Mon Co-FL Semor Personnel

Figure 1 Form Preparation screen. The Go button for Description of Work to
be Accomplished is circled.

3. On the Form Preparation screen (Figure 1), click the Go button for Description
of Work to be Accomplished. The Description of Work to be Accomplished
File Upload screen displays (Figure 2).

Description of work to be Accomplished
MNEW! File uploads no longer have to be in PDF farmat!

In addiion to PDF Sles, users can now upload a vanety of word-processor Sles and PostScrpt fles
Thesze fles will avtomancally be converted to PDF format

Follow thus link for a bst of Supported file formats (Opens new wmdow)

Enter the name and locaton of the fls to wupload
or click 4n the Browse button to select the fle te upload

Biorwse,.
Upload File

Figure 2 Description of Work to be Accomplished File Upload screen.
4. Follow the directions in Upload a File to upload the Description of Work to be

Accomplished. When you have accepted the upload, the Description of Work
to be Accomplished File Upload screen displays (Figure 3) with these options:
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 Display Current Description of Work to be Accomplished
e Delete Current Description of Work to be Accomplished
e Upload a New Description of Work to be Accomplished

Description of work to be Accomplished
HEWT File uplosds mo lomger bave to be in FDF Forma!

In additicn to PIE Hes, users can mow' tpload a vanety of word-processor Bles and PostSonpt Bles. These Hes wiall
micmatcally be comwerted to PLIOF Formas

Fellonw thee bnk: for o bist of Supported file formots (Opans new wmdow)
Followr thas Bk for Mew Upload Instructions (Cpens new wmdow)
Note: Chckmg on the Dreplay Curnrent Diescopsion of work to be Accomphished batton wil dsplay a FOF docament m this

wisdow
Cince you have reveewed the document, chick oo the browses's "Back™ buttos to return to ths page

1 uplmy Cunen) Descngion ol wank W0 be Accoighshed 1

I_ Dlalata Cumant Descrgmon of wek 10 ba Acoomgd shed _]
See 234361 Last eood Mon fugg 23 175653 EDT 2004 Fages 1

Enter ghe naeses and logahion of the Se

e chek cn the Brnwse buites b pelecs 1
|, Bl

\Uplond Fie |

Figure 3 Description of Work to be Accomplished Upload screen with
options to View or Delete an uploaded Description of Work to be
Accomplished.

Display Current Description of Work to be Accomplished
Click the Display Current Description of Work to be Accomplished button

(Figure 3). The file displays in PDF format. If you need to download Adobe Reader,
see Adobe Reader for FastlLane.

Delete Current Description of Work to be Accomplished

1. Click the Delete Current Description of Work to be Accomplished button
(Figure 3). A screen displays with a message for you to confirm that you want to
delete the file.

2. Click the OK button. The Pl Transfer Form Preparation screen displays (Figure
1).

Upload a New Description of Work to be Accomplished

Follow the directions in Upload a File. Uploading a new Description of Work to be
Accomplished automatically replaces the file that was previously uploaded.
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Supplementary Documents for Pl Transfer

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Formn Preparation

To prepare & form, chck on the approprate buton belowr

Form Saved Form

—

GO Progress Summary |_-':'__':" _ Drescombion of Work to be Accomplished

! Budgets (Including Justhcation) ;GG Supplementary Drocs ﬂ
Smgle Copr Docmmenes T -

GO| PIfT4-PI Information

EE AdaDelete Mon Co-PI Semor Personne]

Figure 1 Form Preparation screen. The Go button for Supplementary Docs
is circled.

On the PI Transfer Form Preparation screen (Figure 1), click the Go button for
Supplementary Docs. The Supplementary Docs screen displays (Figure 2). You
have two options on this screen:

= Enter Supplementary Documents in the text box

e Upload Supplementary Documents

Supplementary Docs
Enter text for the Supplementary Docs or click on "Transfer File” to upload a file

Encer the Text ?’.E!E.I

—————

{ i il (i

Figure 2 Supplementary Docs screen. The Save Text button is circled.

Enter Supplementary Documents in the Text Box

1. Type in or copy and paste the Supplementary Document in the text box
(Figure 2).
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2. Click the Save Text button (Figure 2). A screen displays (Figure 3) with the
message that the Supplementary Document data is saved.

Data for Supplementary Docs form saved @

Figure 3 Screen with the message that the Supplementary Document text
has been saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.

Upload Supplementary Documents

1. On the Supplementary Docs screen (Figure 4), click the Transfer File button.
The Supplementary Document File Upload screen displays (Figure 5). See
Upload a File for directions.

Supplementary Dacs
Enter text for the Supplesnentary Doce or click on “Transfer File® to upload o file

| Su.wETBhij | Delete Text | Transfer Fils |‘:

A

Figure 4 Supplementary Docs screen. The Transfer File button is circled.

Supplementary Documents
MEW! File uploads me longer have o he in PDF forman!

In addition to PDF filss, users can now wpload & verety of word-processor Ses and PostSonpt fles. These files vill automaticnally be
comverted ta POF forme

Falaw this link for 2 bist of Sepported file formats {Opens new windaw)
Follew s bk for New Upload Insiroctisns (Opens new wedow)

Enter the name and location of the = fo npload
o click om the Browse button to select the file to vpload

é;w.:-u v I
i Upload Fis

Figure 5 Supplementary Documents File Upload screen.
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Once the Supplementary Document has been uploaded, the Supplementary
Document File Upload screen displays as in Figure 6.

Supplementary Documents
EW! File wplaads an longer have io be s POF formai!
Ie pddSnon ro POF fls, meas cae oow spload a veebery of word- processor e s PostSoriee fies. Theps filss will antomatically be comverted to POF formai
Fodllorw thin bk For 2 list of S apperied Bl fnrmats (Opms sew windon)
Follow diss bk for New Upload Lestrictiens {Opens new window
Nir Chicking o fhe Dirphry Carers Spplemeniars Docs buSon wil dislrr s POF docmnent in i window
Tmce v bave revieweed the document, dick on the brooser's "Back” buson to retom o this pape

Cuevesl dosisnenss b display
=

| Dspiay Curem Supplemestany Oocs |

Cwrent docunesis 1o dekas
i]

[ Chalnin C.llhr]i,ﬂ,pp mmral,,'_'-ﬁ-:_l t

Enier the name and location of e fle oo oplosd
of cick oa the Browse befion o select the Bz o upload
| Locosta..

st

Figure 6 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
e Display Current Supplementary Docs
e Delete Current Supplementary Docs
« Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a
previously uploaded file.

Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 6), highlight the
Supplementary Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 6). The file
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for Fastlane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 6), highlight the
Supplementary Document you want to delete in the list.
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2. Click the Delete Current Supplementary Docs button (Figure 6). A screen
displays asking you to confirm that you want to delete the file.
3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document

Follow the directions in Upload a File. Uploading a new file will not replace any
previously uploaded files.

Enter a New Supplementary Document in the Text Box

If a Supplementary Document has already been uploaded and you want to write a

new Supplementary Document in the text box, do the following:

1. On the Supplementary Document File Upload screen (Figure 6), click the
Delete Current Project Summary button. A screen displays with a message for
you to confirm that you want to delete the file.

2. Click the OK button. The Supplementary Docs File Upload screen displays
(Figure 6).

3. Return to the Form Preparation screen.

4. Click the Go button next to Supplementary Docs. The Supplementary Docs
screen displays with the text box. See Enter the Supplementary Document in the
Text Box.
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Add/Delete Non-Co-PI Senior Personnel for PI
Transfer

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request
Forms Introduction).

Forms for Temp. Proposal 6438309
Form Preparation

To prepare a form, click on the appropnate batton belosw,

Form Saved Fonn
150 Progress Summary GO Tiesenption of Work to be Accomphshed
50| Budgets (Tnchuding Tustfication) [sa
Simgle Copy Docnments

Y Supplementary Docs
El FL'Co-FI Information & 1G9 AddTelete Mon Co-FI

Semor Fersonnel '

Figure 1 Form Preparation screen. The Go button for Add/Delete Non-Co-
P1 Senior Personnel is circled.

On the PI Transfer Form Preparation screen, click the Go button for Add/Delete
Non-Co-PIl Senior Personnel (Figure 1). The Add/Delete Non Co-Principal
Investigator (Co-PIl) Senior Personnel Assigned to Proposal screen
displays (Figure 2).

AddDelete Non Co-Princdpal Investigator {Co-PT)
Senior Personnel Assigned to Proposal

Mo Non Co-PI Senior Personnel

Currenitly, there are no Moa Co-FI Secsor Perscanel assigned to Fropoeal #7200347

To Add a new MNom Co-FI Sewior Personnel to propopal #7200297, type the name of the person @ the
felds below and chel the "Add Wen Co-FI Benlor Person te Propesal® button

Eriter the first name, ciddle mitial, and last name
Firsi Mame:

bkl Initial

Last Iame

Al Fan CorF Samor Parson 1o Fiopasal

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to the Proposal screen.
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3. See Add/Delete Non-Co-Pl Senior Personnel for instructions on how to add or
delete non-Co-PI Senior Personnel.
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What Is the Pre-Award Costs in Excess of 90 Days
Request?

If your organization needs to incur pre-award costs for a period longer than 90 days
before the grant’s effective date, you must submit a Pre-Award Costs in Excess of 90
Days Request to NSF.

The request must contain:
= The start and end dates of the period in which you will be incurring costs
= The amount of costs to be incurred
= The justification for the pre-award costs in excess of 90 days

Prepare a Pre-Award Costs in Excess of 90 Days Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Froparo o New Blificalion ar Heapuesl Por Awrard #: DMOFSS1

Award Amount: 10
Expiralion Dale: =
Disimion: RFCIEMATION STSTERS

Aard Titlel . el erlaaton 1§
Awardes Organization:
PLSP: e

Salect he Matilication or Reguast Typa:

GRANTEE MOTIFICATION TYPES 4:..::':5“ G'}::'q"_'__f_ﬂ?;‘iﬂ_m.f‘ c“":::“
Ak Lgginien of Suldagng Lrin
7l o FlCp-P AAG
ARy Kpganan of tha PLFD {0ver Thogs Moathy AL
AAG TF Apnrtieed Wo-Coe Bareagion {riam
AAG P4 Trpnples AAL
! Sgradlicant Changan i Hathedi/Procederes ASG {52 Pra-gmuedt Cogiy in Baoses of 62 Doy LLI
Srod-Tarm Absescn o the PI/PD {Up 5= Three Mastha) AAG D Bearvangamentbiensson $15,200 or ove

[Follow thesa links for more Information
on Non-FDP Organizations or  EDP ARG

Organirations. They will open a FDF fiie

In neew wilndow, )
AAT,
P — AL
; AAL
Seadocpnon of Funcl Mudgaies for PRmagant or Transs AAG
Bigpsrt Coita
“Tape Gednton & proveass throsgh Grant Propoesl Gy [GPG] #nd Amars & Admirssrgion Guece (ALG) referesces

_Prepare ||| Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Pre-Award Costs in Excess of 90 Days and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen, click the radio button
for Pre-Award Costs in Excess of 90 Days in the Grantee Request Types list
(Figure 1).

3. Click the Prepare button (Figure 1). The Modify Request for Pre-Award Costs
in Excess of 90 Days screen displays (Figure 2).
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Baguirad Halds are precaded by an astensk 7)

Status: Naw
Expiration Date: 08/01,/2004

Award Titbe: Esths SBIR supplemental funding reguest

From Dabe: pgo12002 | B (mmvodivw) —,

| S
Toate: [yomoao0z | EBE (mmiddsn) :
"Amount: 5000 firs whale dollas amsaunl) _':‘"_'u"
* Justification for Pre- - PP T ——"
1 cur justification here.
Award Cosls in Excess 00 ° na %
of 90 days:

Figure 2 Modify Request for Pre-Award Costs in Excess of 90 Days screen.
The Save button is circled.

4. In the From Date box (Figure 2), type the date on which you will begin to incur
pre-award costs (in mm/dd/yyyy format).
5. In the To Date box (Figure 2), type the date on which you will no longer incur
pre-award costs for the grant (in mm/dd/yyyy format).
6. In the Amount box (Figure 2), type the amount of the costs you will incur.
7. In the Justification for Pre-Award Costs in Excess of 90 Days box (Figure
2), type the amount of funds remaining in the grant (no dollar sign, no commas).
8. Click the Save button (Figure 2). The View Request for Pre-Award Costs in
Excess of 90 Days screen displays (Figure 3). You have these options:
e Modify the request
< Forward the request to the SPO or Submit the request to NSF
e Delete the request
(Click on a link above for instructions for that option.)

Tops G
Regurad Fields are praceded by an astens (™
Stabus; ‘Aork o Srogram
Expirabion Dabe: 0801/ 2004 _Hmﬁh'

Awnrd Titbe:  Richs GBIR supplemertal funding request

From Debe:  02/01/2003

To Dater  10/0L 2003

*Amomnk; §4.000.00

Flunisleeadvan loe Pre-Aeacd  Tope pour justilicaten hae Camted !
Cokls |m Exedda of SO daym: s

Figure 3 View Request for Pre-Award Costs in Excess of 90 Days screen.
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What Is the Changes in Objective or Scope Request?

If you want to change the phenomena under study or the objectives of the project
from those stated in the proposal or from agreed-upon modifications to the proposal,
you must submit a Changes in Objective or Scope Request to NSF.

You must submit the request before you change the objective or scope.

The request must contain:
= The proposed changes in objective or scope
= The justification for the changes in objective or scope

Prepare a Changes in Objective or Scope Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Pregpare & New Betifcation ar Bequest for Awacd #: 0 SEEICH

Award Amoant: §5,199.00
Expiration Db @

PON OF BEHAYIORAL AMD COGNITIVE S0

Oiiveaiom:

Award Tile: Susinral Ceserteticn Ragastch: Tha Graaier Yalowsione Coathon and Envronmamssl Foinss o the Haw iest
Organirabian: Masbonal Sosca Foundation

L) o lorax, John

Solact the Motification or Reguast Type:

GRANTEE MOTIFICATION TYPES Guldamce A Aniias Nor Apraval) Gt
t Articipsted Regicusd Pends i sxcess of §5.000 or 5% GPH 0 aditios of Suhawan G
Lo Grirlee Appravad R Coall Extarisn e (D wikhdrawal of PEACD-F1 [P
L} Segreficant Crangesd Delerys or Events of Unususl [nberes 5P L3 Leng-Term Abam =F tha #1/B0 {Gwar Theee Mortha)) GPH
Sgreficant Changas in Mathos durus P D) WeF Approved Wo-Cost Extenson GEG
O Shoqt-Tave Sbaence of the PLIPD [Up 1o Thiss Mosths] GF# 23 B Transfar GPM
£ Pra-mward Costs in Excess of 90 Days L. ]
2} Aemrargement'akersnan 425 ar per
{Peliew thess Inks for atien en Ban-EOF P
fganiEalioes o HOF sea ki Thisy wil boedi -
z fike: i P s Oow, ]
) Crange FI sl AddiChasge Ce-Fl SIFES
(2 Eigrificsnt Change m Persan-Monthe Devobed i Propect GPH
| 5 Remioastt o Fds Budpeted for Farticpant o Tranee -
Seppot Cosis
*Tapic Guitance & prosided 1hreugh Grant ProgosetTIEE 159) and Grant Froposal Menusl (G9N) referances
[Frmpaie ] _tancet |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Changes in Objective or Scope and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Changes in Objective or Scope on the Grantee Request Types
list.

3. Click the Prepare button (Figure 1). The Modify Request for Changes in
Objective or Scope screen displays (Figure 2).
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Reguired Fal's sre precedsd by an aserise ™

Stafus: hew

Expiratinon Date: 04030/7

Dodoral Cusertation Rassarch: Tha Grewter Yallowotane Cosl fior and
Arwa Tithe:
o =l Prarnnenertsl Foitics b Hew Wast

“Propessd Changss in

Descrike the proposed SRESSes L oRiecrive oE
Ghjective Scope: L 4
y e acope.,
* Sustificatinn far . " . 5 I » TapE Th ASES L=
Chamges in Objective a-_:: JJ.:[--\.:.:_.. for the changas 1=
or Scopep  |2DIECTLIVE. OX Acope.

Requests

_Caaral

Figure 2 Modify Request for Changes in Objective or Scope screen. The

Save button is circled.

In the Proposed Changes in Objective or Scope box (Figure 2), type or copy
and paste the proposed changes in objective or scope.
In the Justification for Changes in Objective or Scope box (Figure 2), type or
copy and paste the justification for the change.
Click the Save button (Figure 2). The View Request for Changes in Objective
or Scope screen displays (Figure 3). You have these options:

e Modify the request

e Forward the request to the SPO or Submit the request to NSF

e Delete the request

(Click on a link for above for instructions for that option.)

Daguimad Maldr are precedad sy am agteripd (™

Status
Expiration Date

Award Tetle

Prepared By
Sabmitbed By

"Propoasd Changes in Dhjective
ar Scopec

* Bustification for Changes in
Dijmctive or Scope:

Wark i Progress

D' 30 IR0 T

Cedtersl Dosertation Aasearch: The Graster Yelkbmrlone Coslfan and
Erwironmentsl Polites in the Mew West

Jened, Jzhn

Caaonits the prupoesd changss n oEEchive ar SEnps

Goee B pastificsbon foe the chenges in noechve Gr oo

Figure 3 View Request for Changes in Objective

Togre: Cubdance

Forunrd to SPO
I

_Canced |

or Scope screen.
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What Is the Rearrangement/Alteration $25,000 or
Over Request?

If a project requires rearrangements and alterations that do not constitute
construction and that cost $25,000 or more, you must submit a
Rearrangement/Alteration $25,000 or Over Request to NSF.

You must submit the request before the costs are incurred. If NSF approves, the
approval will be indicated in the grant.

The request must contain:
e The total amount of alteration costs
= A description of the alteration activity

Prepare a Rearrangement/Alteration $25,000 or Over Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Reguest as a Pl or Prepare a New Notification or
Request as an SPO).

Bropars a Mew Nollficatian ar Request for Award #: 0200551

Awward Amount:

Expiration Date: =
Dissimion: OF |RFOSMATION SYSTEMS

Asward Title! ¥ e Fenomonsl Werlaaton 15
Awardes Organizabion: Maton
FIPD Dathey.

Select the Natillcation or Requast Type:

Tispii GRANTED BDQUEST TYPES Topic
GRANTEE NOTIFICATIHIN TYPES -

Guidancn e ] Guidance
Anticipated Rendoal Punds in sxceas of §5,000 or 5% LEIN Adghrien of Sutdasrd AT

GPG Sp— AAL

Alile v e of the FLFD (Cwer Thigs Monihg Asi

ARG ) s

woed o T EnTpngagn GPG
AL ARG
J Segtdeant Chasgen in HathsdyProtedures L ] i Becaes gf 93 Ds ) ARG
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Figure 1 Prepare a New Notification or Request screen. The radio button
for Rearrangement/Alteration $25,000 or Over and the Prepare button are
circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Rearrangement/Alteration $25,000 or Over in the Grantee
Request Types list.

3. Click the Prepare button (Figure 1). The Modify Request for
Rearrangement/Alteration $25,000 or Over screen displays (Figure 2).
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s ey : Topic {
Beguled Falds are pracedes ID';»' an a:-r;-r-:k ™)

Status: New =

Expiration Data:  02/01/2003 [save | )

Award Amount:  £30,000.00 o ;

Award Title: =Gowvernment Tachnical Chall=nges

* Construction Amownt: IZEEIEG (i whole dailar amouwnt]

*Description of

I
|Type a description of your construotion aotivity
Construction Activity: | P o O = S

nere.

Figure 2 Modify Request for Rearrangement/Alteration $25,000 or Over
screen. The Save button is circled.

4. In the Construction Amount box (Figure 2), type the amount of funds to be
incurred for the rearrangements or alterations (no dollar sign, no commas).

5. In the Description of Construction Activity box (Figure 2), type or copy and
paste a description of the activity that will be undertaken for the rearrangements
or alterations.

6. Click the Save button (Figure 2). The View Request for
Rearrangement/Alteration $25,000 or Over screen displays (Figure 3). You
have these options:
= Modify the request
 Forward the request to the SPO or Submit the request to NSF
= Delete the request

(Click on a link above for instructions for that option.)

Temic Guedancy

Aeguired Falls ave pracaded by &0 anferak (=}

Status: ‘Work in Frogress

Expiration Dale: 02/01/2003 Hedity
Amard Amomin: 230 000.00
Fosrwa ed bo SPO
Awrard Title: eSovernment Techrical Challsnges
*Construction Amount:  525000.00 {in whole doler smount) _belete |
*Dascriplion of Type 8 descephon of your conslrudion actisnty Rar
Construction Activity:
¥ cancel

Figure 3 View Request for Rearrangement/Alteration $25,000 or Over
screen.
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Change P1/Add or Change Co-PlI

What Is the Change Pl and Add/Change Co-PlI
Request?

If your organization wants to continue an NSF grant project with a new Pl or if you
want to add or change Co-Pls, you must submit a Change Pl and Add/Change Co-PI
Request to NSF.

The new Pl or Co-Pls must be registered with FastLane to gain NSF approval.

The request must contain the following:
- Biographical Sketch of the Pl or Co-PI
e Current and Pending Support document detailing any current and pending
financial support to the P1/Co-PI for this or other projects
- Justification for the change of Pl or addition or change of Co-Pls

See Prepare a Change Pl and Add/Change Co-PI Request for instructions for working
on this request.
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What Is the Change Pl and Add/Change Co-PI
Request?

If your organization wants to continue an NSF grant project with a new Pl or if you
want to add or change Co-Pls, you must submit a Change Pl and Add/Change Co-PI
Request to NSF.

The new Pl or Co-Pls must be registered with FastLane to gain NSF approval.

The request must contain the following:
= Biographical Sketch of the Pl or Co-PlI
e Current and Pending Support document detailing any current and pending
financial support to the P1/Co-PI for this or other projects
= Justification for the change of Pl or addition or change of Co-Pls

See Prepare a Change Pl and Add/Change Co-PI Request for instructions for working
on this request.
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Prepare a Change Pl Request

Prepare a Change Pl and Add/Change Co-PIl Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Reguest as an SPO).

Pregara & New Notification or Request for Avward #: 0207551

Award Amounl: ]
Frpiration Date: =

piiard

Division: OF INFORMATION SYITEMS
Award Tikln: E £ Anlanss Ponchoral Vandoaton L5
Awardes Organigalion: Hal LR
FLiPD: Swiscn, Jofn
Select the Motiflcation or Request Type:
Topic GRAMTEE REQUEST TYPES Topic
GHANTEE NOTIFICATION TYPES GuldanTE [Begeines MSF Asgrowed] Guidance
T ttippated Amsdeal Fusds in sxoess of £5,000 o 5% L |2 addtion of Subdmard | AAG
) Graraes hpproeed W Com B BEG |0 skl rarwn of 270000 | AAG
L Sagastesr Crarges ety of Bvess of Ususea? [nberem il Leng-Tarm Abamecw of the FLE0 (e Thres Montha) | AAG
0 iCom Shaning Egwst Te or Graster Thas F502,000 AMG | MEF ssprarved Ko-Coat Extargion | ke
O cpeibcis of [reeresis At | ARG
O Sugeabamat Crarges = HaihadePropederes AdL | 4 5 = Bxcwes of 00 Daya | AAG
O Erary-Temm dpsanos of (he PIFD (LD 56 Thoes Mosing) AAG Searangesenl ATeraton 00 6 Gl
(Follow these links for more infarmation
on P jzati or EDP BAL
Droanizatpns. They will open a POF file
in new window. )
= Changs 11 ana da'Change Co-8] ) | AAG
_': Sgodeacst Thatge o Parscn Monthe Devoled Lo Frojed | AAG
£ Ehangss m Objectem & Boepe L BAG
T bmadedaten ol Fonas Budgeted for Barscigast o Trarnee AAT

[uppss Tos
Topet Gandiaddh m primnded thitegh Grasl Modadsl Suds [SPG) ind Axicdl b Ad=r eitvalos Gol {RAG) raferesdai

“Prepare [| Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Change Pl and Add/Change Co-PIl and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Change Pl and Add/Change Co-Pl in the Grantee Request
Types list.

3. Click the Prepare button (Figure 1). The Request for Change PI and

Add/Change Co-P1 screen displays (Figure 2). You have these options on this
screen:

e Change the PI
e Replace the Pl with a Co-PI
e Change the current Co-Pls
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Request for Awand D707 551 - Change PI and Add/Change co-PI

Status: Maw Roguest T Guidarce: AAG
m Confiem Elgibiity of Proposed PLf co-PI By Aoy
o T mmuuw the progused PU's NIF D in the Hﬂ#'ﬁcﬂ‘hmﬂw
he pl'ﬂpnﬂdﬂ‘s smad address, snd/or st name, andiar g cadn feld and
click: “Check™ mmm

& To replace the current FI with a currenl co-FI; ciick on & singls name in the §st to replsce and oick “Cheok™ to
confiom efpibility,

# To change the current co-PL{ %‘:ﬁrmamhﬁiﬂmwfwﬂm+Mhsﬂdmmhr}.mkmw
I{=] in any proposad co-Pf dats and obick “Chedk™ to confirm Al Eolar f co-Pl email address,
andfor last name, and/or phone in mach wspanding proposed co-Pi cale field and ook “Check™ fo confirm eligibility,

» Required felds are preceded by an axterisk{® ), for the Propesed PT Information ang the Proposed co-Fi Indormabion fables,

» 1T & proposed Pl or co-P1 cannot be uniguely identified from am antered BSF 1D/ email address, and/or last name,
andfor phonn number, and oo Bolinve the edered information i actursle, Dleaie contact M Fastlana Halp Detk for forther

Alwn Aphsmsn. |
|

Proposed caPlr | | | |

m Contack your 550 if the axpeded nama i net iwbed with tha d i

To remove 3 co-F] wihoot 3 replssarant from the projed, ik Withdrawal of go-B1 .

Attanion; Assocated Documents will be nol enabied uriil after Bligibiity of Plfco-Fi (= complated. Justification will nol be enabled unti affer 4
Documents i comploted. The syshem will seve only after EQbITy of Plico-Pl, Asseciated Documents and Jusiification sections are completed.
| emoposED:

m Assoclated Documents [ Nawe |
[E) sustication

Figure 2 Request for Change Pl and Add/Change Co-PI screen.

For any of these options, you must complete these steps in the following order:
1. Confirm the eligibility of the proposed Pl or Co-PI

Confirm the registration of the Pl or Co-PIl with NSF
2. Upload the Associated Documents
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Upload the Biographical Sketch for the proposed Pl or Co-Pl and the document on
Current and Pending Support

3. Type a Justification for the change of Pl or addition/change of Co-PI
(Click on a link above for instructions for that step.)

You must complete these steps for each individual you propose as a new Pl or Co-Pl.

Note: When you complete a step, the section for the next step is activated on the
Request for Change Pl and Add/Change P1 screen (Figure 2).

When you have completed your work on the Request for Change Pl and
Add/Change Co-Pl Request screen, click the Save button (Figure 3) to save the
Change Pl Request. The View Request for Change Pl and Add/Change Co-PlI
Request screen displays (Figure 4).

Status: New Reguast Tope Guidames: ARG

['0 Confirmed Eligibility Privagy gl
PERSONNEL TO B0 PROFOSED EMALL
REPLACED ADDRESS(ES) EFOSORND e
Currant PL: | Alan Alphaman Ca-Pl raplacing P1: jsmith@bogus.com @0 Joha Smith
Aftardion: Afsociahed Documents witd b fal snabled vabll after ENgibily of PI/Co-PI B compleled, Justificalian will Aol be analad undi
after Apsocisted Documents (5 compleled. The system will save anfy after Eligebility of PI/Co-Ff, Associsled Documents ang Jushificabion

sections are compiatad,
Reguired Fislds are preceded by an asterisk (™)
John Smith

[ﬂ Associated Documents &3

[ Justification

Iype the justificaticn for the change in PI here.

Figure 3 Request for Change Pl and Add/Change Co-PI screen with the
sections for Step 2, Associated Documents, and Step 3, Justification,
activated. The Save button is circled.
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Reqguest Tor Award 0707551 - Change P1 and Add/ Change Co-PI
Status: Frepared Topss Gusdance: ARG

[o' Confirmed Eligibility Ernecy A3
PERSONNEL TO BE | PROPOSED EMATL
REPLACED "ADDRESS(ES) PROPOSED NAME[S)
Currant #1: | Alan Alphaman Co- replacing PI:  jsmith@bogus.com @ John Smith

tahn Smith

[ Associated Documents

& Bisgraphical Skateh GO0 and Current and Panding Suppart 500 informaticn are requined to be
submitted far any inderidual currently net idamtified as senior praject parsonnal on the profect.

*Biographical Sketch:¥igw Uploaded Document
(Trea pags limit)

*Current and PendingVigw Uploaded Document
Support Document:

[9 Justification

q""*“"‘“'“ﬁiﬂﬁ Ty the justificaton for the change in PL here,

Modify Request | _Delete Request | _Cancel |

Download Adobs Acrobat Basder far wiewing POF files

Figure 4 Request for Change Pl and Add/Change Co-PI screen. The buttons
for Modify Request, Delete Request, and Forward to SPO (if you are a PI) or
Submit to NSF (if you are an SPO) are now activated.

On the View Request for Change Pl and Add/Change Co-PI screen (Figure 4),
the buttons for other functions are activated to give you these options:
* Modify the request
e Delete the request
= Forward the Request to the SPO (if you are a PIl) or Submit the request to NSF
(if you are an SPO)
(Click on a link above for instructions for that option.)
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Prepare a Change Pl and Add/Change Co-PIl Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Prepara a Hew Notificailon or Requesd for Avward & D307551

Hward Amoun:
Fupirstion Date:

Bl

Dveisinn: O OF INPORMATION SYITEMS
Award Tikln: Aslaans Fongtoral Vandcaton L1
Hwardes Organizalion: # Peurdplin
PI{PIc
Select the Motiflcation or Request Type:
Topic GRANTEE REGUEST TYPES Topic
GHAHTEE MOTIFICATION TYPES GuldsAcE [Rsaeires MSF Asgrowed] Coiduncs
T dtipipated Aesdval Fusds in soess of £5,000 o 5% AAL |2 addticn of Sutdmard | A
3 Graraes Approeed b Som Eaensas GEL |2 wsdrawad of 2ime | AAG
O Bgedcpsr Craraes Daters o Beasti of Uniiea! frierem AAG Lpng-Tarm Abamrca of the P20 {Chbr Thres Mostha) | AAG
0 iCom Shanng Egws Te or Graster Thas F502, 050 AMG 1) MEF poprivnd Ko Coat Extaegion | G
O omits of [rearesis AAG | P2 Transer | AR
O Gagratanat CRarged o HathadnProtadynad AAL | Pro-smird Codts m Excass of 50 Daya | AAG
) Enaer-Tarm Apaprcd of (h PUPD (L o Thogs Moaihg) AAG Ceartangmeent Alaratan $15,500 6 geer
[Follow these links for more information
on 1] {7t of } AsL
Droanizations. They will open a PDF file
in new window., )
¥ Changn #2 and SddiChange Coll ) | hAG
L Spadenn Thaoge 10 Parson (Monthe Devoled to Prodedt | MG
£ Changes m Cljective & S56p8 | L2101
._.'_ ﬂ._ln !_:-m_:-\.'r of Fondd Busgeted fof Parscigast of Tranes AAG
HRppen Coase
“Tope Gudiases o premded thioogh Grast Brososal duds (SR0) snd Smird & ad=sitrates Sote (A5} refereseal
Frepare || Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Change Pl and Add/Change Co-PIl and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Change Pl and Add/Change Co-Pl in the Grantee Request
Types list.

3. Click the Prepare button (Figure 1). The Request for Change PI and
Add/Change Co-PI1 screen displays (Figure 2). You have these options on this
screen:

e Change the PI
= Replace the Pl with a Co-PI
e Change the current Co-Pls
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Request for Awand D707 551 - Change PI and Add/Change co-PI

Status: Maw Roguest T Guidarce: AAG
m Confiem Elgibiity of Proposed PLf co-PI By Aoy
o T mmuuw the progused PU's NIF D in the Hﬂ#'ﬁcﬂ‘hmﬂw
he pl'ﬂpnﬂdﬂ‘s smad address, snd/or st name, andiar g cadn feld and
click: “Check™ mmm

& To replace the current FI with a currenl co-FI; ciick on & singls name in the §st to replsce and oick “Cheok™ to
confiom efpibility,

# To change the current co-PL{ %‘:ﬁrmamhﬁiﬂmwfwﬂm+Mhsﬂdmmhr}.mkmw
I{=] in any proposad co-Pf dats and obick “Chedk™ to confirm Al Eolar f co-Pl email address,
andfor last name, and/or phone in mach wspanding proposed co-Pi cale field and ook “Check™ fo confirm eligibility,

» Required felds are preceded by an axterisk{® ), for the Propesed PT Information ang the Proposed co-Fi Indormabion fables,

» 1T & proposed Pl or co-P1 cannot be uniguely identified from am antered BSF 1D/ email address, and/or last name,
andfor phonn number, and oo Bolinve the edered information i actursle, Dleaie contact M Fastlana Halp Detk for forther

Alwn Aphsmsn. |
|

Proposed caPlr | | | |

m Contack your 550 if the axpeded nama i net iwbed with tha d i

To remove 3 co-F] wihoot 3 replssarant from the projed, ik Withdrawal of go-B1 .

Attanion; Assocated Documents will be nol enabied uriil after Bligibiity of Plfco-Fi (= complated. Justification will nol be enabled unti affer 4
Documents i comploted. The syshem will seve only after EQbITy of Plico-Pl, Asseciated Documents and Jusiification sections are completed.
| emoposED:

m Assoclated Documents [ Nawe |
[E) sustication

Figure 2 Request for Change Pl and Add/Change Co-PI screen.

For any of these options, you must complete these steps in the following order:
1. Confirm the eligibility of the proposed Pl or Co-PI

Confirm the registration of the Pl or Co-PIl with NSF
2. Upload the Associated Documents
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Upload the Biographical Sketch for the proposed Pl or Co-Pl and the document on
Current and Pending Support

3. Type a Justification for the change of Pl or addition/change of Co-PI
(Click on a link above for instructions for that step.)

You must complete these steps for each individual you propose as a new Pl or Co-Pl.

Note: When you complete a step, the section for the next step is activated on the
Request for Change Pl and Add/Change P1 screen (Figure 2).

When you have completed your work on the Request for Change Pl and
Add/Change Co-Pl Request screen, click the Save button (Figure 3) to save the
Change Pl Request. The View Request for Change Pl and Add/Change Co-PlI
Request screen displays (Figure 4).

Status: New Reguast Tope Guidames: ARG

['0 Confirmed Eligibility Privagy gl
PERSONNEL TO B0 PROFOSED EMALL
REPLACED ADDRESS(ES) EFOSORND e
Currant PL: | Alan Alphaman Ca-Pl raplacing P1: jsmith@bogus.com @0 Joha Smith
Aftardion: Afsociahed Documents witd b fal snabled vabll after ENgibily of PI/Co-PI B compleled, Justificalian will Aol be analad undi
after Apsocisted Documents (5 compleled. The system will save anfy after Eligebility of PI/Co-Ff, Associsled Documents ang Jushificabion

sections are compiatad,
Reguired Fislds are preceded by an asterisk (™)
John Smith

[ﬂ Associated Documents &3

[ Justification

Iype the justificaticn for the change in PI here.

Figure 3 Request for Change Pl and Add/Change Co-PI screen with the
sections for Step 2, Associated Documents, and Step 3, Justification,
activated. The Save button is circled.
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Reqguest Tor Award 0707551 - Change P1 and Add/ Change Co-PI
Status: Frepared Topss Gusdance: ARG

[o' Confirmed Eligibility Ernecy A3
PERSONNEL TO BE | PROPOSED EMATL
REPLACED "ADDRESS(ES) PROPOSED NAME[S)
Currant #1: | Alan Alphaman Co- replacing PI:  jsmith@bogus.com @ John Smith

tahn Smith

[ Associated Documents

& Bisgraphical Skateh GO0 and Current and Panding Suppart 500 informaticn are requined to be
submitted far any inderidual currently net idamtified as senior praject parsonnal on the profect.

*Biographical Sketch:¥igw Uploaded Document
(Trea pags limit)

*Current and PendingVigw Uploaded Document
Support Document:

[9 Justification

q""*“"‘“'“ﬁiﬂﬁ Ty the justificaton for the change in PL here,

Modify Request | _Delete Request | _Cancel |

Download Adobs Acrobat Basder far wiewing POF files

Figure 4 Request for Change Pl and Add/Change Co-PI screen. The buttons
for Modify Request, Delete Request, and Forward to SPO (if you are a PI) or
Submit to NSF (if you are an SPO) are now activated.

On the View Request for Change Pl and Add/Change Co-PI screen (Figure 4),
the buttons for other functions are activated to give you these options:
* Modify the request
e Delete the request
= Forward the Request to the SPO (if you are a PIl) or Submit the request to NSF
(if you are an SPO)
(Click on a link above for instructions for that option.)
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Step 1 Confirm the Eligibility of the Proposed P1/Co-
Pl

Access the Request for Change Pl and Add/Change Co-PI screen (Figure 1)
(see Prepare a Change Pl and Add/Change Co-Pl Request). The screen gives you the
options to:

 Change the PI

< Replace the Pl with a current Co-Pl

< Change the current Co-PlI

(Click on a link above for instructions for that option.)

132



Requests

Request for Awand D707 551 - Change PI and Add/Change co-PI

Status: Maw Roguest T Guidarce: AAG
m Confiem Elgibiity of Proposed PLf co-PI By Aoy
o T th the progused PU's NIF D in the Mﬂ#'ﬁcﬂ‘hmﬂw
he mﬁmu; smad address, snd/or st name, andiar g cadn feld and
click: “Check™ mmm

& To replace the current FI with a currenl co-FI; ciick on & singls name in the §st to replsce and oick “Cheok™ to
confirm efgibiliy.

. Tndluphﬂ”m-?ﬂ%ﬁ:ﬁrmamhﬁiﬂmwfnrm +Mhsﬂdmmh.r}. @nter the propossd NEF
I{=] in any proposad co-Pf dats and obick “Chedk™ bo confirm alipbiity. Al f co-Pl email address,
andfor last name, and/or phone in mach espanding prop 'Hmmmmmumm

» Required felds are preceded by an axterisk{® ), for the Propesed PT Information ang the Proposed co-Fi Indormabion fables,
» Il & propased PI or co-P1 canncl be uniguely identified from an entered NST 10/ omail address, and/or last name,
andfor phonn number, and oo Bolinve the edered information i actursle, Dleaie contact M Fastlana Halp Detk for forther

Algn Alphamsn.

- 1 I i | |

Replacs Currant BE [ o ————————m
| ) G .ﬂzllmmmmuhm &ﬁc |

m Contack your 550 if the axpeded nama i net iwbed with tha e d i

Attantion: Aszaciated Docurnents will be nal ensbied untl after Elgibiiity of Pifco-Fl is completed. Justification will not be enablad unti after &
Documents i comploted. The syshem will seve only after EQbITy of Plico-Pl, Asseciated Documents and Jusiification sections are completed.
| emoposED:

m Assoclated Documents [ Nawe |
[E) sustication

Figure 1 Confirm Eligibility of Proposed PI1/Co-PI1 section of the Change PI
and Add/Change Co-PI screen.

Change the PI

1. On the Request for Change Pl and Add/Change Co-PI screen (Figure 2), in
the Proposed PI box or Proposed Co-PI box, enter the NSF ID or alternatively,
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enter the proposed Pl's email address, and/or last name, and/or phone number
in each corresponding data field for the new Pl or Co-PIl you want to propose.

Reguest for Award 0707551 Change P and Add/ Change co-Pl
Status: Mew Reguest Topic Guidsnce: AAG
[o' Confirm Eligibility of Proposed PI/co-P1 Brivace foi

s To change the currenl PI, safer the proposad Ple NEF [D in the corresponding dats Geld and click “Check”™ lo confirm sligihdity.,
Altgrnativaly, enter the proposed FI's email sddress, and/ar last name, andy'or phone number in eech cormesponding date feld and
oiick “Check™ to confirm algibiBhy,

s To replace the current PI with a current co-PI1, click an a siople name in the K5t to replace and ciick “Check™ fo
confinm aligibiity.

» To change the current co-PI(s), click on & name in the list fo change for CTRL + click to select up o four], ender the proposed NSF
I0(s) in any proposed co-Fi data field and click “Check”™ to confirm elighility. Alfernatively, enter the proposed co-FI emall address,
andlor last name, andlor phane number in sach correspanding progoted oo-Pl date fisld and click "Check™ to canfirm alipibilty,
Required fields are preceded by an asterisk{* ), for the Proposed Pl [nformation and the Proposed co-Ff Information fables.

& If a proposed PI or co-PI cannot be uniquely identified from an entered HSF IDfemail address, andfor last name,
and/or phone number, and you balieve the entered information [ accurabe, please contact the Fastlane Halp Desk for further

assisiance.
CUBRHENT 1
Alan Alshaman,
PROPOSED PI INFORHATION
SNSF 10/ EMATL ADDRESS LAST NAME Tl s T PROPOSED MAME
Propassd PI: | jalani@naigov alan
Replace Currant P1 )
v/ Currant co=Pl: Flease select from hist below: [W
CURRENT CO-PI(s)
CTRL + ':“"-: Flease salect from kst below:
ritipls pect
R : e
*NSF 1D/ EMAIL ADDRESS LAST NAME Dlﬂl:lﬁmm e

Proposed co-P1:
Proposed co-PL

PFroposed co-PI:

Propossd co-PII

Contadt your 5RO if the sxpected name is not assocated with the entered information,

Figure 2 Confirm Eligibility of Proposed PI1/Co-PI section of the Change Pl
and Add/Change Co-PI screen. The Check button is circled.

2. Click the Check button (Figure 2). FastLane checks to see if the PI’'s NSF ID or
email address, and/or last name, and/or phone number is registered with NSF. If
any of those data elements are registered, a check mark and the name of the PI
display in the fields next to the search criteria (Figure 3). Proceed to Step 2,
Associated Documents (see Step 2 Associated Documents for instructions).
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Status: New Reguest Topic Guidanos: ARG

[o Confirmed Eligibility Erivacy A

PERSONNIL TO B PROPOSED EMATL
REPLACED ADDRESS{ES) ERARERET RASLE)
Current P1: | Alan Alphaman Proposed New PI: | jalan@nsf.gow | @8l | John Alan

Figure 3 Confirm Eligibility of Proposed P1/Co-P1 section of the Request for
Change Pl and Add/Change Co-PI screen. A check mark and the name of the
new PI display. This signifies that the proposed PI is eligible.

Note: Once you have completed Step 1, Step 2 Associated Documents is
activated on the Request for Change Pl and Add/Change Co-PI screen.

Change the Current Co-Pls

1. On the Request for Change Pl and Add/Change Co-PI screen (Figure 4), in
the Proposed PI1 box or Proposed Co-PI1 box, enter the NSF ID or alternatively,
enter the proposed Pl's email address, and/or last name, and/or phone number
in each corresponding data field for the new Pl or Co-PIl you want to propose.
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['o Confirm Eligibility of Proposed P1/co-PI Privacy At

# To change the current P1, enter the proposed Pi's 85F {0 in the corresponding data feld and dick “Cheok™ to confirm alighhifity.
Adtarmatively, anter the proposed Pl's amal agdress, and/or st name, and/or phone numbar in aach correfponding data feld and
otk “Chvesck™ o confirm edigibiity.

To replace the current P1 with & current co-PL, ciick on & single name in bhe s to replace and ciick “Check™ o
confirm eligebiiity.

10{s} in any proposed co-P1 date feld and ciick “Check”™ to confirm eligibibty, Allernatively, enter the proposed co-Fl emal address,
andfor last name, and/or phone number in éach corresponding proposed oo-Pl data field and ciick "Check™ o confirm aligibility.
Requirad fields are proceded by an asterisk(*), for the Proposed PI Information and the Proposed oo-Rl Infarmation tables,

If a proposed PI or co-PI cannot be uniquely identified from an entered NSF ID/email address, and/ or last name,
and/or phone number, 858 you baliaye the anterad information £ accurate, plasss contact the Fasilans Hals Decic for further
EsEiEiance.

Alan Alphaman.

PROPOSED P1 INFORMATION

.wmmunm LAST NAME (a0 digits only) et

Propodsed PL:

Raplace Currant BT

w/C nt coapl; || Flease select from list below: (w

CURRENT CO-PI{s)

CTARL * chok || please select from list below:

muitiple pelect

PROPOSED CO-PI INFORMATION

“NSF I0/EMATL ADDRESS . LAST NAME m PROPOSED MAME
propesas -1, GESZTD
Proposed co-Pl
Proposed co-P1:
Proposed co-P1:

Contack your 350 If the axpected name i nct sssocated with the antered information.

To change the current co-PI{s), click o0 & narme in the kst fo change (or CTRL + cick o salact v o fowr], ander the proposed NEF

Figure 4 Confirm Eligibility of Proposed PI1/Co-PI section of the Change PI

and Add/Change Co-PI screen. The NSF ID/Email Address box and the
Check button are circled.

2. Click the Check button (Figure 4). The Request for Award Change PI and

Add/Change Co-PI screen displays again. If the PI’'s NSF ID or email address,

and/or last name, and/or phone number is registered with NSF, a check mark

and the name of the PI display in the fields next to the search criteria (Figure 5).
Proceed to Step 2, Associated Documents (see Step 2 Associated Documents

for instructions).
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Request for Award 0707551 - Change PI and Add/ Change Co-P1

Status: New Feguest Topic Guidance: AAG

[0 Confirmed Eligibility Brivacy Agt

PERSONNEL TO BE [ PROPOSED EMATL
 ADDRESS(ES)

REPLACED PROPOSED MAME(S)

d fo-0l: | ghlock@nsf.gor | I | Greg Block

Attention: Associated Documents will be not enabled untl! after Eligibilty of PI/Co-PI is completed. jushification will not be enalbled undil after Associated
Docurnands s campleiad, The fysham will 2ave oaly affar Eigibiily aff B/ Co-Pl, Assasiaied Docurmants and Justification sactions are cormpiated,

Regquirad Feeds are praceded by an asherse )
Grag Block

[ Associated Documents

A Blggraphical Sloetch GFG and Currant and Panding Suppart G286 informstion are required to be submitted for any
individual cwrently not identifisd as senior project persennel on the propect.

*Biegraphical Sketch: Ercrwcse Ugload —

[Twe page limit}

*Current and Pending Uplead

Support Document:

[{} Justification for the Request {Including Impact on the Project)

{ustification will only be anabled after alf Axgociated Documenty For bha request s uploaded )

Figure 5 Request for Change Pl and Add/Change Co-PI screen. A check
mark and the name of the new PI display in the boxes next to the search
criteria you typed. This signifies that the proposed PI1 is eligible.

Note: Once you have completed Step 1, Step 2 Associated Documents is
activated on the Request for Change Pl and Add/Change Co-PI screen.

Replace the Pl with a Current Co-PlI

1. On the Request for Change Pl and Add/Change Co-PI screen (Figure 6), in

the Replace Current PI w/Current Co-Pl drop-down list, highlight a name of a Co-
PI.
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Request for Award 0707551 - Change PI and Add/Change co-P1
Status: Hew Reguest Tops: Guidanos: AAG

[© confirm etigibility of Proposed PI/co-PI Brvacy Act

» To change the current PI, ander the proposed PI's NSF 1D in the corresponding data feld and click “Check” o confirm eligitiliy,
Alternatively, enter the proposed FI's emai address, and/or last name, andfor phone number in each corresponding data Feld and
clicke “Check™ to o confirm afigibdiity.

s To replace the current PI with a current co-PI, cick on & singls name in the list fo replace and click “Check® to
canfirm aligibility.

s To chamge the current co- F[[i}.ﬂakaﬂ & name in the kst fo chanpe (or CTRL = ciick te select up to four), enter the proposed NSF
Iz} in any proposed co-P data Rald and ciick "Check” to confirm aligibility. Atematively, snter the proposed co-P1 emnail address,
andfar last name, andfor phone number in each corresponding proposed co-P1 data field and chick: “Check® to confirrn eligibility.,

» Required fields are preceded by an asterisk(*), for the Proposad PI information and the Propesad co-Pf Information tables.

™ Hnmnmm—uumthmwwﬁwnmmmv 1D/ email address, and/or last name,
and for phone numbaer, and you believe the enbered information is sccurate, plesse conlact the Fasilane Halp Desk for further
assistance.

B

Alam Alphaman.

Propossd PL | II | |

u:#;ﬁm? Ifmrue select from | st below: ]'v |
3 ! Pease select from list below:

mf- * ek || plange select from list bebaw:

|| Frad Fintsione
leipts et || | 3ohn Semeh

Proposed Co-PLI

Proposed Co-PI:

Propossd Co-PL

Proposed Co- P

mmmummﬂm-ummmum iated Wk tme antered nfarmatien.

Figure 6 Confirm Eligibility of Proposed P1/Co-PI1 section of the Change PI
and Add/Change Co-PI screen. The drop-down list of current Co-Pls and the
Check button are circled.

2. Click the Check button (Figure 6). The Request for Award Change Pl and
Add/Change Co-PI screen displays again. If the PI's NSF ID or email address,
and/or last name, and/or phone number is registered with NSF, a check mark
and the name of the PI display in the Co-PI Replacing Pl section (Figure 7).
Proceed to Step 2, Associated Documents (see Step 2 Associated Documents
for instructions).
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Request for Award 0707551 - Change PI and Add/Change Co-P1
Status: Mew Reguest Topic Guidance: AAG

Confirmed Eligibility Brivacy dct

&Mﬂll.ﬂl—m I | l:avll':uﬂdn'ﬂn[ ﬂl;nhm I

Adteation: dssociated Documants will be not enabled until aftar Eligibility of PI/Co-Pl is compiated, Justification will nal be snabled undil after
Associpted Documents 5 complated, The system will Jave only after Eigibility of BI/Co-FI, Associated Documents and Justification sections are

Required Fialds are preceded by an astensk (=)
[ Joha Smith ™,

Assodiated Documents

A Bingraphical Sietch GEG and Cument and Pendi ot ZEG il afe required to be submitted for any
levmﬂwmmmmuhdummm“hm e
*Biographical Sketch: [(Bmme_ ] w
[Two pags Emit) w
*Current and Pending 7
it chioereriefll (Bgme._ | _uplosd |

[E) sustification for the Request (Including Impact on the Project)
[Aatifestian wil asly ba bl afrar 5 A o O For Bhg rpsust Bop uploaded |

Figure 7 Request for Change Pl and Add/Change Co-PI screen.
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Step 2 Upload the Associated Documents

1. Access the Request for Change Pl and Add/Change Co-PI screen (see Step 1
Confirm the Eligibility of the Proposed P1/Co-Pl). As soon as you have confirmed
the eligibility of the Pl or Co-Pl in Step 1, the Associated Documents section of
the Request for Change Pl and Add/Change Co-PI screen activates (Figure
1).

Status: MNew Reguas Tegie Guudancs: AAG

[ﬂ Confirmed Eligibility Privacy Act
PERSONNEL TO BE PROPOSED CMATL
REBLACED ACDRESHES) PROPOSED NAME(S)
Current P1: | Alan Alphaman Proposed Mew P1: | jalan@nafgev | @5 Jokn Alan

Aftandion: Assacialad Dacumsals will Be Aol anablad undd 88er ENGIBITG: of PIACS-P1 is complated, Justiizatisn will nal ba anabled vall after Assossbed
Docurments is completed. The system will save only after Slpibilty of PI/Co-Rl, Associated Documants and Justification sechions ane completed.

Reguired Felds are pracedad by an asharisk ™)

#7 | ahn Alan N
Ee Associated Documents
A Biegraphical Skateh 500 and Currant snd Pending Suppert G2 information sre reguired to ba submitbed for any
imdividual curently not identified as senior project parsonnel on the projert, .
v |
*Bicgraphical Sketch: Browse.. | Lplos —
e (rowse... | _uplaad |
*Current and Pending Erowse.. | Upload
Support ecument: l'—'é

[:'} Justification for the Request {Including Impact on the Project)

(Justifization will only be snabisd 3fter 8iT Associated Documanis For he Fegulal are uevcaded. |

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The section
for Step 2 Associated Documents is circled.

2. In the Associated Documents section (Figure 1), upload a Biographical Sketch
(see What Is a Biographical Sketch? and a Current and Pending Support
document (see What Is Current and Pending Support?) for the Pl you propose.

3. See Upload a File for instructions on how to upload a file to FastLane.

4. When you are finished uploading the associated documents, click the Continue
button (Figure 2). Step 3 Justification is now activated on the Request for
Change Pl and Add/Change PI1/Co-PI screen, and you can work on the
Justification.
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1] jard 0707551 - Change PI and Add/ Chang

Status: HNew Reguest Tops:c Gusdancs: AAG

[0 Confirmed Eligibility Brivacy A
PERSONMEL 'I': BE umom EMAIL PROPOSED MAME(S)

Currant FI: | Alan Alghaman Propossed Mew PI: | jalsn@insf.gow | @ John Alsn

Abtanbon; Associated Documents will be nof enabled untd afiter Efiplbitity of PI/Co-£! is completed. Justification will not be enabled until affer Associated
Docurmanis it campladted. The syshant will 2ave oaly after Ehgibiily of P/ Ca-Pl, Aniosiated Documants and Matifieation fechions Are complehed,

Reguired Fislds ang preceded &y an asherisk (=)
John Alan

Ie Associated Documents

A Bicgraphical Sketch G8G and Currant snd Pending Suppart G20 information sre required to ba submitted for any

individual curently net identified as senicr project parscnnal on the project. -

*Biographical Sketch: View Dalats

{Twe page limit]

*Current and Pending Support  yiew | Selets
Document:

EE}- lustification for the Requast {Including Impact on the Project)

(Justification will only be anabled sfter alf Azacciated Documents Ffor the request are uploaded |

Figure 2 Request for Change Pl and Add/Change P1/Co-PI screen after the
associated documents have been uploaded. The Continue button is circled.

View and Delete Associated Documents

Once you have accepted an upload, in the Associated Documents section, a View
button and Delete button display that give you these options:

« View the uploaded document

* Delete the uploaded document

View the Uploaded Document

In the Associated Documents section of the Request for Change Pl and
Add/Change Co-PI screen (Figure 3), click the View button next to the file you
want to view. The document displays in PDF format. If you need to download Adobe
Acrobat, click Download Adobe Acrobat Reader at the bottom of the screen
(Figure 4).

Johm Smith

[e Associated Documents

4 Biographical Sketch GPG and Current and Pending Support G5F information are required to be submitted for any
individual curmently not identified as senior project personnel on the project.

“Biographical Sketch: @ Dralate |

[Two page lmit)

*Current and Pending Upload

Support Document:
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Figure 3 Associated Documents section of the Request for Change PI and
Add/Change Co-PI screen. The View button is circled.

John Smith

[ Associated Documents

& Blographical Skeatch GPG and Currant and Panding Support GPG information are reguired to be submitted for any

individual curreantly not identifisd ss senior project personnael on the project.

*Biographical Sketch: View Dalate I

[Two page lmik)

*Current and Pending Upioad |

Support Document:

[EI: Justification for the Request (Including Impact on the Project)

lustification will only be snabled after 2l Asssciated Documents For the request are uploaded. )

or viewmng POF filas

CownloadChdobe Scrobat Reader

Figure 4 Lower portion of the Request for Change Pl and Add/Change Co-
Pl screen. The Adobe Acrobat Reader link is circled.

Delete the Uploaded Document

In the Associated Documents section of the Request for Change Pl and
Add/Change Co-PI screen (Figure 5), click the Delete button next to the
document you want to delete. The document is deleted, and the Browse and
Upload buttons display as they did before you uploaded the file.

John Smith

[ Associated Documents

& Biographical Skatch GPG and Current and Panding Suppert GPG infermaticn are reguired to e submitted for any
individual currantly not identified ss senior project persennal on the praject.

*Biographical Sketch: vy,

(Two page limik)

*Current and Pending Upload

Support Document:

Figure 5 Associated Documents section of the Request for Change PI and
Add/Change Co-PI screen. The Delete button is circled.
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Step 3 Justification

1. Access the Change Pl and Add/Change Co-Pl screen (Figure 1) (see Step 2
Upload the Associated Documents). As soon as you have accepted the uploaded
files for Associated Documents, the Justification box displays on the Request
for Change Pl and Add/Change Co-PI screen (Figure 1).

Status: New Reguest Topic Guidance: AAG

E:o Confirmed Eligibility Erivgce AC
PFERSDNNEL TD BE PROPOSED EMATL
REFLACED AmEﬁj il in mrﬂ
Current PI Alan Alphaman Proposed Hew Pl | jelas@nsf.gow @5 | Johe Alan
Affention: Associated Documents will Be nof enabled unid after Eligibaility of RifCa=Ff is completed. Jushification will nof b enabled until affer Associghed
Docurnants i campletad, The systam will save cnly aftar ENgibiily of 21/°0s-Pl, Assodated Documants and hestification sactions are complalad,

Reguirad Figlds are praceded by an asferak (™)

Joha Alan

[ Associated Documents &

(fﬂ Justification ﬂ\l

Type the justification for the change in Pl here.

By ¥

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The
Justification section and the Save button are circled.

2. In the Justification box (Figure 1), type or copy and paste a Justification for the
change of Pl or Co-Pl.

3. Click the Save button (Figure 1) to save the Justification and to save your
Change Pl Request. The View Request for Change Pl and Add/Change Co-
P1 screen displays (Figure 2), and the buttons for these functions are activated:
e Modify the request
 Delete the request
- Forward the Request to the SPO (if you are a PI)
e Submit the request to NSF (if you are an SPO)

(Click on a link above for instructions for that option.)

143



pd_requests

Request for Award 0707551 - Change PI and Add/Change Co-P1
Status: Prepared

[© confirmed engivitity

Current PIi alan alphaman | Proposed New PT1 jalan@nsf.gov | T Jokn Alan

@ Associated Documents

A Biggraphical Sketich GG and Current and Pending Suppest GPY infarmation are reguired to ba
aubmitted for any individual turrently not identified as sendor pichect perionnel an the phoject.

*Biographical Sketch: Viow Uploaded Document

(T page limit]

“Current and Pending¥iow Uplosded Dacumant
Support Document:

m Justification

“lustification for the o o octification far the change in P1 here.

Reguest

Figure 2 Request for Change Pl and Add/Change Co-PIl screen. The

buttons to Modify Request, Delete Request, Cancel, and Forward to SPO (if
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Modify a Change Pl and Add/Change Co-PIl Request

1. Access the View Request for Change Pl and Add/Change Co-PI screen
(Figure 1). See one of the following:

e Step 3 Justification

e View a Notification or Request Prepared by the Pl
View a Notification or Request Prepared by the SPO

Request for Award 0705551 1 Add/Change Co-P
Status: Pregared Tegie Guidaancs: AAG

[o Confirmed Elgibility

Brivdgy Ack
PERSOMNEL TO BE PROPOSED EMAIL
el PROPOSED NAME(S)
Current PII alan alphaman Proposed New PII jalan@nsf.gov Joka Alan
Fohm Alan
[ Assodiated Documents
A Digpraphical Sketch GBS snd Current and Panding Suppert GEG information are reguired to ba
pubmitted for any individusl curently not identified s senior propect pentonnel on the project
“Biographical Sketch: View Uploaded Document
(Twe page limit]
“Current and Pending Viow Uploadod Documant
Lupport Pocument:
[ Tustification
*lustification for the Type the justification for the change in P1 here
Regquest :
(Mot Request |)_Delete Request | _cancel | || _Forward to SP0
———

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The Modify
Request button is circled.
2. Click the Modify Request button (Figure 1). The Request for Change Pl and

Add/Change Co-PI screen displays (Figure 2) with only the section for Step 1,
Confirm Eligibility of Proposed P1/Co-Pl, activated.
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Request for Award 0707551 - Change PI and Add/Change co-PI
Status: Mew Reguest Topic Guidance: AAG

[© confirm ciigivitity of Proposed p1/co-p1 Brivacy Act

» To change the current PL, anter the proposed PI's NSF ID in mwmwm “Check™ to confirm adgibility.
Aiternatively, enter the proposed PT's email address, andfor last neme,. and)or number in sach carresponding data field and
ciick “Chedk™ io confirm elipibility.

» To replace the current PI with a current co-PI, cick on a8 singie name in the list fo replace and click “Check” to
‘confirm aligibility.

. Tnﬂmcﬂn:mwﬁ;%m.mhm;muﬂm{wm = click umﬂguh},mmmw
in proposed co-Pi chick "Check” to confirm eligiblity. Aternativaly, enter oroposad co-Pi email address,
mgy andor phone number in aach mmmmmhmm'umm.
& Required ficlds are preceded by an asterisk(*), for the Proposed PY Information and the Proposed co-Pi Information tables.

Ifirrwundﬂurwﬂn-wthmwm-mmm'm email address, and/or last name,
z ar phone and you believe the enterad infarmation i MMM;L#M m:-’f far further

alan alphaman.

Proposed Ca-Pl: | |

~ur

Proposed Co-PL | |

Proposed Ca-PI: | |

|
I ]
i :
|

Froposed Co-Pli | Iil

contact your BP0 IF the sxpeced name i rot sescciated wih the sntersd information.

To ramave & oa-D1 withaut & replecamant fram the prajert. cick  Witkdegwsl of co-PL.

Athention: dssociated Documents will be ol anabled untl after Eligibility of Pl co-PI is complated, Justification will not be anabled unt after Associabed
Documnents is completed. The system will save only alfter Eligibdity of Pifco-Pl, Associsted Documents and Justification sections are complated,

Figure 2 Request for Change Pl and Add/Change Co-PI screen. The Check
button is circled.
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Make any changes to this section that you require (see Step 1, Confirm Eligibility
of the Proposed P1/Co-Pl).

Click the Continue button (Figure 2). Step 2 is activated on the Request for
Change Pl and Add/Change Co-PI screen (Figure 3).

teauest Tor Award 0707551 - Change PL and Add/Chanoge Co-P1
Status: New Resguest Topic Guidance: AAG

['o Confirmed Eligibility Privacy &g
PERSONNEL TO BE PROPOSED EMATL
REPLACED ADDRESS(ES) PROPOSED MAME(S)
Currenk P slan alphaman Proposed Hew PLI | jalan@asi.goy @58  Johs Alan

Atfendion: Associaied Documents will e nol enabled unpd after Eligibdity of PI/Co-PT 5 compleded. Jusiification will nod be enabied wneil
after Associated Documents (s compleled. The systemn will save only affer Eligibifity of PIfCo-Pi, Associsted Documents and Jushification
FECHONS Ard Compieied

Reguired Fields ane preceded &y an arlerisk =)

Jahn Alan

[ﬂ Associated Documents

submitted for any individual swrently not identified s senior project perzcnnal on the project.

[Tres pmga Brit) ao —hJ

*Biographical Sketch:

*Current and Pending Support

Document: e A

[E’_, lustification for the Requaest {Including Impact on the Project)

(Rushfcation will gnly be anabled after all Azagoated Documesds for e reguest are uploaces |

Figure 3 Request for Change Pl and Add/Change P1/Co-PIl screen. Step 2

is now activated. The Continue button is circled.

In the Step 2, Associated Documents section (Figure 3), to change an
uploaded file, click the Delete button to delete the uploaded file. Then upload a

new file to replace it. See Step 2, Upload Associated Documents and Upload a File
for instructions.

Click the Continue button. Step 3 is activated on the Request for Change PI
and Add/Change Co-PI screen (Figure 4).
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Heguest Tor A red OS50 551 hian I ymid Al

Status: Mew Regquest Tepic Guidance: AAG

[© confirmed erigibility Brivacy Ac
PERSONNEL I'I;:l- BE PROPOSED E:“.?ll. PROPOSED NAMELS)
Currant PL | alam alphaman Proposed Mew PT1 | jalan@nsf.goy 58  Johe Alan

Attantipn: Associated Dacumants will ba not enablad unhl after Elgibitity of PI/Co-RT &5 complated. Jushification will ast be anshiad wundil
after despciated Docurnants s cormpleted. The systerm will save only after Elgibility of BL/Ce-Pl, dssoclated Docurnents and Jushification
sechiang arg Sompleled.

Reguired Felds are preceded by an asterisk (=)

Johm Alan

[a Azsociabed Documents 5

(a Justification

Chagge the justificanisf hBere 1f neadsd.

Figure 4 Request for Change Pl and Add/Change Co-PIl screen. Step 3
Justification is activated. The Save button is circled.

7. In the Step 3, Justification section (Figure 4), edit or replace the Justification
as you require. See Step 3 Justification for instructions.

8. Click the Save button (Figure 4) to save the modified request. The Request for
Change and Add/Change Co-PI screen displays (Figure 5) with the buttons
activated to Modify Request, Delete Request, and Submit to NSF (if you are
an SPO) or Forward to SPO (if you are a PI).
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Request for Award 0707551 - Change PI and Add/ Change Co-P1
Stalus: Prepared Tame Guidanoe: AAG

[® confirmed eligibility

|

Current P1: | alan alphaman

[ Zahn Alan

m Associated Documents

A Biographical Sketch GPG and Current and Pending Support PG information are reguired to be
sulbmitted for any individus] currantly not identified s senior project personnal on the project.

“Biographical Sketch:View Uiploaded Dacuiment
{Twoe page lima)

*Current and PendingView Uploaded Document
Support Document:

m Justification

*hetification for the Change the justification here if nesded.

Reguest
e ——

Figure 5 Request for Change Pl and Add/Change Co-PI screen. The buttons
to Modify Request, Delete Request, Cancel, and Forward to SPO (if you are a

P1) or Submit to NSF (if you are an SPQO) are circled.
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Forward a Change Pl and Add/Change Co-PI Request
to the SPO

Only a Pl may forward a Change Pl and Add/Change Co-Pl Request to the SPO.

1. Access the View Request for Change Pl and Add/Change Co-PI screen
(Figure 1) (see Step 3 Justification or View a Notification or Request Prepared by
the PI).

Request for Award 070755 Change PI and Add/Change ( (4]
Statins: Praparad Topee Guidanoe: AAG
[© confirmed etigibitity Do
PERSONNEL TD BE PROPOSED EMAIL
REPLACED ADDRESS{ES] PROPOSED NAME(S)
Current PTI:  alan alphaman Proposed Mew PL: jalan@nsl.gey 0 Jokn Alan
ok Alain

[ Associated Documents

& Biographical Sketch GPG and Current #nd Pending Suppert GPG information are required to be
rulbmitted for mny individusl currgntfy not identified sp senior projest pereonnal on the projest,

*Biographical Sketch:View Uploaded Document

(Teo page hma)

“Current and Pending View Uploaded Document
Support Document:

[ Justilication

* lustification for the

Change the justification here if needed.
Request ’

Modify Request | _Delete Request | _Cancel | [{_Forward to 5P0 |

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The
Forward to SPO button is circled.

2. Click the Forward to SPO button (Figure 1). The Forward Notification for

Add/Change P1 screen displays (Figure 2) with a message for you to confirm
that you want to forward the request to the SPO.
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Request for Award 07075331 - Change PI and Add/Change Co-P1
Stalus: Prepared Tops: Guedance: AAG

RE YUl SURE?
Clicking “Forward to SPO" will forward this Request to your Sponsored Frojects Office. You cannct modify it once it is forwarded.
hek "Cancel” o retur 19 previcus soreen,

[© contirmed eligibitity Briviicy Ac
Current PII alan slphaman Propased New PTI jalsn@nsf.gov Tokn Alan
Jahn Alan

[ Assodiated Doocuments

& Biographical Skwetch GPG and Currant and Pending Suppert GPG informabion sre required to be submitted for any
individusl cyrrantly not identifisd sp penicr projest perpeninal on the projest,

*Biographical Sketch: Viow Uploaded Document

[Teo page limit)

“Current and Pending ¥iew Uploaded Documant
Suppaert Document:

[© sustitication

* Justification for the

Request Change the justification here if needed.

cancel | M{_Forward to 5p0 |

Figure 2 Request for Change Pl and Add/Change Pl screen. The message
for you to confirm that you want to forward the request to the SPO and the
Forward to SPO button are circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays
(Figure 3) with the message that the request has been forwarded to your SPO.

FORWARDED
Forwarded Add Co-PI/Change of PI/Co-PI to SPO
Award #:0707551

Tue Now 27 16210111 EST 2007

The Reguest for a Add Co-PIfChange of PL/Co-PI has been
successfully Forwarded to SPO

4 Search Prepared By PI List

Figure 3 Forwarded screen with the message that the request has been
forwarded to the SPO.

4. Click the Search Prepared by PI List link (Figure 3). The Notifications and
Requests screen displays on the Prepared by PI tab.
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Submit a Change Pl and Add/Change Co-Pl Request

Only an SPO may submit a Change Pl and Add/Change Pl Request.

Note: This document shows how to submit a request that the SPO has prepared. See
Submit a Request Forwarded by the Pl for instructions on how to submit a Change PI
and Add/Change Co-Pl Request that has been forwarded by the PI.

1. Access the Request for Change Pl and Add/Change Co-PI screen (Figure 1).
For how to access the screen, see Step 3 Justification or View a Notification or
Request Prepared by the SPO.

Status: Forwarded ta SPO Tapie Guidance: AAG
I'B Confirmed Eligibility Ervacy At

PROPOSED MAME[S)

PERSNMNEL TO BE PROPOSED EMAIL
REPLACED [ES)

Cureamt PI: | alam alphaman Proposed Mew PT1 | jalan@esf.gey | 58  John Alss

Iahr Alam

[ﬂ Associated Documents

A Bigraphical Sketch GPG and Currant and Pending Support G20 informaticn are required to be submatted for any

individual curently not identified as senior project persenne! on the propect.

“Bisgraphical SketchiVicw Uploaded Document
(Twe page limiz}

Support Document:

Ia Justification

*Justification for the

Request Change the justificatson here if needed.

Return to PI | Modify Request |  Delete Request |  Cancel |

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The Submit
to NSF button is circled.

2. On the Request for Change Pl and Add/Change Co-PI screen (Figure 1),
click the Submit to NSF button (Figure 1). The Submit Request for
Add/Change P1 screen displays (Figure 2) with a message for you to confirm
that you want to submit the request to NSF.
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Request for Award 0707551 - Change PI and Add/ Change Co-P1
Stabus: Forwarded to SPO Topic Guidance: AAG

Chick "Cancel”™ to retumn to previous scresn.

ARE YOUW SURE?
Chekang "Submit o NSF” will submit this Request 1o NSF. You cannat madify it once submitted to NSF,

[® confirmed eligibility Prhaacs At
Corrant BI: | slen skshaman Propessd N Bl: | jalendnsf.gov | ED | John Alan
John Alan

m Associated Doocuments

& Bingraphical Siostch 595 wnd Currant and Pending Suppart G55 information sre reguied to e submitied for any
individual currantly mot sdentified 58 senior projec parsonnal on the propect,

“Blographical Sketch: Yiew Uploaded Document

(Tro pegs limit)

“Current and Pending ¥iew Uploaded Document
Suppart Document:

[e Justification

* Justification for the

Poesgy it Change the justification hereg if needed.

Cancel Submit to NSF

Figure 2 Request for Change Pl and Add/Change Pl screen. The message
for you to confirm that you want to submit the request to NSF and the
Submit to NSF button are circled.

3. Click the Submit to NSF button (Figure 2). If you have permissions for the
Authorized Organizational Representative (AOR), the Verify Signature
Information screen displays (Figure 3) with a message for you to verify your
information as an AOR.

werlty Slgnature Information:

e Please wverify that the preceding Authorized Organizational Representative

Phone Humber: infarrnation stored o FastLans & accurabe. If thig information & meorrect, please
¥ et tartars signing the apgropriste document shectrenically uiing

Fan Humlser: ¢ Bceaurd Managaivent,

E-Hail: — e

Document Selected To Sign

Dostwmit T Prpoeal R Title
Change P1 and Add/Change Co- DFZZ745 Ant Clubi Trashs: Privacy and Collaboraton in an Ubigufous Comguting
Bl Warld

CERTIFICATION INFORMATION
Cartification for Authorzed Drganizational Representative

By efectrorecady signing the request, the suthonzed official of the applicant insttution is:

1. certifpng that statements mads heren ses trus snd complets to the best of his'her knowledgs; and

2. agresng o accepk the obdqation to comply wWith NSF smard t=rms and condiions § the request is granted. Willful provision of falss
information in this reguest and its supporting documents or in reports regueed under an enswng amard = 8 criming! offenss (0.5,
Code, Tite 12, Section 100L).

I;-\.:.E.E.l‘l Cancel
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Figure 3 Verify Signature Information screen. The Account Management
link and the Sign button are circled.

4. If you need to change the information, click Account Management (Figure 3)
(see Verify Your Signature Information for instructions on how to change your
information).

5. If you are ready to submit the request to NSF, click the Sign button (Figure 3).
The Submitted screen displays (Figure 4) with the message that the Change Pl
and Add/Change Co-Pl Request has been submitted to NSF.

SBUBMITTED
Submit Add Co-Pl/Change of PI/Co-P1 to NSF for
Award 2:0222745

Tus Moy 27 16:10:11 EST 2007

The Reguest for a Add Co-PL/Change of PIfCo-PI to NSF has bean
successhully Signed and Submitted to NSF

4 Search by Prepared by SPO List

Figure 4 Submitted screen with the message that the Change PI and
Add/Change Co-PIl Request has been submitted to NSF.

6. Click the Search Prepared by SPO List (Figure 4). The Notifications and
Requests screen displays on the Prepared by SPO tab.
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Delete a Change Pl and Add/Change Co-Pl Request

1. Access the View Request for Change Pl and Add/Change Co-PI screen
(Figure 1). See one of the following:

e Step 3 Justification
e View a Notification or Request Prepared by the Pl
View a Notification or Request Prepared by the SPO

Reguest for Award Q7055

Pl and Add/f Change ( Pl
Status: Prepared Tapee Guidance: ARG

[© confirmed etigibitity

PrivecrAc
PERSONNEL TO BE PROPOSED EMATL
REPLACED ADDRESS{ES) PROPOSED NANECS)

Cureant PT: alan alphaman Proposed Mew PI: jalanBasl.goy Tokn Alan

Johi Alan

[a Associated Documents

& Biographical Sketch GPG and Curment #nd Pending Support GPG enformation sre required to be
pulbmitted for mny individus! currently not identified ss senior project pereoninal on the project.

*Biographical Sketch:View Uploaded Dacuiment

{Twe page lmat)

*Current and Pending View Uploaded Document
Support Document:

[ Justitication

*hutification for the Change the justification here if needed.
Request ’

"m"rn-‘ -I-..n-‘ - mu.l

Figure 1 Request for Change Pl and Add/Change Co-PIl screen. The Delete
Request button is circled.

. Click the Delete Request button (Figure 1). The Request for Change PI and

Add/Change Co-PI screen displays (Figure 2) with a message for you to
confirm that you want to delete the request.
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Request for Award 0707551 - Change PI and Add/ Change Co-PI
Status: Prepared Tegie Guidance: AAG

AHRE YO SURE?
Clicking “Delete Request™ will remove this Request from the FastLane database.
Click "Coancel” 1o relurn i previous soresn,

[o Confirmed ERgibility Privace Act
Rt e et i T
PFERSONMEL TO BE | W PROPOSED MAME(S)
Cusrant P11 alan alphaman Proposed Hew P11 jalan@asi.gov | @  Joha Alan
Pahmn Alan

[el Associated Documents

A Biographical Sketch G865 and Current and Pending Support G8G information are reguired to be submitted for amy
individual currantly not identified sp senior project pemonnal on the project.

*Biographical Sketch: View Uploaded Document

(Tr pege Rmit)

“Current and Pending View Uploaded Document
Support Document:

[ Justification

= Justification for the .
Request Change the justification here f nesded.

—_——

Figure 2 Request for Change Pl and Add/Change Pl screen. The message
for you to confirm that you want to delete the request and the Delete
Request button are circled.

3. Click the Delete Request button (Figure 2). The Deleted screen displays (Figure
3) with the message that the request has been deleted.

DELETED
Add Co-PI/Change of PIfCo-PI from system for
Award #:0707551

Tue Nowv 27 16:42:26 EST 2007

The Request for a Add Co-PIfChange of PIfCo-PI has been
successfully deleted from the system

1 Search Prepared by SPO List

Figure 3 Deleted screen with the message that the Change Pl and
Add/Change Co-PIl Request has been deleted.

4. Click the Search Prepared by SPO List (Figure 3). The Notifications and

Requests screen on the Prepared by SPO tab displays. (If you are a PI, the
Search Prepared by PI List link displays on the Change Pl and Add/Change
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Co-P1 screen. Click the link, and the Notifications and Requests screen on the
Prepared by PI tab displays.)
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What Is the Significant Change in Person-Months
Devoted to Project Request?

If the Pl on a project reduces his or her time on a project by 25% or more, you must
submit a Significant Change in Person-Months Devoted to Project Request.

The request must contain:

= The original time commitment of the Pl in the proposal

= The revised time commitment

= The justification for the significant change in person-months
< The impact of the change in person-months on the project

Prepare a Significant Change in Person-Months Devoted to
Project Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Propare a Mew Notification or Request for fAosard ®: 007551
Asward Amount: ¥
Expiralion Dale:
Dirvimion; g " IKRFOEMATICN SYSTEMS
wward Titlet F L] ¥
Awardes Organization: Msbonal
PRSP Daen. Jokn
Salect the Matilication or Requast Typae:
GRANTEE MOTIFICATION TYPES (i T L ————
Asticpates Aepdoal Funds n aeceas of §5,000 or 5% AL Aol &1 Saidm s AAiE
) Grantes Asprowed Ko Coet GG 3 wndrawal of Bl AAT
Ami, LB T Apdancn o the PLFD {Dwer Thigs Monthe AAG
AAG ) s Wi W- T BaTamggn A=
ARG AR
ARG 3 Pyg-pmned Coaiy i Poceos of S35 Gy AAL
Stod-Tarm Abancca of the PIPD {Up &= Threa Mastha ) el Eparrangament dergton $ 15,000 o rve
[Follow these links for more Information
on Hon-FDP Organizations or  FDP ARG
Organications. Thay will open a FOF flie
In ness window, )
v AR
'r‘--H:'.l'“':{ S :r._=-"_r__—._ Asils
Changas n Ohijacte AAG
Gpadocanon of Fends Budgetsd lor Parcipant or Trenes AAT
Buppar Coda
"Tap: Guidarcs @ proweses throegh Grant Progoesl Gude [GPG) and dmsrg B Admiremnaton Geids [AAG) refenences

_Prapars || Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button

for Significant Change in Person-Months Devoted to Project and the Prepare

2

3.

button are circled.

. On the Prepare a New Notification or Request screen (Figure 1), click the

radio button for Significant Change in Person-Months Devoted to Project in the
Grantee Request Types list.

Click the Prepare button (Figure 1). The Modify Request for Significant
Change in Person-Months Devoted to Project screen displays (Figure 2).
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Reguired Flavds E'E.lf'lé-\'.éi:E-\.' By a0 asharisk (%)
Status: MNew
Expiration Date: 02/01/2004
Award Title:  Richs SB1R supplemental funding requesst

“Driginal Timg a4

Commitment: [Manbhs in infager nurmbar)
*Revised Time 18 it 1 - =
- [Manths in integer nurmberd \
Commitmemnt: L { [= n] )
Type your jusciflicaclon here, = E
* Justification for
Significant Change in Cancal |

Person-Months Devoted
to Projech:

Dessribe che impacet of the shange o8 Your

projesc.

*ITmpact on the 5
Project:

Figure 2 Modify Request for Significant Change in Person-Months Devoted
to Project screen. The Save button is circled.

4. In the Original Time Commitment box (Figure 2), type the number of months
of the PI’s original time commitment to the project (in integer numbers).

5. In the Revised Time Commitment box (Figure 2), type the number of months
of the PI's revised commitment (in integer numbers).

6. In the Justification for Significant Change in Person-Months Devoted to
Project box (Figure 2), type or copy and paste the justification for the PI's time
reduction.

7. In the Impact on the Project box (Figure 2), type or copy and paste a
description of the impact on the project of the PI's reduced time commitment.

8. Click the Save button (Figure 2). The View Request for Significant Change in
Person Months Devoted to the Project screen displays (Figure 3). You have
these options:

+ Modify the request
< Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)

Topw: Guis

Required Reits are pracaded by an astenish (™

St
Empiration Dates 0270
Award Titlea Richs 5818 supplemental funding regquest
Forward o SP0
“Original Time Comsmitenents 14 (Menins in intapar mymder e e e
“Revised Tinse Cosmitments 19 (Monine i intepsr moamder)
* Justification for Significant  Type your jushficabion heoe
Change i Persen- Months
Devoled b Preject:

*Impact on the Preject:  Descrbe the impact of the change on yowr project

Figure 3 View Request for Significant Change in Person-Months Devoted to
Project screen.
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What Is the Reallocation of Funds Budgeted for
Participant or Trainee Support Costs Request?

If you want to reallocate funds from participant support costs to other categories of
expense, you must submit a Reallocation of Funds Budgeted for Participant or
Trainee Support Costs Request for approval to NSF.

Participant support costs are:
= Direct costs for items such as stipends or subsistence allowances
= Travel allowances and registration fees paid to or on behalf of participants or
trainees in connection with meetings, conferences, symposia, or training
projects

The request to NSF to reallocate funds budgeted for participant or trainee support
costs must contain:

= The originally approved amount of participant or trainee support costs

= The revised amount

* A justification for the reallocation

Prepare a Reallocation of Funds Budgeted for Participant or
Trainee Support Costs Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Fropare o Mew Bolificalion or Hevuesl For fward ®: 007551

Award Amoun:
Expiration Dale:
lwision: INFOEMATION SYSTEME

Hiward Titlel + sl Werlaaton 1§
Awardes Organization: Mstional
Pl ]

Salect thi Natilication or Request Type:

GRANTEE NOTIFICATION TYPES ros e e ———
Artiopatnd Remdoal Funda n secens of §3,000 o 5% AAL 2 8 Sibdmpid AN
GG . ARG
uzeal Srtorms Anl, i Aaeon of the PLIFD {Cver Thes Monihg) AL
rg Egual T or Grsster Thas $302,000 AAL G4 WEF Apprgwed ho-Coast Palssgipn [
Corficis of Interesta AAG F4 Trangter AAG
A Sgedcact Changan in MethodaProcedures AAL 3 Pra-pmard Cosn = Brosss of 55 Dave A&
Fhot-Tarm Staecca of tha PIYPD (U s Thres Mantha} AAL Erarangament Mieraon §15,000 oF o
(Follow these links for more Information
on Non-FDP Organizations or FDP A
Organizations. Thay will open a FDF fiie
In neew wiindow, )
ARG
ARG
ARG
MM
TToge Gradbrch & prowesd throsgh Grant Progoesl Gude [GPG) angl eerd & Admersmratan Groacs UG} relfarencat
Serypera ] gaton |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Reallocation of Funds Budgeted for Participant or Trainee Support Costs
and the Prepare button are circled.
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2. On the Prepare a New Notification or Request screen (Figure 1), click the

3.

radio button for Reallocation of Funds Budgeted for Participant or Trainee Support
Costs in the Grantee Request Types list.

Click the Prepare button (Figure 1). The Modify Request for Reallocation of

Funds Budgeted for Participant or Trainee Support Costs screen displays
(Figure 2).

Topic &
Required] Fiidy Id Bracead by b ERBCEK %)
Stafirsr  Mew
Enmpirstion Date: 0071572010
Award Amaunt: 54200755000

Awmard Tite:  Rules

S-ave
*Originally Apgroved Amsustz 3000 [in whade Godar amount]
*Bevived Amoaink = FE00 [in e dodar amoonE] Cancel
= lastific atinn for Besllocation ., | ey s o ] g, e -
-:ufl'und-tluu-g-t--ufur Type ot capy and paste Yoaur justificariosn BEace.|

Farticipant oF Trainee Suppost
[

Figure 2 Modify Request for Reallocation of Funds Budgeted for Participant

4.

7.

or Trainee Support Costs screen. The Save button is circled.

In the Originally Approved Amount box (Figure 2), type the amount that was
originally approved for participant or trainee support costs (no dollar signs, no
commas).

In the Revised Amount box (Figure 2), type the revised amount for participant
or trainee support costs (no dollar signs, no commas).

In the Justification for Reallocation of Funds Budgeted for Participant or
Trainee Support Costs box (Figure 2), type or copy and paste the justification
for reallocation of funds budgeted for participant or trainee support costs.

Click the Save button (Figure 2). The View Request for Reallocation of Funds

Budgeted for Participant or Trainee Support Costs screen displays (Figure
3). You have these options:

 Modify the request

e Forward the request to the SPO or Submit the request to the NSF
e Delete the request

(Click on a link above for instructions for that option.)

Topi
Raguinag ¥ '\e-;vs -:-'\e. preceded by an asterisg [*)
Status;  Wark in Progress
Expiraticn Date: 037157010 radily |
Award Amownly  $542 005 55000
R T s [ ForverdtesP0 |

“trsgenally Approved  §3,000,00
Amoisni = EE‘E_
"Revized Amawent  $2,500,00

Camiel
*Justification far  Type or copy and pasts your jusbfcation hers 3 e
Reallocatien of Fumids
Budgeted for Participant ar

Traimee Ssippart Cosbs:
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Figure 3 View Request for Reallocation of Funds Budgeted for Participant
or Trainee Support Costs screen.

162



Requests

Request Functions

Request Functions Introduction

After you have initiated a request, you have these options for further working:
e Modify a request
e Forward a request to the SPO
e Submit a request to NSF
e Delete a request
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Request Functions Introduction

After you have initiated a request, you have these options for further working:
e Modify a request
e Forward a request to the SPO
e Submit a request to NSF
e Delete a request
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Modify a Request

Note: To modify requests for Addition of Subaward, Change Pl and Add/Change Co-
Pl, or Pl Transfer, see the instructions for that particular form.

1. Access the View Request screen (for Changes in Objective or Scope, as an
example) (Figure 1). See one of the following:
= Instructions for the type of request you are working on
= If you are a Pl, see View a Notification or Request Prepared by the Pl
« If you are an SPO, see View a Notification or Request Prepared by the SPO or
View a Notification or Request Forwarded by the Pl

Topic Guidano
Raguired Aalds are prcedad by an astarisk (™)
Status:  Waork in Progress .
Expiralion Dale: 1173071593 Maiily
Award Tiler  int=ligent Matenal Mandling Systermns: Irtelligent Distributed Control of
Mazerial Handling Forward to SPO |
Prepared By:  Canny, lJonn
Submitted By; _Dalete |

“Proposed Changes in Objective  put the scope here

ar Scope! fam:elJ

* lustification lor Changes in ad
Olsjeitive ar Scapa:

Figure 1 View Request screen. The Modify button is circled.

2. On the View Request screen (Figure 1), click the Modify button. The Modify
Request screen displays (Figure 2).

Ampuiraa' Fiids ave preceded by s sstsnsk )
Stotus:  Work in Progress
Expiration Dater 11/30/1353

Irtalligant Matenal Handling Systama: Irbelligent Distributed Cantanl of
Award Tithe: 7 . . N
Matenal Handing

*Proposed Changes in o .. .

Objective ar Scope: iy , . o | Bamve I

* Justification for
Changes in Objective
ar Scope;

Fpz the justificacticn here,

Figure 2 Modify Request screen. The Save button is circled.

3. Edit the request as you require. See the instructions for the particular request
you are working on.

4. Click the Save button (Figure 2). The View Request screen displays (Figure 3)
with the new information.
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Wiewy Tlewpes for Aavard | 9114488

Clhangies o afecilis ar Soippe

Tap Gl

Requsvesd Fadds are pesoadad Sy a0 ESI'\'."'.\SI' =)

Shakus:
Expiratian Date:
Award Tithe:

Praparad By:

Saibimiarted By
*Proposed Changes in Dhjective
oF S

= Justification for Changes in
Dhjective of Soopel

Wiork in Brogram

RN (et |
Irtwligers Maturl Randhng Systarma: [ntsigant Disgsuted Comtrel of
Hatenal Hending

Forward io SPO E
Canry, Jobn
Sy
Fut the sops tare
Camcal

Fut the pustficetion hare:

Figure 3 View Request screen with your modifications displayed.
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Forward a Request to the SPO

Only a Pl can forward a request to the SPO.

Note: To forward requests for Addition of Subaward, Change Pl and Add/Change
Co-Pl, and Pl Transfer, see the instructions for that particular form.

1. Access the View Request screen (Figure 1) (for Changes in Objective or Scope,
as an example). See either of the following:
= Instructions for the type of request you are working on
e View a Request Prepared by the Pl

i : Topic Guidanos:
Riduared Felds are precaded by an sstenck ()
Status: Work o Progress
Ewpiration Dates 11/30/1557 Haodify

Award Tle:  [ntslligent Matenal Handling Systema: intsiligent Duinbuted Cortrol of L —
Hatesal Handling

Prepared Bys  Carry, Iohn

Eubmitbad By: Delete |
“Propesed Changes in Objective Pul the scope here
or Soope: Cancal
* mustification For Changes in But the jusficabon here

Objective or Soopes

Figure 1 View Request screen. The Forward to SPO button is circled.

2. On the View Request screen (Figure 1), click the Forward to SPO button. The
Forward Notification screen displays (Figure 2) with the message at the top of
the screen for you to confirm that you want to forward the request to the SPO.

Topic Guideno
Baguived Faekcls ane praceded By an asteruk [
ARE YTIL XLRE Y
Chcking “Forward to 5P0" wil forwerd Request b2 H5F, Tou canned mod iy reguest once 8 is forwsrded
Chik “Camcs|™ to rehim 1o previous scresn
Shalmss  'Work in Frogress
Empiration Dafe;  LL/DNES5D Forward to 5P0
Awaerd Titles  Inteligen: Matenal Hardlng Systems; Inteligent Distributed Conbrol of =
Platenat Handing Cancal |

Prepared By Tanny, Jobn
Saibim tbed By

*Proposed Chamges in Objective  Fut the soope hers
oF Soapel

*Justitecation for Changes im  Fut the justificabion here
Dilifective or SOspe:

Figure 2 Forward Notification screen. The message for you to confirm that
you want to forward the request to the SPO and the Forward to SPO button
are circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays
(Figure 3) with a message that the request has been forwarded to the SPO.
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FORWARDED
Forwarded Changes in Objective or Scope to SPO
Aveard #:0114446

MMon &uwg 23 11:00:22 EDT 2004

The Request for 8 Changes in Objective or Scope has been
successfully Forwarded to SPO

4 Search Prepared By PI List

Figure 3 Forwarded screen.

4. Click Search Prepared by PI List (Figure 3). The Notifications and Requests
screen displays on the Prepared by PI tab.
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Submit a Request to NSF

Only the SPO can submit a request to NSF.

Note: To submit requests for Addition of Subaward, Change Pl and Add/Change Co-
Pl, and PI Transfer, see the instructions for that particular form.

1. Access the View Request screen (for Changes in Objective or Scope, as an
example) (Figure 1). See one of the following:
= Instructions for the type of request you are working on
= View a Notification or Request Prepared by the SPO
< View a Notification or Request Forwarded by the Pl

Topes Guidan
Rasulrad Aeids ans pracaded by an aphavgl )
Statmsr Work mn Frogress
Expiraiion Dale: 08°51/200s Madily .

Award Trthe: Bwperimentsl Mathematics snd Sumber Theory o

Prepared By:  Fatenan, Richard h - Submit to NEF |'

Sulemitiad By: |
L

*Proposed Chamnges in Objective  Fut the cthanges here
or Soope:
Cancel |
= Justification for Chamges in  Fut the justfcation here - S
Objective or Scope:

Figure 1 View Request screen. The Submit to NSF button is circled.

2. On the View Request screen (Figure 1), click the Submit to NSF button. The
Submit Request screen displays (Figure 2) with a message at the top of the
screen for you to confirm that you want to submit the request to NSF.

Tops: Guidars
Reguirad Fislds are precaded by an asterisk ™)
ARE ¥DU SURE?

Choking "Submit to HSF™” will submit this Reguest ta NSF. You cannct mod®y & once submitted to HSF,
Chek "Cancal” 1o raturn 10 previcus BCrean

Status: Work in Progress - =

Expiration Dabe: 03/31/2004 . Submit to NSF__}
Award Tithe: Exparmental Mathematics ard Numbar Thaory — il
Cancel
Prepared By: Fateman, Richard s

Submitted By

*Proposed Changes in Objective  Fut the changes hers,
or SCope;

*lustification for Changes in  Fut tha justficaton here
Objective or Scops:

Figure 2 Submit Request screen. The message for you to confirm that you
want to submit the request and the Submit to NSF button are circled.

3. Click the Submit to NSF button (Figure 2). The Submitted screen displays
(Figure 3) with a message that the request has been submitted to NSF.
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SUBMITTED _
Submit Changes in Objective or Scope to NSF for
Award #:0342255

Mon Aug 23 11:13:51 EDT 2004

The Reguest for a Changes in Objective or Scope has been
successfully Submitted to NSF

1 Search Prepared by SPO List

Figure 3 Submitted screen.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and
Requests screen displays on the Prepared by SPO tab.
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Delete a Request

Note: To delete requests for Addition of Subaward, Change Pl and Add/Change Co-
Pl, and PI Transfer, see the instructions for that particular form.

1. Access the View Request screen (for Significant Changes in Person-Months
Devoted to Project, as an example) (Figure 1). See one of the following:
= Instructions for the type of request you are working on
 If you are a PI, View a Notification or Request Prepared by the Pl
« If you are an SPO, View a Notification or Request Prepared by the SPO or View
a Notification or Request Forwarded by the Pl

Tapic Guidance

Req'-.-ure:" Fialds are preceded by an astevizk [*)

Status:
Ewmpiration Date:
Award Tithe:

“Original Time
Commmitment;

“Revised Time
Commitment:

* lustification for
Significant Change in

Wark in Prograss

10431/ 2004 Hadify |

U.5. = Italian Joint workshop; Rome, Italy

Submit to NSF
12 (Manbhe in lsgsr pumbar)

9 (Months in integer number) 1 [Delste’|
Tywe your justification here cancel |

Person-Months
Devoted to Project:

*Impatct on the Type the impact on the project here.
Project:

Figure 1 View Request screen. The Delete button is circled.

2. On the View Request screen (Figure 1), click the Delete button. The Delete
Request screen displays (Figure 2) with a message for you to confirm that you
want to delete the request.

. l Tapic Gusdd
Feguyred Saide are preceded’ by an soismog ()
ARE YOU SURE?
Clicking "Delete™ will remove this Reguest from the FastLsne datsbsss
Click "Cancel™ to return fo previous soreen,
Skatus:  Work i Progress
Expiratian Date: 10/21°0004 Delete
Award Title: .5, - Tabhan Jowd Workshop: Bame, Tiasly e
Cancel

“Origimal Time 12 [(Monthy i indeger rarmbers]
Commitment:

*Rewised Time 10 (Months m indeper number]
Commitremnt:

* Justification for Edit your pastification,
Significant Change in
Parson-FMonths
Devoted to Project;

*Impact on the Edit your decopbon of the impact on the project here
Project:

Figure 2 Delete Request screen. The Delete button is circled.
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3. Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with
the message that the request has been deleted.

DELETED
Significant Change in Person-Months Devoted to Project
for
Award #:0333059

Mon Jun 07 16:17:43 EOT 2004

The Request for & Significant Change in Person-Months Devoted to
Project has been
successfully deleted from the system

L\'_:Sear:h Preparad by 8PP0 Lrs:t,.

Figure 3 Deleted screen. The Search Prepared by SPO List link is circled.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and
Requests screen on the Prepared by SPO tab displays. (If you are a PI, the
Search Prepared by PI List link displays on the Deleted screen. Click the link,

and the Notifications and Requests screen on the Prepared by PI1 tab
displays.)
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